PECIIYBJIIKA KPUM PECITYBJIUKA KPBIM KBbIPBIM I KYMXYPUETHU

BAXYMCAPAMCBKUI PAMOH BAXYUCAPAMCKHIA PAMOH BAI'BYACAPA BOJIOTMHUHB
AJMIHICTPALISA AJIMUAHUCTPALIUSI TEHUCTOE KOl KbACABACBHIHBIHD
TEHUCTIBCHKOI'O CLILCBKOTO TEHHUCTOBCKOI'O CEJIBCKOI'O HUIAPECH
MOCEJIEHHS MOCEJIEHUS

,Pecryonuka Kpeim, baxuncapaiicbkuii paiioH,
c. Terncroe, yn. 3apeunas, 15 Tten/dakc: (36554) 77198

ITIOCTAHOBJIEHUE
0110.01.2020 . Ne 606/1 c.Tenucroe

O gnecenuu usmenenuii 8 AOMUHUCMPAMUBHBLIL Pe2IAMEHN RO NPEOOCM AGIeHUI0
MYHUYuUnaibhoul yciayeu «Boioaua wpuduueckum u pusuueckum 1uyam cnpagox, 6bINUCOK U3
NOX03AUCM 6EHHBIX KHUZ HACEICHHBIX NYHKM 08 Tenucmoeckozo cenvcKko2o nocenenus »,
ymeepcoennwit Ilocmanoenenuem om 15.04.2015 2. Ne5, ¢ pedakuyuu nocmanosienus om
25.04.2018 2. Ne 416

PykoBonctBysice ®denepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 “O6 opranmuzanuu
MIPEIOCTABJICHUS TOCYIapPCTBEHHBIX U MYHMIMIAIBHBIX YCIYr”, B COOTBETCTBHH ¢ DeaepanbHbIM
3ak0HOM OT 06.10.2003 Ne 131-D3 “O6 oO1ux NpUHITAIIAX OPTaHU3AIMHA MECTHOTO CAaMOYTIPABJICHHS
B Poccuiickoit ®enepanun”, YcTaBOM MYHHUITUTIAILHOTO 0O0pa3oBaHMs TEHHUCTOBCKOE CEIhCKOE
nocesneHue baxuncaparickoro paitona Pecrryonuku Kpbim,

IHOCTAHOBJIAIO:

1. Baectu u3mMeHeHHs] B AIMHUHUCTPATUBHBINA periaMeHT Mpe0CTaBIeHUS MyHUIIUTIATbHON
ycnyru  «Bbigadya  opuauueckuM M (PU3MYECKMM JIMIIAM  CIIPaBOK, BBIUCOK U3
MOXO34MCTBEHHBIX KHUI HACEICHHBIX MYHKTOB TE€HHUCTOBCKOTO CEIbCKOTO MOCEICHUSD, B
penakiuu moctanoBiaeHus ot 25.04.2018 r. Ne 416 (IIpunoxenue):

1.1. HaumenoBanme AJMUHUCTPATUBHOTO periaMeHTa H3J0KHTb B HOBOM
penakunn: «Bpigaya BHINMCOK M3 MOX0351IICTBEHHBIX KHUT U CIPABOK IO COLUATbHO-
OBITOBBIM BOIIPOCAM.

1.2. AJIMUHUCTPATHUBHBIM peEriaMeHT MO MPEAOCTABICHUI0O MYHUIIMIAIBHON YCIYyTH
«Bbljaua BBIMHCOK M3 MOXO3AWCTBEHHBIX KHHUI M CIPABOK MO COIUAIbHO-OBITOBBIM
BOIIPOCAM» U3JI0KUTh B HOBOW pPelaKlIiU, COTIACHO MPHUIIOKEHHUIO.

2. Hacrosmee nocTaHOBIEHHE BCTYNAaeT B 3aKOHHYK CHJIy C MOMEHTa MOJMHMCAHUS U
MOJUIEKUT 0PHUIMATBHOMY OITyOIMKOBaHUIO (0OHAPOJOBAHUIO).

3. KoHTposb 3a HCHIOJHEHNEM HACTOSIETO MOCTAaHOBJIEHHUS OCTABIISAIO 32 COOOH.

Ipencenaresb TeHUCTOBCKOIO CEJILCKOI0 COBETA —
rjiaBa aiMuHucTpauuu TeHucTroBCcKoro
CEJbCKOI0 MOCeTeHUs JI. A. bapanosa



IIpunoxenue
K IIOCTaHOBJICHUIO aJIMMHHUCTPALIUH

TeHUCTOBCKOTO CEIBCKOrO MOCENECHUS
ot 10.01.2020 r. Ne 606/1

A/IMUHMCTPATUBHBIA perjamMeHT
NPeJ0CTABJICHUSI MyYHULIIMNIAIBLHON yCayru «Bpiiaya BbINUCOK M3 MOX03SIHCTBEHHBIX KHUT H
CIIPABOK M0 COUMAJIBbHO-0bLITOBBIM BOIIPOCAM)

1. O01HMe mMoJI0KeHUu s

1.1. Ilpeamer perynupoBanusi ATIMUHUCTPATUBHOTO pErjlaMEHTa.

AJIMAHHUCTPAaTUBHBIA PErNIAMEHT IO NPEIOCTABICHUI0O MYHULHNAIBHOW yciyru «Bsimaga
BBIIIUCOK U3 MMOXO3IMCTBEHHBIX KHUT U CIPAaBOK IO COLIMAIBLHO-OBITOBBIM BOIpOCaM» pa3paboTaH B
LEJAX MOBBIIICHUS Ka4eCTBA MPEJOCTABICHUSA U JOCTYIIHOCTH MYHMIIMIAIBHOM YCIYTH, CO3JaHUs
KOM(OPTHBIX yCIOBHH 715 MOTY4YEHUS PE3YJIbTaTOB MPEAOCTaBICHHSI MyHUIIMITAILHON YCITyTH.

1.2. Kpyr 3asBuTtenei.

3asgBUTENSIMH, MMEIOIIMM [pPaBO Ha I[OJIyYeHHE MYHUIUNAIbHON YCIyru, SBISAIOTCA
¢buznyeckue u IpUINYeCcKHe JINIA, a TAK)KE UX 3aKOHHBIE NPEJACTaBUTEIH.

Ot umeHu GU3NYECKUX JIUI[ 3asSBUTEISIMH MOTYT OBITh NPEACTABUTEIH, JIEHCTBYIOIIME Ha
OCHOBAaHUHU HOTApPHAJILHOU IOBEPEHHOCTH.

1.3. TpeboBanus k MopaaAKy HHPOPMHUPOBAHUS O MPEIOCTABICHUN MYHUILIUTIATBHON YCIYTH

1.3.1. UadopmupoBaHue 3asiBUTEICH 110 BOIIPOCAM MPEIOCTABICHHUS] MYHUIIUTTAILHON YCIyTH
OCYILIECTBIISIETCS] TOCPEACTBOM:

pasmenieHuss wHGOpPMAIMM Ha OQHUIMATBLHOM caiTe AJIMHHHCTpalMK TEHHUCTOBCKOTO
CENbCKOTO  TIOCENICHWsT B WMH(OpMAIMOHHO-TEIEKOMMYHUKAaIMOHHOW  cetu  "HHTepuet"
http://tenistov.ru/ (manee - opuIHaNbHbINA CaliT), B heaepatbHON roCyIapCTBEHHON HHPOPMAIIMOHHOM
cucteme "denepanabHbI peecTp roCyIapCTBEHHBIX U MYHUIUMAIBHBIX yeayr (hyHkmmi)" (nanee -
(dhenepanbHbBIN peecTp), Ha 0(UITMATLHOM caiiTe B defiepabHON TOCYIapCTBEHHON HH(DOPMAITMOHHON
cucteme "EquHbIi mopTas rocy1apcTBEHHBIX 1 MYHUIIUITAIBHBIX yeayr (pyHkuit)" (nanee - Enunbrit
nopTai), Ha UHPOPMAIIMOHHBIX CTEHJaX B MOMEIIEHUAX AJMUHUCTPAIUU TEHHUCTOBCKOIO CEIbCKOTO
MOCEJICHUS;

MIPeIOCTaBJICHUS 3asiBUTEN0 UH(pOpMalMK B YCTHON dopMme 1o TeneQoHy Wil HpU JTUYHOM
oOpareHuu;

MIPEIOCTABJICHUS 3asIBUTEII0 HH(OPMALIUU B TUCbMEHHOM (hopMe MO MOUTE WM AIIEKTPOHHOMN
rnoure.

1.3.2. Ha odunmansHOM caiite, B (demepalibHOM peectpe, Ha EauHOM mopraie W Ha
MH(OPMALMOHHBIX CTEHJIAX B MOMEIICHUSIX AJMHUHUCTPAIIUN TEHUCTOBCKOTO CENbCKOTO MOCEIECHUS
pa3MeniaeTcs ciaeayrolas cripaBo4Has nHGopMaIus:

0 MeCTe HaxoxJaeHus M rpaduke paboTl AJMHHHUCTpalUM TEHHCTOBCKOTO CEIbCKOTO
IIOCEJICHUS;

CIpaBOYHBIX TenehoHax AJMUHUCTPAUN TEHUCTOBCKOTO CEIbCKOTO MOCEICHHUS;

azipecax o(UIMATILHOTO caiiTa, a TAKXKe 3JEKTPOHHOM MOYTHI U (1K) GOopMbI 0OpaTHOM CBSI3U
AJMUHHUCTpAIIUU TenucroBckoro CEJIbCKOTO MIOCEIEHUS B UH()OPMAILIMOHHO-
TEJIEKOMMYHUKaMOHHOMU ceTH "HTepHeT".

1.3.3. Ha odunmansHOM caiite Kpome cipaBouyHON MH(opMaImu, yka3aHHOU B myHKTe 1.3.2
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIaMeHTa, pa3MellaeTcs cieayronas nHpopmanus:

rpaduk mpuema 3asBICHUN;

TEKCT HAaCTOALIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

NOPSAZOK  MOJMy4YeHUs HMHPOpPMAlMK  3aiBUTENSAMH 10  BOIpOCaM  MPEIOCTaBICHUS
MYHHMIMIIAJILHOM yCIIyTH, CBEAECHUN O X0/1€ IPEJOCTaBICHUS YKa3aHHBIX YCIIYT;

nepedeHb HOPMATUBHBIX MTPABOBBIX aKTOB, PETYIUPYIOUTUX MPEIOCTABICHUE MYHUITUTTIAIBHO N



http://tenistov.ru/

YCIIYTH;

MOPSIIOK JocyneOHoro (BHECYAeOHOTO) 0OXKaIOBaHUS PEIICHUN U JIeHCcTBUM (0e3aeiicTBI)
AnmuHucTpanyy TEeHHUCTOBCKOTO CETECKOTO MOCEIEHUS U €€ JOJDKHOCTHBIX JIMIL;

(opMBI 3asBICHUN IS 3aIIOJTHEHHS U 00pa31Ibl 3aII0IHEHHS 3asIBIICHHH.

1.3.4. Ha Egunom moprane KpoMe CHpaBOYHOW MH(OpMALWH, YKa3aHHOW B myHKre 1.3.2
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIaMEHTa, Pa3MeIIaeTcs cleayromas HHpopManus:

MOPSIIOK  TIOJTydeHUs WHGOPMAMH  3asBUTEISIMA [0 BOIPOCaM  TPEIOCTABICHUS
MYHHIIMITAIGHOW YCIYTH M YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAMMBIMU W OOS3aTeIbHBIMH ISt
MPEJOCTaBICHUS! MyHHIIUTIAIBHOW YCIYTH, CBEICHHUH O XOJI€ MPEIOCTABIICHUS YKa3aHHBIX YCIIYT;

nepeueHb HOPMATHBHBIX MTPABOBBIX aKTOB, PETYIUPYIONTUX MTPEIOCTABICHUE MYHUITUTIAIBHO N
YCIIyTH;

WCYCPIBIBAIONINK  TIEPEYCHb  JIOKYMEHTOB, HEOOXOJMMBIX  JUIsl  TPEIOCTABIICHUS
MYHUIIUTIAIBHON YCIIYTH, TpeOOBaHUS K O(POPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAaKXKe IepeueHb
JOKYMEHTOB, KOTOPBIE 3asBUTEIH BIPABE MPEJICTABUTH TI0 COOCTBEHHOW MHUITUATHURE;

KpYT 3asBUTEIICH;

CPOK TIPEI0CTABIICHHS] MyHUITUTIAILHON YCITYTH;

Pe3yAbTATHI MPEIOCTABICHUSI MyHUITUTIABHOM YCITYTH, TIOPSIOK TPEICTABICHUS JOKYMEHTA,
SBIISIFOIIETOCS PE3YJIHTATOM MPEAO0CTABICHHSI MyHUIIUTIAIBHON YCITYTH;

WCYEPIBIBAIONINKN TIepEYCHh OCHOBAHHWH JIIT OTKa3a B TPEJOCTABICHUM MYHHUITUTAIBHON
YCIIyTH;

MOPSZIOK JoCcyAeOHOoro (BHECYneOHOTO) 00KaIOBAaHUS PEIICHUA W JACHCTBUN (Oe3/1eHCTBHS)
AnvuHUCTpanu TEHHCTOBCKOTO CETLCKOTO MOCEICHUS U €€ JODKHOCTHBIX JIHIL;

(OpMBI 3asBICHAN IS 3AIIOTHEHUST 1 00pAa3Ilbl 3aII0THEHUS 3asiBICHUH.

1.3.5. Ha wHpOpMAMOHHBIX CTEHJAX B TOMEIICHHUSIX AJIMUHUCTpAIUA TEHHUCTOBCKOTO
CEJIbCKOTO TIOCENIEHUsT KPOME CIpaBOYHOW MH(OpMaIuu, ykazaHHOW B myHKTe 1.3.2 Hacrosimiero
AJMUHUCTPATUBHOTO perjlaMeHTa, pa3MeIlaeTcs cieayomas nahopmarus:

rpaduk npruemMa 3asBJICHUH;

MOPSZIOK JocyAeOHOro (BHECYneOHOTO) 00KaIOBAaHUS PEIICHUH M ACHCTBUN (Oe3/1eHCTBHS)
Anmunuctpanuu TeHHCTOBCKOTO CeTbCKOTO MOCENEeHUS U €€ JOKHOCTHBIX JIHIL;

(hopMbI 3asBIICHUM [ 3aTI0JTHEHHS U 00pa31ibl 3aII0JTHEHUS 3asIBIICHUN.

1.3.6. Muadopmammsi o0 TOpAIKE U CPOKax NPEIOCTABICHUS MYHHUIIUIIAIBLHON YCIIYTH,
pasMeniaemas Ha EnnHom moprane u gopmupyemas Ha OCHOBAHUHU CBEICHHM, COIepxkalluxcs B
(benepanbHOM peecTpe, MPEAOCTaBISACTCS 3asIBUTENIO OeCIIaTHO.

Jloctyn k uHGOpMaAIMU O CPOKaxX U MOPSAIKE MPEIOCTABICHUS YCIYTU OCYIIECTBIIAETCS Oe3
BBITIOJIHEHUS 3aBUTEIEM KaKUX-JIHO0O TpeOOBaHUM, B TOM uucie 0e3 UCIOJIb30BaHUs MPOTPAMMHOTO
obecrieueHrs, YCTaHOBKa KOTOpPOTO Ha TEXHUYECKHE CpeACTBa 3asBUTENS TpeOyeT 3aKIOUYCHUS
JUIEH3MOHHOTO WJIM HMHOTO COTJIAlIEHHUs C MpaBooOiiajaTeieM MpPOrpaMMHOIO OOecreyeHus,
MPEeIyCMAaTPUBAIOIIET0 B3MMAaHHUE IUIATHI, PETUCTPALMI0O WM aBTOPHU3AIMIO 3asBHUTEIS WU
MPEIOCTABJICHUE UM MEPCOHATBbHBIX IaHHBIX.

1.3.7. IlpenocraBnenue uHpopManuu 3asiBUTENIO0 B YCTHOU (opme 1o TenedoHy WU MpH
JTUYHOM OOpAIllEeHUH OCYIIECTBIISIETCA MO CIEAYIOIUM BOTIPOCAM:

JaTta MOCTYIUICHUS! B AAMHHHUCTpAIN0 TEeHHCTOBCKOTO CEIbCKOTO TMOCEICHHS 3asBJICHUS O
MPEIOCTABICHUN MYHHUIIUIAIBHON YCIYTH U BXOJAAIIEM HOMEpE, MOJ KOTOPBIM 3apEeTUCTPUPOBAHO
yKa3aHHOE 3asBJIEHHE, 00 OTBETCTBEHHOM PaOOTHHKE AJIMHUHUCTpAIMH TEHHUCTOBCKOTO CEIbCKOTO
MOCEJIeHHsI, PACCMATPHUBAIOIIIETO 3asIBICHUE;

XOJI paCCMOTPEHUS 3asBIICHUS;

HOPMAaTUBHBIE TPABOBHIE aKThl, HA OCHOBAHWU KOTOPHIX AIMUHHUCTpaius TeHHUCTOBCKOTO
CEJIbCKOTO MOCENIEHUs MPEI0CTABISAET MYHUITUTAIBHYIO YCIYTY;

MECTO pa3MelieHus Ha OQUIMAIBHOM caiiTe AIMUHHUCTpanuu TEHHUCTOBCKOTO CEIbCKOTO
noceneHus W Ha ExuHOoM moprane mH(pOpMaluu MO BOIMpOCaM MPENOCTaBICHUS MYHUIIUTMATHHON
YCIYTH.

[Ipu mpenocraBiaeHUH 3asSBUTENO YKA3aHHOW B HACTOSAIIEM MyHKTE WHGOpMAIUU pabOTHHUK
AnmuHucTpanuu TEHHCTOBCKOTO CENBCKOTO TOCENCHUS JOJDKEH Ha3BaTh CBOK (paMHIIHIO, HMS,
OoTuecTBO (MPH HAJIMYWHU), JNOJDKHOCTh, a TaKK€ HAMMEHOBAHUE CTPYKTYpPHOTO TOJpa3/IeieHHUS



Anvunuctpanmu TEHHUCTOBCKOTO CEJNBCKOTO IOCENEHHUs, B KOTOpoe oOpaTwics 3asBHUTENb, U B
BEXJINBOM (hopMme 1o IpoOHO TPOUH(POPMHUPOBATH OOPATUBIIETOCS 10 UHTEPECYIOIIUM €TI0 BOIIPOCAM.

Bpewmst oTBeTa Ha BOIIPOCHI 3asBUTES 110 TeISPOHY MM TPU JIMYHOM 0OpaIeHUH He J0JIKHO
npeBblaTh 10 MUHYT.

B cnywae ecnm misi OATOTOBKHM OTBeTa TpeOyercss OOJbIlle BPEMEHH, YEM YCTAHOBIICHO,
pabOTHUK AJMUHUCTpaMU TEHHCTOBCKOTO CEIBCKOTO IOCENCHHS, OCYIIECTBISIONIMNA YCTHOE
WH(GOPMHUPOBAHKE, BIIPaBE MPEUIOKUTH 3asSBUTENIO OOPATUTHCS JUIA TOJIYYEHHUS HEO0OXOIUMMOM
nHbOpMaIUY B MUCbMEHHOHN (opme MO0 Ha3HAYUTH JPyroe yao0HOE BpeMs.

1.3.8. Ilpu oOpamenun 3asBUTENsS 3a WHPOpMauueil B AnMuHHCTpanuio TeHUCTOBCKOTO
CEeIIbCKOTO TIOCEJICHUS B MHCBMEHHOW (opMe OTBET Ha IOCTABJICHHBIM B OOpAIIEHWH BOIPOC
M3JIaraeTcs B MPOCTOH, YETKOI U MOHATHON (OopMe C yKa3aHUEM TOJDKHOCTH, (PaMUIIMK U HHUITHAJIOB
JIMIIA, TIOATIMCABIIEr0 OTBET, a TAKKe (haMIJINH, IMEHH, OT4ecTBa (IIpH HAJTMYKHN ) U HOMepa TeledoHa
HEMOCPEJCTBEHHOT0 UCTIOHUTENSL. OTBET 3asBUTEIIO HANIPABJISIETCS B MUCbMEHHOM (pOpME NOUYTOBBIM
OTMpABJICHUEM WJIM MO 3JIEKTPOHHOW MOYTE B TEUYEHUE TPUALATH JHEH CO JHS MOCTYIUICHUS
oOpareHusl.

1.3.9. Ecnu 3anpammBaemMas 3asiBUTelieM HHGOpPMAIMs HE MOXET ObITh IpenocTaBieHa 0e3
pasriiameHusl CBEACHUN, COCTaBISIONINX TOCYJapCTBEHHYIO WM HHYIO OXpaHseMylo ¢eaepalbHbIM
3aKOHOM TailHy, 3asBUTEIIO COOOIIaeTCs O HEBO3MOYKHOCTHU JaTh OTBET M0 CYILIECTBY IMOCTaBICHHOIO
BOIIPOCA B CBSI3U C HEJOMYCTUMOCTBIO Pa3rIallieH!s] COOTBETCTBYIOIINX CBEACHUM.

1.3.10. OcHoBHBIMH TpeOOBaHUSAMU K HMHPOPMHUPOBAHUIO 3asBUTEIEH IO BOMpocam
MIPEIOCTABJICHNUS MYHULIUTIATbHON YCIYTH SIBISIFOTCS:

- JIOCTOBEPHOCTH U MOJHOTA MPeAoCTaBIsieMoi HH(OpMALINN;
- YEeTKOCTb B M3JI0KEHHU HH(OPMaLINU;

- yno0CTBO U AOCTYIHOCTbH MOJTy4€HUs HH(POpMALINN;

- ONEpaTHBHOCTb IPEJOCTaBIECHUS UH(DOPMALIIH.

2. Ctanaapr npeaocTaBjieHUs] MyHMIMNAJIbHON YCJIYTH

2.1. HauMeHOBaHHE MYHUITUTIAIGHOM YCIIYTH:
«Bbljaua BBIMMCOK M3 MOXO3AMCTBEHHBIX KHUT W CIPAaBOK IO COLMAILHO-OBITOBBIM
BOIIPOCAM.

2.2. HaumeHoBaHMe oprasa, pe10CTaBIs0IIEr0 MyHHIUIIAIBHYIO YCIIYTY.

MyHUIMNATbHYIO YCIYTYy MpEeRoCTaBiIsieT AIMHHHUCTpauusi TEeHHCTOBCKOIO CEIbCKOrO
nocesneHust baxuucapaiickoro paiiona Pecniyonmku Kpeim (nanee - Anmuauctpanus). B coorBeTcTBun
¢ mynktoM 3 vactu 1 cratbu 7 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 “O6 opranuzanmu
IPEJOCTaBIEHUSI TOCYJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYr” OpraHbl, IpeloCTaBIISIONIUE
rOCyJapCTBEHHbIE YCIYI'M, M OpraHbl, MPEAOCTABIAIOIINE MYHULUIAIbHBIE YCIYTH, HE BIIpaBe
TpeOOoBaTh OT 3asBUTEIS OCYLLECTBIICHUS ACHCTBUIM, B TOM YHCJIE€ COTJIacCOBAaHUM, HEOOXOAUMBIX IS
MIOJIy4eHUsI T'OCYJapCTBEHHBIX M MYHULUIAIBHBIX YCIYI U CBSI3aHHBIX C OOpalleHueM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHMs, OPraHU3aLUH, 32 HCKIOYEHHEM
MOJIy4EeHHUs YCIYT U NOJYy4eHUs JOKYMEHTOB U HH(POpMALMH, IPEA0CTABISEMbIX B PE3YJIbTAaTe TAKUX
yCIIyT, BKIIOYEHHBIX B [IEPEYHH, YKa3aHHbIe B yacTh | crateu 9 denepanpHoro 3akona ot 27.07.2010
Ne 210-®3 “O6 opraHu3anuy Npe0CTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT .

2.3. Pe3ynpTaT NpeaocTaBiIeHUs] MyHULIIMIIAIIBHON YCIIYTH.

KoHeuHbIM pe3ynbTaToM NpeJoCTaBIEHUS] MyHUIIMIIAIBHON YCIYTH SBJISETCA:

- BbIJJaya BBIMUCKH U3 Moxo3siicTBeHHON kHuTH ([Ipnnoxenune Ne 5 k AZMUHUCTPAaTHBHOMY
periaMeHTy);

- CIpaBKa O IOCJIETHEM MECTE JKUTEIbCTBA YMEPIIEro I'paKAAaHWHA JUIsl NPEIbSIBICHUS B
HoTapuar (IIpunoxenue Ne 6 k. AIMUHUCTPATUBHOMY PEIJIAMEHTY);

- COpaBKa O HAJIUMYUM JHMYHOrO mojacoOHoro xossiictBa (IIpunoxenne Ne 7 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY);



- crnpaBka O Hainuuuu negHoro ortoruieHus (IIpunoxenue Ne 8 k AQMUHUCTPAaTUBHOMY
periamMeHTy);
- OTKa3 B BblJJau€ CIIPABKH, BBIIIUCKH U3 T0XO3SIMCTBEHHON KHUTH.

2.4. Cpok npenocTaBieHNUss MyHULIIMIIAIILHOM YCIyTH.
Cpok mpefocTaBIeHHs] MyHHIIUITAILHOW YCIYTH COCTAaBISIET He O6osee 5 pabouux AHEH co THS
MOCTYIUIEHHUS 3asIBJICHUS U IPUJIaraéMbIX K HEMY JOKYMEHTOB B AJIMMHHCTPALIHIO.

2.5. TlepeueHr HOPMATHBHBIX MPAaBOBBIX akTOB Poccuiickoit @enepanuy U HOPMATUBHBIX
IIPaBOBBIX AKTOB cyObekTa PD, perynupyomux npeaocTapieHue MyHUIMIAIbHON YCIYT .

[lepeueHp HOPMATHUBHBIX IPABOBBIX AKTOB (C YyKa3aHUEM WX PEKBU3UTOB U HCTOYHUKOB
opUIUANTBHOTO OIMYyOIMKOBAaHUS), PEryJUPYIOIIUX MPEJOCTaBICHUE MYHUIMIIAIBHON YCIYTH,
pasmelaercs Ha o(pUIaIbHOM caiiTe, B (peepabHOM peecTpe U Ha EnuHoM noprasne.

2.6. HcuepnpiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Pocculickoit @enepanyii 1 HOpMaTUBHBIMHU IIPAaBOBBIMU aKTaMH
cyobexTa PO 1 npegocraBieHusl MyHULIMIIAIBHOM yCIyTH.

2.6.1. HcuepnwiBaronuii mnepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATEICTBOM WM HMHBIMA HOPMATHUBHBIMU IPABOBBIMH aKTaMU JUIsl TMPEAOCTaBICHUS
MYHHUIUTIAIGHOW YCITYTH:

B nensix nomgydyeHus MyHULIUNAIbHOW YCIYTH 3asBUTENb MPEAOCTaBIsAET B AJIMUHUCTPALIUIO
3asiBJIICHUE.

3asBlIeHME HampaBisieTcsl 3asBUTENEM (MPEJCTaBUTENEM 3asiBUTENA) B AIMUHUCTPALMIO Ha
OyMa)>XHOM HOCHTEJI€ OCPEICTBOM MOYTOBOTO OTIPABJICHUS C OIUCHIO BJIOKEHUS M YBETOMIJIEHUEM
O BPYYEHUHU WJIU MPEACTABISETCS 3asBUTENEM JHMYHO WIM B (OpME 3JEKTPOHHOTO JOKYMEHTa C
HCIO0JIb30BAHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHBIX CeTeil 00Ilero mojb30BaHUs, B TOM
yucie EnrHoro moprana rocyaapCcTBEHHBIX M1 MyHHITUNATBHBIX yeIyT (hynkmmit), MOII,

3asiBIIeHHE MOIMMCHIBACTCA 3asIBUTENIEM JIMOO MPEICTABUTENIEM 3asiBUTEIS.

[Ipn npencraBneHuM 3asBICHUS MPEICTABUTENEM 3asBUTENS K TAaKOMY 3asBICHUIO
npuiiaraercs JOBEPEHHOCTh, BbIJAHHAS TMPEICTABUTENIO 3asBUTENS, OPOpPMIICHHAs B MOPSJIKE,
MpelyCMOTPEHHOM 3aKOHO1aTesIbcTBOM Poccuiickoit denepannu.

3asBieHue B (opMe DIEKTPOHHOTO JIOKyMEHTa TOJIUCHIBAETCS 3asBUTENEM JIHOO
MIPEJICTAaBUTENIEM 3asBUTENS C HUCIHOJIb30BAHUEM YCHJIEHHON KBATM(PHUIMPOBAHHOW 3JIEKTPOHHOMN
MOJITUCH.

[Ipn mnpepocraBieHUM 3asBICHUS MPEICTaBUTENIEM 3asiBUTENS B (OpMe BIIEKTPOHHOTO
JOKYMEHTA K TAKOMY 3asIBJIICHUIO MTPUJIaraeTcs Haajlekauum oopazoM oopmiieHHas! TOBEPEHHOCTh B
(hopMe 3IEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO JIULIOM, BBIIABIITUM (TIOIMCABIINM ) JOBEPEHHOCTD,
C HCIOJIb30BaHHUEM »JJIEKTPOHHOW YCHIJIEHHOH KBanu(UIMPOBAHHOW MoAnucu (B ciy4ae, ecliu
MIpe/ICTaBUTENb 3asBUTEINS JCHCTBYET HA OCHOBAHHU JJOBEPEHHOCTH).

B cnyyae npencraBieHus 3asBISHUS PU JINYHOM OOpallleHnuu 3asBUTENS UITU MIPEACTABUTENS
3asBUTENSL MPEIBSABIACTCS JTOKYMEHT, YAOCTOBEPSIOIIUN JTMYHOCTh 3asiBUTENS WM IPEICTABUTEIS
3asIBUTEJIS.

TpeboBaHnue K 3asBICHUIO.

3asBIIEHNE JOJDKHO COJEPKATh CIEAYIOUINE CBEICHHUS:

- HaMMEHOBAaHME OpPraHa MECTHOTO CaMOYIIPABJICHHUs, B KOTOPBIM HANpaBJIAE€TCS MIUCbBMEHHOE
3asIBJICHUE;

- s Qu3uyeckux Jui - (GaMWINIO, UWMS, OTYECTBO, PEKBU3UTHI JOKYMEHTAa,
YJIOCTOBEPSAIOLIET0 JUYHOCTb, MECTO JKUTENIbCTBA, JUIA MPEICTaBUTENs (U3MUECKOro Juma -
dbamMuIuio, UMs, OTYECTBO IPEJICTABUTENS, PEKBU3UTHI JOBEPEHHOCTH, KOTOpas MpHIIaraercs K
3asBNEeHHIO. B 3asBNeHNN yKa3bIBaeTCd KOHTAKTHBIN Tene(oH 3assBUTEISL.

3asBIIEHNE HE JOJDKHO COJEp)KaTh MOJYUCTOK, IPUIIMCOK, UCIIPABJICHHBIX CJIOB, HAJIWYUE
KOTOpPBIX HE€ TO3BOJIIET OJHO3HAYHO MCTOJIKOBATh €ro COAEp)KaHHWE. 3asBICHHE IOJAETCS B
MUCHbMEHHOM BHJIE. 3asBJICHHE MOJXKET OBbITh 3aloJHEHO PYKONHCHBIM WM MAaIlWHOMUCHBIM
crioco0amMH, pacreyaTaHo TMOCPEJICTBOM 3JIEKTPOHHBIX IE€YaTAIONIMX YCTPOMCTB. 3asBICHHE,



IIepelaHHOE B AJIEKTPOHHOM BHUA€ uepe3 Eaunblii nopran rocy1apcTBEHHbIX 1 MyHULIUIIAIbHBIX YCIYT
(pyHKIMIT) TOAIMCHIBACTCA KBATH(PUIMPOBAHHOM IEKTPOHHON MOANKCHIO (TIPY HAJIMYUH).

K 3asBienuto npunararoTcs Cleayomue J0KyMEHTHI:

rnacnopr rpaxiaanuaa Poccuiickoit @enepanuu.

2.6.2. 3anpemaetcs TpeOOBATh OT 3asIBUTEIIS:

1) mnpexacraBieHuss JOOKYMEHTOB M HMH(POPMAIMM WA OCYIIECTBJICHUS JICHCTBHIA,
[IPE/ICTABICHUE WM OCYILECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IPAaBOBBIMU
aKTaMH, pEryIMpYyIOIIMMH OTHOILEHHS, BO3HUKAIOIIME B CBA3M C  IPEAOCTaBICHUEM
roCy/lapCTBEHHbIX U MYHULIMIIAJIbHBIX YCIIYT;

2) mpencTaBlieHUs JOKyMEHTOB M MH(OpPMAIMH, B TOM YUCIIE MOATBEPKIAIOMINX BHECEHUE
3asiBUTEJIEM IUIAThl 3a IPEJOCTABIEHUE TOCYIAPCTBEHHBIX W MYHUIUINAIbHBIX YCIYr, KOTOpPbIE
HaXOJATCSl B PAaCHOPSIKEHUU OPraHoB, MPEAOCTABIISIOIIUX TOCYAAPCTBEHHBIE YCIYTH, OpIraHOB,
MPEIOCTABIISIIOMNX MYHUIIUIAIbHbBIE YCIYTH, UHBIX FOCYapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
camMoynpaBJieHUs! JIMOO MOJIBEIOMCTBEHHBIX TI'OCYIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYNpaBJIEHUS! OpraHMU3alliii, y4acTBYIOIIMX B IpPEIOCTaBICHUU NPEIYCMOTPEHHBIX 4YacThio 1
cratb 1 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 “O6 opraHuszanmu MperoCTABICHUS
rOCy/IlapCTBEHHBIX M MYHULUINAIbHBIX YCIYr” TOCYJAapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT, B
COOTBETCTBMM C HOPMATHBHBIMM IIpaBOBbIMHM akTamu Poccuiickonn ®enepanny, HOPMATHBHBIMU
MpaBOBBIMU aKTaMu cyOBbekToB Poccuiickoit deaepanuu, MyHUIIUIAIBHBIMU IIPABOBBIMH aKTaMHu, 3a
UCKJTIOYEHHEM JIOKYMEHTOB, BKJIIFOUEHHBIX B OIIpe/IeJIeHHbIN YacThio 6 cTaThu 7 denepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 “O6 opranuzanuu npeaocTaBIeHUsi TOCYAapCTBEHHBIX U MYHHUIIMITATBHBIX
ycIyr” TMepedyeHb JOKYMEHTOB. 3asBUTEIb BIpaBe MPEJICTaBUTh YyKa3aHHbIE JOKYMEHTHI U
uH(popMallMI0 B  OpraHbl, MPEAOCTABISIONMINE TOCYJapCTBEHHbIE  YCIyrH, W  OpraHhl,
MIPEIOCTABIISIONINE MYHUIIUTIATbHBIE YCIYTH, 110 COOCTBEHHOW MHUIMATHBE;

3) ocymiecTBIEHUS NEHCTBHI, B TOM YHCIIE COTJIACOBAHHMA, HEOOXOAMMBIX IS TOJTyYCHUS
rOCyJApCTBEHHBIX U MYHULIMNAIBHBIX YCIYT U CBSI3aHHBIX C 0OpallleHUEM B UHbIE FOCYJapCTBEHHBIE
Oprasbl, Opraibl MECTHOTO CaMOYIPABJICHUS, OPraHU3alMY, 3a UCKIIOYCHUEM IOJYYCHHs YCIyT H
MOJIy4EeHHUsI TOKyMEHTOB M MH(POPMALMHU, MPEJOCTABISAEMBIX B pe3yibTaTe MPEJOCTABICHUS TAaKUX
YCIyT, BKJIFOUCHHBIX B IEPEYHH, YKa3aHHbIC B yacTh 1 ctatbu 9 PenepanbHoro 3akoHa ot 27.07.2010
No 210-@3 “O06 opraHu3aiu IpeIoCTaBICHUS TOCYAAPCTBEHHBIX M MyHUIIMTIAIBHBIX YCIYT )

4) npexacraBieHUs JIOKYMEHTOB M HH(QOPMALUH, OTCYTCTBME M (WJIHM) HEIOCTOBEPHOCThb
KOTOPBIX HE yKa3bIBAJIMCh IIPU MEPBOHAYAIBHOM OTKa3e B IIPUEME JIOKYMEHTOB, HEOOXOAUMBIX VIS
IIPEJOCTaBICHUSI TOCYAAPCTBEHHOM WM MYHMLIMIIANBHOM yCiayrd, JuOO B IPeJOCTaBIECHUU
roCylapCTBEHHOW MM MyHHLIMIIAJIbHOM YCIIYTH, 33 UCKIFOUEHUEM CIIEIYIOIUX CIy4acB:

a) U3MEHEeHHEe TpeOOBaHMH HOPMATUBHBIX IIPABOBBIX AKTOB, KACAIOIIMXCS IMPEIOCTaBIECHUS
rOCylapCTBEHHOM WJIM MYHHULHMIAJIBHOW YCIYI'H, IOCJIE IE€PBOHAYAJIBHOW IOJAYM 3asBICHHS O
IIPEIOCTABJICHUN TOCYJAPCTBEHHON WJIM MYHULIUIIAIIBHON YCIIYTH;

0) Ham4Ke OMKMOOK B 3asiBJIEHUH O NPEIOCTABICHUU TOCY1apCTBEHHOM MIIM MYHUIMIIAIbHON
YCIYyTM M JOKYMEHTaxX, IIOJAaHHBIX 3asiBHUTEIEM I[IOCJIE IIEPBOHAYAJIBHOIO OTKa3a B IpUeMe
JTOKYMEHTOB, HEOOXOJUMBIX Il IPEJOCTaBICHUS TOCYAAPCTBEHHON MM MYHMLMIIAIBHON YCIIYTH,
a100 B NPEAOCTABICHUM TOCYAAPCTBEHHON WM MYHMLMIAIBHOM YCIYrM M HE BKIIOYEHHBIX B
IIPE/ICTaBICHHBIN PAaHEE KOMIUIEKT JOKYyMEHTOB;

B) HCTEUCHHME CpOKa JeWCTBUSA JOKYMEHTOB WJIM H3MEHEHHe UHPOpMaLUu TOocie
NEPBOHAYAIILHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX s TMPEeAO0CTaBICHUS
roCyJapCTBEHHON WJIM MYHUIMNAIbHON YCIYTH, JUOO B MPEIOCTaBICHUU T'OCYAApPCTBEHHOM WIIH
MYHHULMIIAJILHOW yCIIyTH;

I') BBISBJICHHE NOKYMEHTAJIBHO MHOJATBEP)KJIEHHOTO (hakTa (MPU3HAKOB) OIIHMOOYHOTO WU
MPOTHBOIIPABHOTO JeicTBUs (0e37eicTBUS) JIOKHOCTHOTO JIMIIAa OpraHa, IMpeaoCTaBIISIOLIEro
rOCYIapCTBEHHYIO  yCIYry, WJIH OpraHa, HpeJOCTABIIAIOIIEr0 MYHUIUNAIBHYIO  YCIYTY,
rOCyJapCTBEHHOTO MJIM MYHHUIIMIIAJIBHOTO CIIYXAaIllero, paboTHHUKA MHOTO(YHKIIMOHAIBHOTO 1IEHTPA,
paOOTHHMKA OpraHu3alMM, NpeaycMOoTpeHHo dvacThio 1.1 cratbu 16 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 “O06 opraHuzayy MpeJOCTaBICHUS] FOCYJapCTBEHHBIX U MYHHMIUIAIBHBIX
ycayr”, MpH MepBOHAYAILHOM OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
rOCyJapCTBEHHON WJIM MYHUIMNAIbHOW YCIYTH, JTUOO B MPEIOCTaBICHUU TOCYAAPCTBEHHOM HIIH



MYHULIMNIAJIBHOM YCIYTH, O 4Y€éM B IMCbMEHHOM BHUJE 3a IOANHMCHIO PYKOBOIMTENS OpraHa,
IIPEIOCTABIISIIOIIETO FOCYIaPCTBEHHYIO YCIYTr'y, WM OpraHa, IpeAoCTaBiIsSIOIIero MyHUIUIAIbHYIO
YCIYTY, PYKOBOJIHUTENS MHOTO(YHKIMOHAJIBHOTO IEHTpa MPU NEPBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJAMMBIX ISl IPEIOCTABIICHUS FOCY/IapPCTBEHHOW MJIM MYHULIUIIAIbHON YCIIYTH,
1100 PYKOBOIUTENSI OPraHU3aINH, IPeTycMOTpeHHOU YacThio 1.1 crateu 16 denepanbHoro 3akoHa
ot 27.07.2010 Ne 210-®3 “O06 opranuzauuy NpeA0CTaBICHNUS FOCYJapCTBEHHBIX U MYHUITUIATBHBIX
yCIIyr”, yBeIOMIISIETCS 3asiBUTENIb, a TAK)KE IPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

2.6.3. 3asBiieHUE O MPEIOCTABICHUH YCIIYTH MOXKET ObITh HAIPaBICHO B AIMUHUCTPAIIHIO B
(dbopMe 3IEKTPOHHOTO JOKYMEHTa IMOCpeAcTBOM EIMHOTO mMmopTana, pernoHajbHOTO IMOpTasia C
WCIIOJIb30BAHNEM YCUIICHHOH KBAIM(UIIMPOBAHHON SJIEKTPOHHOH TTOAINCH.

[Ipu oOpameHun B 2JIEKTPOHHOHN (hopMe 3a MOTyIeHHEM MYHUIUIIAIBLHOM YCIIyTH 3asBICHHUE
U KaXJbl MpuiaraeMplii K HEMY JOKYMEHT IOAIMCBHIBAETCS TEM BHUJIOM 3JIEKTPOHHOM MOJINUCH,
JOTYCTUMOCTh UCHOJIb30BaHUSI KOTOPHIX YyCTaHOBJIEHA (helepaibHbIMU 3aKOHAMU W W3JAAHHBIMHU B
COOTBETCTBUM C HHMMHU HOPMAaTHBHBIMU IPaBOBBIMHU aKTaMH, PErJIAMEHTUPYIOIIMMH MOPSIA0K
MIPEIOCTABJICHNS MyHULIUIATBHOM yCIIyru JIN0O MOPSAOK BblJauu JOKYMEHTA, BKIFOUaEMOTO B IAKET
JOKYMEHTOB. B ciryyasix eciau yka3aHHbIMU (efiepanbHbIMU 3aKOHAMU U U3/1aHHBIMU B COOTBETCTBUU
C HMMHM HOpPMATHBHBIMHU TIPAaBOBBIMH aKTaMM HCIOJIb3yEeMbIM BMJI 3JEKTPOHHON MOANHUCH HE
YCTaHOBJIEH, BU/I JIEKTPOHHON MOAIMUCH OTIPEAETSIETCS] B COOTBETCTBUM C KPUTEPUSIMHU OTIPECIICHUS
BUJIOB JJICKTPOHHOW TMOJINMUCH, HCIOJIB30BaHUE KOTOPBIX JOIMYycKaeTcss Npu OOpalieHuH 3a
MOJIyY€HUEM MYHUIIUTIANBHBIX YCIIYT.

B cnyyae ecnu mpu oOpailleHUu B JIEKTPOHHON (opMe 3a MOTydeHHEM MYHUIUNAIbHON
YCIIYTd HUJICHTU(DHUKAIUA ¥ ayTeHTHU(PUKAIMS 3asABUTENS - (QU3MUECKOTO JIMIA OCYIIECTBISIOTCS C
WCIOJIb30BAHUEM €IUHON CHCTEeMbl WACHTU(UKAIMYU U ayTeHTHU(PUKALUU, 3aIBUTENb - (GU3NYECKOE
JIUI0 UMEET MPaBO MCIOJb30BaTh MPOCTYIO AEKTPOHHYIO MOIMUCH IPU 00palll€HUH B 3JIEKTPOHHOM
¢dopme 3a MOJydeHHEeM MYHHUIMNAIbHON YCIyrd MpH YCIOBHM, YTO IPHU BblJade KJIOYa MPOCTOH
JIEKTPOHHON MOMUCH JIMYHOCTh (PU3NYECKOTO JINIA YCTAHOBIIEHA TP JIMYHOM IpUEME.

JIOBEpEHHOCTh, NOATBEPXKJAIOIIas IMpaBOMOuYMEe Ha oOOpalleHue 3a  IOJy4eHHUEM
MYHUIUTTAIEHOM YCIYyTH, BBIJIAHHOM OpraHu3aluen, YIOCTOBEPSAETCS YCUJICHHOM
KBAJIM(UIIMPOBAHHON 3JIEKTPOHHON MOANHUCHIO TPABOMOYHOIO JOJDKHOCTHOTO JIMIA OpraHu3alyy, a
JOBEPEHHOCTb, BbIIaHHAs (PU3NYECKUM JIMIOM, - YCHJIIEHHOM KBaTM(HULIMPOBAHHOM 3JIEKTPOHHON
MOANKCHIO HOTapuyca.

B cnyuae ecim QenepanbHbIMM 3aKOHAMM M HU3JaHHBIMM B COOTBETCTBMUM C HHUMHU
HOPMAaTUBHBIMM  IIPaBOBBIMH  aKTaMH, YCTAHABIMBAIOIIMMU  MOPAIOK  IPEIOCTABICHUSA
MYHHULMIIAIBHON YCIYI'M, IPELyCMOTPEHO IPENOCTaBICHUE HOTAPUAIBLHO 3aBEPEHHBIX KOIUN
JOKYMEHTOB, COOTBETCTBUE 3JIEKTPOHHOTO 00pa3a KOMUHU JJOKYMEHTa €ro OpUrHHaly JIO0JKHO OBbITh
3aCBUJIETEIbCTBOBAHO YCUJICHHON KBANU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOANHUCKHIO HOTapuyca. Eciu B
COOTBETCTBUM C TpeOOBaHMAMHU 3akoHoJarenbcTBa Poccuiickoir ®denepauuu B OTHOILIEHUM
JOKYMEHTOB HE YCTAHOBJIEHO TpeOOBaHHE O HOTAPUAIBHOM CBMJICTEIBCTBOBAHUM BEPHOCTH MX
KOIIUH, TO TAKUE KOTHUHU MOAINUCHIBAKOTCS MPOCTOM 3JIEKTPOHHOM MOANHUCHIO 3asBUTEIIA.

B citydae ecnu i nosydeHUs] MyHULMIIAIBHON YCIYrd YCTAHOBJIEHA BO3MOXKHOCTD I1OJAaYU
JOKYMEHTOB, IIOJIIMCAHHBIX IIPOCTON 3JIEKTPOHHON MOJKUCHIO, AJIS OANUCAHUS TaKUX JTOKYMEHTOB
JIOITyCKAeTCsl UCI0JIb30BaHUE YCUIIEHHOW KBaTHM(PULIMPOBAHHOMN 3JIE€KTPOHHOM MOJIITHUCH.

2.7. HcuepnplBaromuii NEepeyeHb OCHOBAaHMM JUId OTKa3a B IIpUEME JIOKYMEHTOB,
HEOO0XOAUMBIX JUIS TPEIOCTABICHUS MyHULIMIAILHOM YCITYTH:

3asBUTENIO HAPABJISIETCs YBeOMIIEHHE 00 OTKaze B MpUEME K PAaCCMOTPEHHIO 3asBJICHUS B
cllyyae, eciM MpH 0OpalleHuH 3a MPEJOCTaBIEHUEM MYHUIIMIATBHON YCIYTH B 3JIEKTPOHHOM (opme
B pe3yibTaTe NPOBEPKH KBaJIM(HUIIMPOBAHHOM MOJIUCH BBISBICHO HECOOIIOJEHUE YCTaHOBJIEHHBIX
crateeil 11 @enepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «OO6 37€KTPOHHOMN MOANUCH» YCIOBUN
IIPU3HAHUSA €€ ICHCTBUTEIBHOCTH.

2.8. HcuepnblBarouuii IEpeuyeHb OCHOBAaHWM M TNPUOCTAHOBIEHWS WM OTKa3a B
MIPEIOCTABICHUN MYHULIUNIATIBHON YCIYTH.
2.8.1. OcHoBaHMH /A1 TPUOCTAHOBJICHUS NPEIOCTABICHUS MYHUIUMAIBLHOW YCIYTH He



IIPEYyCMOTPEHO.

2.8.2. OcHoBaHMEM JUIS OTKa3a B IPEIOCTABIICHUU MYHHUITUTIAILHOMN YCIIYTH SBIISETCS:

OTCYTCTBHE OJIHOTO U3 JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6.1 AIMUHUCTPaTUBHOTO
periamMeHTa;

HECOOTBETCTBUE XOTs ObI OJTHOTO U3 JOKYMEHTOB 1O (popMe WM COAEpKaHUI0 TPEOOBAHUSIM
JEMCTBYIOLIETO 3aKOHOATENbCTBA, & TAKKE COJIEP)KAHNE B JOKYMEHTE HEOTOBOPEHHBIX IPUITUCOK U
HCIIPABIICHUN;

MPEJOCTABICHUSI  TOJUICTBHBIX ~ JOKYMEHTOB,  JOKYMEHTOB,  YTPATUBIIUX  CHILY,
HE/ICHCTBUTEIBHBIX JJOKYMEHTOB;

[IpE/ICTaBUTENIEM HE IPEJCTaBlI€Ha OPOPMIIEHHAs: B YCTAHOBJIEHHOM IOPSIIKE JJOBEPEHHOCTD
Ha OCYIIECTBIICHUE JEHCTBUM.

2.9. llopsnok, pa3mep U OCHOBAaHUS B3UMAHMSI FOCYIapCTBEHHON MONIJIMHBI WJIM UHOM IJI1aThl,
B3MMAaEMOH 3a MPEJOCTABICHUE MYHULIUITAIBHON YCIIYTH.
MyHununansbHas yciyra npeiocTaBiseTcs OecriaTHO.

2.10. Tlopsmox, pa3Mep M OCHOBaHUS B3MMaHHUs IUIaThl 3a MPEAOCTABICHUE YCIYT,
HEOOXOUMBIX M 00sA3aTeNbHBIX JUISI TPEAOCTABICHUS MYHUIMNAIBHON YCIyTH, BKIIOYas
WH(POPMAIIUIO 0 METOAMKAX pacyeTa pa3Mepa TaKOH TUIaTHI.

[Ipy mpepocraBleHMM MYHULHNAIBHONW YCIYTM OCHOBAHMM B3MMaHUS IUIaThl  3a
MIPEAOCTABICHNE MYHULIMITAJBHON YCIYTH HE MIPEAYCMOTPEHO.

2.11. MakcumanbHBIil CPOK OKUAAHUS B OYEPEAM IPHU IMOJade 3arpoca O MPEeAOCTABICHUH
MYHHUIMIIAJBHOM YCIYTM M yCIyr, HEOOXOJUMBIX U O0O0s3aTENbHBIX [UIS TPEeI0CTaBICHUS
MYHULUIIAJIBHON YCIYTd, U IPU MOJYYEHUHN PE3YNIbTaTa MPEIOCTABICHUS TAKUX YCIYT.

2.11.1. MakcumanbHO€ BpeMs OXHUIAHUA B OYEpeAM TpU TMOJa4ye 3asABICHHUS O
MPEIOCTAaBICHUN MYHULIIMIIATBHON YCIYTH HE JIOJDKHO MPEBBIMIATh 15 MUHYT.

2.11.2. MakcumanbHO€ BpeMsA OXHUIAHWS B OuYEpeId Ha TMOJy4eHHE pe3yJbTara
MPEOCTABICHUS MYHULIMTIATLHON YCIIYTH HE JIOJDKHO MPEBBIMIATh 15 MUHYT.

2.12. Cpok 1 HOpSAZOK PETUCTPALIMU 3alpoca 3asBUTEINS O MPEAOCTAaBICHUH MYHUIIUIAIbHON
YCIYyTU U YCIYrd, NPEJOCTaBIIIeMONl OpraHusanued, y4acTBYIOUIEH B MperoCTaBICHUU
MYHHIIMIIAIBHOM YCIIYTH, B TOM YHCIIE B QJIEKTPOHHOH (opMe.

OcHoBanueM [Uisi Hayala aJMHHHCTPATHUBHOW MpPOLEAYpPHl SBISETCS  perucTpaius
OTBETCTBEHHBIM JIMIIOM AJMHUHUCTpALMM OOPAIIEHHUS 3aMHTEPECOBAHHOTO JIMIA C MPUIIOKEHUEM
KOMILJIEKTA TIOKYMEHTOB, HEOOXOAUMBIX JUIsl OKa3aHUSI MyHUIIUTIAIBHON YCITYTH.

2.13. TpeGoBaHMsI K MOMEIICHUSAM, B KOTOPBIX MPEJOCTABISIETCS MyHULIMIIAIBHAS YCIIyra, K
MeCTaM OKUJAHUS U IpueMa 3asBUTEJeH, pasMelIeHUI0 U 0(OPMIICHUIO BU3YyaJIbHOM TEKCTOBOM U
MYJIbTUMEIUHHOMN HH(pOpMALMK O HOPSAKE NIPEJOCTABICHUS MyHULIUIIAIBHOMN YCIyTH.

2.13.1. Ilomemienue, B KOTOPOM IPENOCTABISAETCS MyHULMIAIbHAS yCIyra, COOTBETCTBYET
YCTaHOBJICHHBIM IIPOTUBOIOKAPHBIM U CAHUTAPHO-3IUIEMUOJIOTMUYECKUM IIPaBUJIaM U HOpMaTHBaM.

2.13.2. IlomenieHus, B KOTOPOM IPENOCTABIIAETCS MyHULIMNIAIBHAS YCIyTra, BKIIOYAlOT MECTa
JUIsL O’KUJIaHUS, MECTa JUlsl MHPOPMHUPOBAHUS 3asBUTENEH U 3aM0JHEHU HEOOXOIMMBIX TOKYMEHTOB,
a TaKKe MecTa JJIs IpueMa 3asBUTENEH.

2.13.3. IlpueM 3asBUTENEHN OCYHIECTBIIAECTCA B AJMUHUCTPALIUN.

2.13.4. B nemax obecreyeHus: KOH(PUMICHIMAIbHOCTH CBEACHUN O 3asBUTENE, OIHUM
JOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BENETCS IPUEM TOJBKO OJHOTO 3asBUTENS IO OJHOMY
0OpalIeHNIo 32 MPEJOCTaBICHNEM OTHOW MYHHUIIMIIATbHOMN YCIYTH.

2.13.5. Kabuner ans npuema 3asBUTENeH JOJDKEH ObITh 000pYyJIOBaH MH(POPMALMOHHBIMU
TabJIMYKaMU (BBIBECKAMH) C YKa3aHHEM:

- HoMepa KaOuHeTa;

- (paMuMK M MHUIMATIOB PAOOTHUKOB AJIMUHHUCTPALIUH, OCYIIECTBIISIOIIUX IPUEM.

2.13.6. MecTo U1 puema 3asBUTENIeH JOJDKHO OBITh CHA0KEHO CTOJIOM, CTYJIOM, NMUCYEH



OyMaroil ¥ KaHUEIAPCKUMH MPHUHAUICKHOCTIMH, a TaKKe OBITh MPUCTIOCOOTICHO Ui 0(OPMIICHUS
JOKYMEHTOB.

2.13.7. B nomemeHun AAMUHUCTPALNH JOJDKHBI ObITh 000pYJOBaHHBIE MECTa IS 0KUIAHUS
preMa ¥ BO3MOXKHOCTH 0(OPMIICHHS TIOKYMEHTOB.

2.13.8. Hudopmarus, Kacaromascs NPEeIOCTABICHUS MYHUIUIAIBHOW YCIIYTH, JOJDKHA
pacrionararbcs Ha ”HGOPMAIIMOHHBIX CTEHAAaX B A IMHUHUCTPAIIHH.

Ha crennax pazmeniaercs cienyromias UHQOpMaLus:

- 001l peskuM paboThl ATMHUHHUCTPALINY;

- HOMepa Tesle()OHOB paOOTHUKOB AJIMUHHCTPALINH, OCYIIECTBIISIONUX TPUEM 3asiBICHUH U
3assBUTCIICH;

- TEKCT AJJMUHUCTPATUBHOTO PErjaMeHTa;

- OJaHK 3asBJICHUS O IPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH;

- oOpa3ell 3anoIHEeHUs 3asiBICHUS O MIPEI0CTaBICHUN MYHULIUIAIbHON YCIYTH;

- Iepe4YeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUIIATbHON YCIIYTH;

- IOPSI0K MOJTyYEHHS] KOHCYJIbTallUH.

2.13.9. TlomemieHus, B KOTOPBIX MPEIOCTABISAETCS MYyHMIMINAIbHAs yCIyra, JOJIKHBI
COOTBETCTBOBATh CAHWTAPHO-TMTMEHUYECKUM IIpaBWJIaM M HOpPMAaTuUBaM, NpaBUJIaM TOXKapHOM
0e301macHOCTH, 0€30MaCHOCTH TPY/Ia, a TAKXKe 00ecrieurBaTh OECIPENATCTBEHHBIN TOCTYIT MHBAIHUJIOB,
BKJIOYAsi MHBAIMUJIOB, HCIOJB3YIOMIMX Kpecaa-KOSICKM M MalOMOOWIBHBIX TPYII HAacCeIeHHUs,
JOJIKHBI OBITH 000PYI0OBaHbI yCTPOWCTBAMH JJISl 03BYUMBAHUS BU3yalbHOW, TEKCTOBOM HH(OpMALINY,
a TakXke HAAMHUCIMM, 3HAKaMU U MHOM TEKCTOBOW M rpaduueckoi mHdopmanue, BHIMOIHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins u Ha KOHTpacTHOM (OHE, B COOTBETCTBUU C ACHCTBYIOIIUMHU
CTaHJapTaMM BBITIOJIHEHUS U pa3MEILIEHUS TaKUX 3HAKOB, a TaKXKe BU3yaJbHBIMH HMHIUKATOpPaMH,
peoOpa3yIoMMU 3ByKOBbIE CUTHAJIBI B CBETOBBIE, pEUEBbIE CUTHAJIBI B TEKCTOBYIO OETYILYIO CTPOKY.

2.14. Iloka3zaTenu AOCTYITHOCTH U Ka4yeCTBa yCIyTH.

2.14.1. [lokazarensaMu OIEHKU JOCTYITHOCTH YCIYTH SBIISIOTCS:

- TPAHCTIOPTHAsI JOCTYMHOCTh K MECTaM MpeJ0CTaBIeHUs yciayru (He 6osee 10 MUHYT X01b0bI
OT OCTAHOBKH OOIIECTBEHHOTO TPAHCIIOPTA);

- pasmenieHue HH(poOpMaLMM O TOPSAKE TMPEAOCTaBlIeHUs yciayrd Ha EnuHoM mnopraie
roCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;

- pa3meneHue UHGOpPMAIUU O MOPSAJKE MPEJAOCTABICHUS YCIYyrd Ha OQUIMAIBHOM caiiTe
AJIMUHUCTpALINH;

- BO3MOKHOCTh CAMOCTOSITETIFHOTO MEPEABMKEHUS 110 TEPPUTOPUH, HA KOTOPOH PacIoyiokeH
00BEKT B LEJSIX JAOCTYINAa K MECTY IIPEI0CTABIICHUSI MyHULIUIIAILHON YCIYTH, BX0/1a B TAaKUE OOBEKTHI
U BBIXOJIa U3 HUX, [TOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAAKH U3 HETO Mepe/l BXOJA0M Ha OOBEKT,
B TOM YHCJE C HKCIOJIb30BAHUEM KPECIa-KOJSACKHA, B TOM YHUCIE C MOMOUIBIO CHEIHAINCTOB,
MPEIOCTABISIOMIUX YCIYTH, ACCUCTUBHBIX M BCIIOMOTAaTENbHBIX TEXHOJIOTHM, a TaKkKe CMEHHOTO
KpecIa-KOJSICKH;

- COIPOBOXKJIEHWE HHBAIUIOB, HMEIOLIUX CTOWKHE paccTpoilcTBa (QYHKIMU 3pEHUS H
CaMOCTOSITENILHOTO TEPEABIDKEHUSI 10 TEPPUTOPUU YUPEKACHUS, OpPraHM3alMH, a TaKkkKe IpU
MOJIb30BAHUU yCIYraMu, MPeJOCTaBIsIEMbIMU UM;

- COJIeiCTBIE MHBAMIMY TIPH BXOJE B 37JaHHE U BBIXOJI€ U3 HET0, MH()OPMHUPOBAHNE UHBATUIA
0 IOCTYITHBIX MaplIpyTax 00IIECTBEHHOTO TPAHCIIOPTA;

- OyOonmupoBaHHE HEOOXOAMMOW JUIsi MHBAJIHIOB 3BYKOBOM M 3pUTEIBHOW HH(OpMAIHMH, a
TakKe HaAMKUCeH, 3HaKOB U MHOW TEeKCTOBOH M rpaduueckoil HHPOpMAIK 3HAKaMHU, BBITIOTHEHHBIMU
penbedHo-ToueuHbIM mpudToM bpaiins, nomyck cypaonepeBogurnka U THGIOCYPAONIEPEBOIUNKA;

- JIOTIYCK Ha 0OBEKTHI COOAKU-MPOBOJHHUKA MPU HATMYUHU JTOKYMEHTA, MOATBEPKIAIOIIETO e
crenanbHOoe OOy4deHHe M BbIJaBaeMoro mo (opmMe M B TOPSAAKE, KOTOPBIE OMPECNISIOTCS
(deneparbHBIM OpPraHOM HCTIOJTHUTEIHHOW BIIACTH, OCYIIECTBISIONINM (DYHKIIMH MO BHIPAOOTKE U
pealiM3ali TOCYAapCTBEHHOW TMOJMTUKM M HOPMATHBHO-TIPABOBOMY DETYIHUPOBAHHIO B cdepe
COIIMAILHOM 3alllUThl HACEICHUS;

- BeIJeNieHHe He MeHee 10 MpoIeHTOB MecT (HO He MEHee OJHOTO0 MecTa) HJs MapKOBKHU
CHEIHANbHBIX aBTOTPAHCIOPTHBIX CPEACTB HMHBAIMIOB HA KaXIOW CTOSIHKE (OCTaHOBKE)



aBTOTPAHCIOPTHBIX CPE/CTB.

B cnyuasx, ecnu cymiecTByroniee aJAMUHUCTPATHBHOE 3/aHUE U OOBEKTHI COLMAIBHOM,
WH)KCHEPHON M TPaHCHOPTHOW MH(PACTPYKTYpP HEBO3MOKHO IOJHOCTBIO MPHUCIOCOOUTH C YUETOM
noTpedHOCTEH MHBAINIOB, HEOOXOAUMO MPUHUMATh MEpHI s 00eCTieueH s JOCTYIa NHBAIUIOB K
MECTY NpEIOCTaBJICHUS YCIYTH, COTJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIMHEHUN
HMHBAJIU/I0B, OCYILECTBIISIONINX CBOIO JESATEIBHOCTh HA TEPPUTOPUH paiioHa, MEPBI AJ1s 00ecieueHus
JOCTyIa MHBAIUAOB K MECTY NPEAOCTABJICHUS YCIYrH JIMOO, KOTJa 3TO BO3MOXKHO, 00ECHeuuTh
MIPEIOCTABIEHUE HEOOXOAMMBIX YCIYr IO MECTY JKHUTEJIbCTBA MHBAIMJA WIM B JAUCTAHIUOHHOM
peXHUME.

2.15. Iloka3zaTenu JOCTYMMHOCTH M Ka4€CTBA MyHUIIMTTAIbHON YCIYTH, B TOM YHCII€ KOJIMYECTBO
B3aUMOJICICTBHS 3asBUTENS C JOJDKHOCTHBIMU JIMUAMHU IPU MPEIOCTABICHUM MYHUIIMIAJIBHOU
YCIYTH ¥ HUX TPOJIOJDKUTEITBHOCTh, BO3MOXKHOCTh TOJIYYCHHSI YCIYTd B MHOTO(DYHKIIMOHAIBHBIX
LEHTpaX NPEAOCTABJICHHUS MYHHIIMIAIBHOW yCIYrd, B TOM UYHCIE€ C MCIOJIb30BAHUEM
MH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHA.

BzaumopeiictBue  3agBUTENS € JOJDKHOCTHBIMH  JIMAMHA TpPU  [PEJOCTABICHUHU
MYHUIIMIIATILHON YCIYTH OTPaHUYMBAETCS HEOOXOJMMOCTHIO TMOJA4YM 3asBJICHUS W TIOJy4eHUS
pe3yibTaTa OKa3aHUsl MyHHUIIUIIATbHOW ycayru. THOe B3auMOJEH CTBUE 3asIBUTENIS C TOJHKHOCTHBIMU
JUIAMHA TP TPETOCTABICHUU MYHHUIIUMIAILHONW YCIYyrd HE SBISETCA OOS3aTEIBbHBIM YCIOBHEM
OKa3aHMSI MyHUIIUITAIIBHOMN YCITYTH.

2.16. OCcoOGeHHOCTH MPeAOCTaBICHHUS] MYHHIMIIAIBLHOM YCIyTH B MHOTO(YHKIIMOHAIBHOM
LIEHTpE.

[IpenocraBinenne MyHununaibHoW yciayru B MO®Il ocymecTBisieTcs B COOTBETCTBUHU C
OenepanpabiM - 3ak0oHOM  oT  27.07.2010 Ne 210-®3 “O6 opraHuzanuu TpeAoCTaBICHUS
FOCYJIJapCTBEHHBIX W MYHUUUNAIBHBIX YCIYTr’, HHBIMH HOPMATHBHO-NPABOBBIMU akTamu PO,
HOPMAaTUBHBIMH [PaBOBBIMU aKkTaMH cyObekTa P®, MyHuUIMDANbHBIMU TPAaBOBBIMU aKTaMH IO
MPUHIMITY “OHOr0 OKHA”, B COOTBETCTBHM C KOTOPBHIM NPEAOCTABICHUE MYHULIMNAIBHOM YCIYTH
OCYILIECTBJISIETCS] MOCJIE OJHOKPAaTHOTO OOpallleHusi 3asBUTENSI C COOTBETCTBYIOIMM 3allpocoM, a
B3aMMOJICIICTBHE C OpraHaMH, NPEJOCTABISIOIIMMU TOCYJApPCTBEHHBIE YCIYIH, WIM OpraHaMu,
MIPEIOCTABIISIIOIIMMUA MYHULIUIIATIbHBIE YCIYTH, OCYHIIECTBIISIETCS MHOTO(DYHKIIMOHAIBHBIM LIEHTPOM
0e3 yuacTusi 3asBUTENS] B COOTBETCTBHUHM C HOPMAaTHMBHBIMHU MPABOBBIMU aKTaMH U COTJIAILIEHUEM O
B3aUMOJICICTBUHU.

[IpenocTtaBieHre MYHUIUNANBHOW YCIYI'M B 3JEKTPOHHOM ¢Qopme, B TOM 4yucie
B3aMMOJICIICTBUE  OpPraHoB,  NPENOCTABISIOIIUX  TOCYJApCTBEHHbIE  YCIYI'M,  OpraHOB,
MPEAOCTABISIIONIMX MYHULMNAIBHBIE YCIYI'M, OpPraHu3aluil, OpPraHU3YIOLIUX IPEI0CTaBIICHUE
rOCyIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr, U 3asBUTENEH, OCYIIECTBIsieTcs Ha 0ase
MH(OPMALIMOHHBIX CUCTEM, BKIIOYas TOCYIapCTBEHHbIE M MYHUIMNAIbHbIE HH(DOPMALMOHHBIE
CUCTEMbI,  COCTABJIAIOIIME  HMHPOPMAIMOHHO-TEXHOJOTHYECKYI0 M  KOMMYHHUKAIIHOHHYIO
unppactpykrypy. CocTaB, MOCIEIOBAaTENIbHOCT W CPOKHU BBIMOJIHEHHUS] aIMUHHCTPATUBHBIX
npoueayp, TpeOoBaHUS K TOPSAIAKY UX BBITIOJHEHUS, B TOM YHCIE OCOOEHHOCTH BBIMOJIHEHUS
aJMUHUCTPATUBHBIX MIPOLIEAYD.

2.17. llpenocraBieHre MYHHIMIAILHON YCIYTM B JJIEKTPOHHOW (opme, B TOM dHCIE
B3aMMOJICIICTBUE  OpPraHoOB,  NPENOCTABISAIOIIUX  TOCYJIApCTBEHHbIE  YCIYI'M,  OpraHOB,
MPEAOCTABISIIONIMX MYHULUNAIBHBIE YCIYT'HM, OpPraHM3aluid, OPraHU3yIIIHUX MPEAOCTABICHHE
TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr, W 3asBUTENEH, OCYIIECTBIsieTcs Ha 0ase
MH(OPMALIMOHHBIX CHUCTEM, BKIIOYas TOCYIapCTBEHHbIE M MYHUIMNAIbHBIE HH()OPMAIMOHHBIE
CUCTEMBI,  COCTABJSIOMIME  HMHPOPMAIIMOHHO-TEXHOJOTHYECKYI0 M KOMMYHHKAI[HOHHYIO

UHOPPACTPYKTYPY.

3. CocraB, mocjae10BaTeIbHOCTh U CPOKH BBINOJHEHHS A AMMHUCTPATUBHBIX NPOLEaYP,
TPe0OBaHUs K MOPSAKY HX BHINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHECHHUS
aIMHHHMCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH BbINOJTHECHHUS
AAMHHUCTPATUBHBIX MPOLEAYP B MHOIOYHKIMOHAJIBHBIX LIEHTPaxX



3.1. IlocnenoBaTeabHOCTh AAIMUHUCTPATUBHBIX MPOLIETYD

[IpengocraBienre MYHULIMNAIBHOW YCIYTM BKIIOYAET CIEAYIOIIME aJMUHUCTPATUBHBIC
MPOLIEIYPHI:

- IPUEM M PErucTpalus 3asBJICHUS O IPEIOCTaBICHUN MYHUILIUITAIbHOW YCITYTH;

- PacCMOTpEHHE U TMPOBEPKA MPEJACTABICHHBIX JOKYMEHTOB, IPUHITHE PEIICHUS O
MPEIOCTABJIICHUA MYHUIIUNIATBHOW YCIyrd JIMOo 00 OTKa3ze B MPEIOCTABICHUU MYHUITUTIAIBHON
YCIIyTH;

- IIOJTOTOBKA CIPABKH, BEITUCKU M3 TIOXO3SHCTBEHHOW KHUTH,

- BbIJIaua (HampaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MPEIOCTABICHU MYHUITUTIAILHON YCITYTH.

3.1.1. Tlopsaok OCyIIEeCTBICHUS aIMUHUCTPATUBHBIX TPOIEAYP B IEKTPOHHON opMe, B TOM
YHUCJI€ C UCTIOIB30BAHUEM PETHOHAIIBHOTO U €TUHOTO TIOPTAJIOB.

[Ipenocrasnenne nHGOPMALINH 3aBUTEIIO U 00ECTICUCHUE TOCTYTIA 3asiBUTEIIEH K CBEICHUSIM
0 MYHHIIUNAIBHON yCIyre OCYIISCTBISIOTCS TIOCPEICTBOM pa3MelieHus WH(opManuu o
MYHUIUMIIATLHOMN yCIyre Ha PerMOHaJIbHOM TIOpTajie U €IMHOM TopTale.

B snexTponHO#l opMe, B TOM YHCIIE C UCTIOJIB30BAaHUEM PErHOHAIBHOTO MOPTaia U €UHOTO
MopTaJia, OCYIIECTBISIOTCS CIEAYIOIINE aIMUHUCTPATUBHBIE MPOIEAYPHI:

- TMpenocTaBiieHHEe WH(OpMAIMU 3asBUTENSIM W OOECIEUYeHHe JOCTyIla 3asBUTENIEH K
CBEJICHUSM O JJAHHOW MYHUIIUITAILHON yCITyTe;

- ToJlaya 3asBUTENIEM 4Yepe3 PETHOHAJIBHBIM TMOPTAT W EOUHBIA TMOPTA 3asBICHUS O
MPEAOCTABJICHIUN MYHUIIUTIAILHON YCITyTH;

- TpueM 3asBJEHHUS O MPEJOCTaBICHUM MYHUIUNAIBHON yCIyru, ero ooOpaboTka Hu
MOJTOTOBKA OTBETA HA 3asBJICHUE B DJIEKTPOHHOU opme;

- IPOBEPKA B YCTAHOBJICHHOM TOPSIIKE IEHCTBUTEILHOCTH YCUJICHHON KBATU(UITUPOBAHHOM
AIIEKTPOHHOU MOMUCH, KOTOPOH MOAMUCAHO 3asBJICHUE O MPEIOCTABICHUU MYHUIIMITAILHOU YCIYTH;
- MOJIy4€HHUE 3asBUTENIEM CBEACHUI O X0/ie TPEIOCTaBICHHUS MYHUIIUIIATLHOMN YCITYTH.

[Tonydyenne 3agBUTENIEM CBEACHUA O MOHUTOPHHIE XOJa MPEJOCTABICHHUS JTaHHOM
MYHHUIIMIIAIBHOM YCIYTM OCYIIECTBISETCS B JJIEKTPOHHOM ¢opme, a TakKe MOXKET ObITh
OCYILIECTBJICHO MO TelaeQOHYy WU MPH JINYHOM OOpaIlleHU! K JOJKHOCTHOMY JIUIY aIMUHUCTPALIUH,
OTBETCTBEHHOMY 3a IMpPENOCTABICHUNM MYHUIMNAIBHON yCIyrd, B dYachl NpHemMa IO ajpecy: C.
Tenucroe, yn. 3apeunas, 15, baxuucapaiickoro paiiona Pecrryomuku Kpsim.

Pe3ynbrar MOXeET ObITh OJYYEH MO MOYTE, IPH JIMYHOM 0OpaIIeHUH K JOKHOCTHOMY JIUILY
aJIMUHHCTpAIK, OTBETCTBEHHOMY 3a MIPEIOCTAaBIECHUH MYHHUIMNAIBbHON yciyru, nubo B Qopme
AJIEKTPOHHOTO  JOKYMEHTAa, TMOJNUCAHHOTO  YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIUIIOM C
UCIO0JIb30BAHNEM YCUIICHHOW KBAJIM(UIIMPOBAHHOM 31EKTPOHHON MOMHUCH.

3.2. TlpueM u perucTpariys 3asBICHHUs O IPEIOCTABICHHH MYHUIIUITAIBHOMN YCIyTH

3.2.1. OcHoBaHWEM JUTs Havaja BBITIOJHCHUS aJIMUHUCTPATUBHOM MPOIIEIYPhl TIO MPUEMY U
PETUCTPAIlMK 3asIBJICHUSA O MPEAOCTABICHUM MYHHUIUITATBHOW YCIYTH SBISETCS TOCTYIUICHHE B
AJZIMUHHCTpAIMIO 3asBJICHUS C TpPHJIAracMbIMHA JOKYMCHTaMH, YKa3aHHbIMH B myHkTe 2.6.1
HACTOSIIIIET0 PerjaMeHTa, He0OXO0IMMbIMHU ISl IOTYYCHUST MYHHUIIUIATBHOM YCITyTH.

3.2.2. 3asBuTENb BIIPAaBE MOATh (HAIIPABHUTH ) 3asBJICHHUE U MPHJIOKEHHBIC K HEMY IOKYMEHTBI
0 CBOEMY BBIOOPY OJJHUM U3 CJICAYIOIIHUX CIIOCOOO0B:

a) B 9JICKTPOHHOMI (opme;

0) MOCpeACTBOM JIMYHOTO OOpallleHHWss B Yachl MpueMa B AJIMUHHCTPALUIO IO ajapecy,
yKa3aHHOMY B TIPUJIOKCHUHU | aJIMUHUCTPATUBHOTO PETJIAMEHTA;

B) IMOCPEICTBOM TIOYTOBOTO OTHPABJICHHUS C OMTUCHIO BJIOKECHUS B AJIMUHUCTPAIHUIO 10 aJIpecy,
yKa3aHHOMY B TIPUJIOKECHUHU | aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.3. Tlpuem u peructpaiysi 3asBICHUS O MPEIOCTABICHUU MYHHIIMIIATBHON YCIYTH W
npuUjaraeMblx K HEMYy JOKYMEHTOB  OCYIIECTBISETCS  CHEIHMATMCTOM  AJIMUHUCTPAIIWH,
OTBETCTBCHHBIM 32 MTPUEM 3asIBJICHUS.

Crienuanict, OTBETCTBCHHBIN 3a TIPUEM 3asIBIICHHUSL:

1) ycraHaBIWBaeT JIMYHOCTh 3asBUTENS, B TOM 4YHCIE TMPOBEPSCT JIOKYMEHTHI,
YJIOCTOBEPSIONINE THYHOCTh 3asIBUTEIIS JTUOO IMOJTHOMOYMS TPEICTABUTEIIS;



2) IpOBOAUT MPOBEPKY MPEACTABICHHBIX TIOKYMEHTOB (TIpOBEPSET HaAIeKalee ohopMiIeHHe
3asIBJICHUS, COOTBETCTBUE MPUJIATAEMBIX JIOKYMEHTOB, YKa3aHHBIM B 3asIBJICHUN);

3) cBepsieT KONUHU IPEICTABIECHHBIX JOKYMEHTOB C OpUTrMHAIAMHU.

3.2.4. Cnenuanuct AJIMUHUCTPALMK, OTBETCTBEHHBIM 3a IIPUEM 3asBJICHUS, OCYLIECTBIISET
IIPUEM U PErMCTpaLMIO 3asBJICHUS O NPENOCTABIEHUU MYHMLMIIAJBLHOW YCIYrM U IpPUIAraeMbIX K
HEMY JJOKYMEHTOB:

- TIpY TUYHOM TIpUEME - B JICHb IPUEMa;

- IpY HaNpaBJIEHUH 3alpoca OYTOBBIM OTIPABICHUEM - B IEHb PETMCTPALIU 3asIBICHHUS;

- MU HANpaBJICHUH 3arpoca B AEKTPOHHOU (OpME - B JIEHb PETUCTPAIMU 3asBJICHUS Ha
EnunoM noptaiie rocy1apCTBEHHBIX U MYHULIUINIAIBHBIX YCIYT ((QyHKIUIN).

[Ipu mocTymnieHnyn 3asBIeHUS B YJIEKTPOHHOHN (OpMe JOHKHOCTHOE JIUIIO YIOTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IPEJOCTaBJIEHUE MYHUIMIAIBHON YCIIyTH, B TeueHue 1 pabouero JHs C
MOMEHTA €ro perucTpaluy NpoBOIUT MPOLEAYPY MPOBEPKHU JEHUCTBUTENBHOCTH KBATUPHUIIMPOBAHHON
MOATMNCH, C MCIOJIb30BAaHUEM KOTOPOU MOANMCAHO 3asBJICHHE (IAKET AJIEKTPOHHBIX JOKYMEHTOB) O
MPEIOCTABICHUH MYHUIIUIIAIBHON yCIyTrH, MPeayCcMaTpUBAIOILYIO TPOBEPKY COOIIOICHUS YCIIOBUH,
yKa3zaHHbIX B ctaThe 11 denepanpHoro 3akoHa «O0 JIE€KTPOHHON MOIITUCH.

B cnyuae ecnu B pesynbrare MpOBEpPKU KBATU(PHUITUPOBAHHOW TMOAMHUCH OYJET BBISBICHO
HECOOJII0ICHHE YCTAHOBIICHHBIX YCIOBUM MPU3HAHUS €€ ICUCTBUTEIHHOCTH, YIIOJJTHOMOYSHHBIN OpraH
B TEUYEHHE TpeX AHEW CO JHS 3aBepUICHUS MPOBEICHHUS TaKOW MPOBEPKH MPUHHUMAET pelieHue o0
OTKa3e B MpHEME K PACCMOTPEHHIO 3asBJIICHUS M HaNpaBiseT 3asBUTENI0 YBEJOMIIEHHE 00 3TOM B
ANEKTPOHHOU (opMe ¢ yKazaHweMm MyHKTOB ctathu 11 denepanpHoro zakoHa «OO0 3IEKTPOHHOU
MOANUCHY», KOTOpbIE TMOCIYKUJIM OCHOBAaHUEM [UIsl TPUHATUS YyKa3aHHOTo pemieHus. Takoe
yBEOMJICHHE TOIIUCHIBAETCS KBATU(UIMPOBAHHON MOJMHUCHI0 PYKOBOAUTENS YHOJIHOMOYEHHOTO
OpraHa WM YHIOJHOMOYEHHOTO UM JIOJKHOCTHOTO JIMIIA M HAIpPAaBIIAETCS IO apecy dJIEKTPOHHOMN
MTOYTHI 3asIBUTEIS JTMOO B €r0 JIMYHBIN KaOMHET B (heiepaibHOM TOCyIapCTBEHHONW HHPOPMAITMOHHOM
cucreme «EIUHBIN MOpTanz rocyAapCcTBEHHBIX M MYHUIIUTIANBHBIX YCIYT ((PYHKIIMIM)».

3.2.5. IIpo10DKUTETEHOCTD U (MJTM) MaKCUMAJIBLHBIM CPOK BBITTOJTHECHUSI aIMUHUCTPATUBHOTO
JNEUCTBUS MO MPUEMY M PETUCTPALUU 3asiBICHUSI U MpPUTIAraeMbIX K HEMY JOKYMEHTOB HE JOJDKEH
MpeBBIIIATh 15 MUHYT.

3.2.6. Pe3ynpTatoM aJIMUHUCTPATHUBHON MPOLEIYPHl SABISETCS IMPHUEM M PErUCTpalus
3asIBJICHUS U TIPEJICTABICHHBIX JOKYMEHTOB.

3.2.7. Cnocobom (uKcanmuu aAMUHUCTPATHBHON TPOIEAYPHI SIBISETCS PETHCTPALIUS
3asIBJICHUA O MPEAOCTaBICHUH MYHHUIIMITAILHOW YCIIYTH U IIpUjlaraéMbIX K HeMy JJOKYMEHTOB.

3.2.8. MakcuMaJibHbIii CpPOK BBIMIOJIHEHUS aJMUHUCTPATUBHOM Mpouenypbl "mpueM u
perucrpaiys 3asBJICHUS U MPUJIAraeéMbIX K HEMY JOKYMEHTOB" HE JOJDKEH IpeBbllIaTh 1 pabouwmit
JIeHb C JaThl PETUCTPALIUU.

3.3. PaccMoTpeHne u NpoBepKa IPEICTABICHHBIX JIOKYMEHTOB, NPHUHATUE pPEUICHUS O
IIPEJOCTaBICHUN MYHULUNAIBHOW yciayrn aubo o0 OTKa3e B NPEIOCTABICHUH MYHMIIMIAIBHOM
yCIyru

3.3.1. OcHOoBaHMEM [yl PAaCCMOTPEHMS 3asIBJIICHUS U NPEACTABICHHBIX JOKYMEHTOB SIBIISIETCS
NOCTYIUICHUE 3asBJICHUS] M TPEACTABICHHBIX JIOKYMEHTOB CIIELMAIUCTY, OTBETCTBEHHOMY 3a
MIOATOTOBKY IOKYMEHTOB.

3.3.2. Cnennanuct, OTBETCTBEHHBIN 3@ MOATOTOBKY JIOKYMEHTOB, IPOBEPSIET KOMIIEKTHOCTD
U cofiep)KaHue TOKYMEHTOB B T€UEHHE OJHOTO paboyvero JHs CO JHS MOJTydeHHs MaKkeTa JOKyMEHTOB.

3.3.3. B cnywae mnpezicraBieHUs 3asBUTENEM JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 2.6.1
aIMMUHHUCTPATUBHOIO PErJaMEHTa, CIEIHUAINUCT, OTBETCTBEHHBIM 3a IOATOTOBKY JOKYMEHTOB,
NIEPEXOIUT K aIMUHACTPATUBHOM MTPOLIEYPE IO NOATOTOBKE CIIPAaBKH, BBIITUCKH U3 TOX031HCTBEHHOU
KHUTH.

3.3.4. B ciiyuae Hanu4usi OCHOBAHHM, MPEAyCMOTPEHHBIX TYHKTOM 2.8.2 a IMUHUCTPAaTUBHOTO
periaMeHTa, CIelUMaINCT, OTBETCTBEHHBIN 3a MOJrOTOBKY JOKYMEHTOB, TOTOBHUT ITOCTaHOBIIEHHE 00
OTKa3€ B IIPEJIOCTABJICHUN MYHUIIUIIAIIBHOM YCIIyTH.

[ToctanoBneHue 06 0TKa3e B MPEAOCTABICHUN MYHHUIUIIAILHON ycayr B TeueHue 1 pabodero
JIHS HaIpaBJIsieTcs Ha noaAnuch ['aBe ATMUHHCTpaliuu



3.3.5. Pe3ynmbraToM aAMHUHUCTPATHBHOW TPOLEAYPHl SBISETCS TAKeT JIOKYMEHTOB,
NPOBEPEHHBI HAa  KOMIUIEKTHOCTb W COOTBETCTBYIOUIMH  TpeOoBaHusM myHKTa 2.6.1
aJIMUHUCTPATUBHOTO PETJIaMEHTa, MM OTKa3 IPU HAJTMYMU OCHOBAHUH, PETYCMOTPEHHBIX TyHKTOM
2.8.2 aIMMHUCTPATUBHOTO PETJIAMEHTA.

3.3.6. Criocobom ¢ukcanmy afMIHUCTPATUBHON MPOLEAYPHI SBJISETCS MUCHMEHHAs OTMETKA
Ha 3asBJICHUM O MPOBEPKE IaKeTa JOKYMEHTOB Ha KOMIUIEKTHOCTh M COOTBETCTBHE TPEOOBAHHSIM
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.7. OOmas mpoAOJKUTEIBHOCTh AIMHHUCTPATUBHON TpoLeaypsl He mpeBbimaer 1
pabodero JHS.

3.4. [lonroToBKa CIpaBKH, BBIMUCKU U3 TIOXO3IHCTBEHHOW KHUTH

3.4.1. OcHoBaHMeM Ui Havyaja aJIMAHUCTPATHBHON MPOIIETYPHI SBISETCS HATUYHUE TTOJHOTO
MaKkera JOKYMEHTOB, ONPEEIEHHBIX TYHKTOM 2.6.1 aIMUHUCTPATUBHOTO perjlaMeHTa.

3.4.2. Cnenmanuct, OTBETCTBEHHBIH 32 MOJATOTOBKY JIOKYMEHTOB, B CPOK, HE IPEBBIIIAFOIINI
2 paGouMx JHEH ¢ JAaThl PerucTpalvM JAOKYMEHTOB, MOJAIOTaBIMBAET JIBa 3K3EMIUISpa CIPABKH,
BBIITMCKU U3 MOXO03MCTBEHHOM KHUTY U HANpaBiseT €e Ha MOANUCh [ 1aBe AMUHUCTpALUK.

3.4.3. Kpurepruem NpUHSATHS PEHICHUS O TMPEJIOCTABICHUN MYHUIUIAIBLHON YCIYTH WIH 00
OTKa3e B MPEJOCTABICHUU MYHUIMNAIBHON YCIYTH SIBJISIETCS OTCYTCTBHE OCHOBAHUM /JIs OTKa3a B
MPEOCTaBICHUN MYHHUIMIAIBGHOW YCIIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aJIMHUHHCTPAaTHBHOTO
periameHTa.

3.4.4. TlognucanHas CrpaBKa, BBHITIICKA U3 MOXO3SHCTBEHHOW KHUTH PErUCTPUPYETCS B CPOK
He T03/IHEe OJIHOTO paboyero AHA ¢ JAaThl MOAMHCAHUS.

3.4.5. Pe3ynmpTaTtoM aJMUHUCTPATHBHOW IMPOUEAYPHI SBISETCS MOJATOTOBKA, MOJIHCAHUE H
perucrparus CrpaBKU, BHITUCKU U3 MOXO3SHCTBEHHOW KHUTH.

3.4.8. CrmocoboM ¢ukcanuu pe3yabTara SBISETCS PETUCTpals CHpPaBKH, BBIMUCKU W3
MTOXO3AMCTBEHHON KHUTH.

3.4.9. O06m1as mpoa0KUTETHFHOCTh AIMUHUCTPATUBHOMN TIPOIIEYPHI HE TOJDKHA MTPEBBIIATH 1
pabouero JHS.

3.5. Breinaua (HampaBieHue) 3asiBUTEIIO pe3ysIbTaTa MPeA0CTaBICHHS MyHHITUTIATBHON YCIyTH

3.5.1. OcHoBaHueMm /I Hayalla aIMHUHHCTPATUBHOW TPOLEAYPHI SBISETCS MOJYYCHUE
CIEIUAIICTOM, OTBETCTBEHHBIM 32 IMOATOTOBKY IOKYMEHTOB, TIOJITMCAHHON M 3aperuCTPUPOBAHHOMN
CIPaBKH, BBIITUCKHU U3 MIOXO3IHCTBEHHON KHHTH.

3.5.2. Tlocie momydeHUs MOAINMCAHHOW M 3apETUCTPUPOBAHHON CHpPaBKH, BBINHCKH W3
MOXO3SIICTBEHHOW KHUTH, CIICIUAIUCT, OTBETCTBEHHBIH 3a MOJTOTOBKY JIOKyMEHTOB, B Te4eHHE |
pabouero aHs WHPOPMHPYET 3asABUTEIS O IMPHUHATOM PEHICHHW JIIOOBIM JOCTYIMHBIM CIIOCOOOM,
HA3HAYaeT JIaTy M BPEMSI €r0 BbIJIa4M 3asBUTEIIO B TIPeIeiaX CPOKa MCIOJHEHHSI aIMUHUCTPATHBHOMN
MPOIETYPHI.

3.5.3. Belmaua pesynpTara MPEIOCTaBICHUS MYHUIUMAIBLHOW YCIYTH OCYIIECTBIISICTCS
crocoOOM, yKa3aHHBIM 3asBUTEIEM IPU TOJaye 3asBICHUS W HEOOXOJMMBIX JTOKYMEHTOB Ha
MOJIyYCHUE MYHUIIUITAJILHON YCIIYTH, B TOM YHCIIE:

- IIPY JIMYHOM OOpAIICHUU B AJIMHUHHCTPALIUIO;

- IOCPEJICTBOM TOYTOBOTO OTIPABIICHHUS HA aJIpec 3asiBUTENS, YKa3aHHBIN B 3asIBJICHUU.

Crenuanuct, OTBETCTBEHHBIM 3a TOJArOTOBKY JOKYMEHTOB, BBIAA€T 3asBUTENIO WU
YIIOJTHOMOYEHHOMY TIPEJICTABUTENIO 3asBUTENS CIIPaBKY, BBIMUCKY M3 MOXO3AWCTBEHHOM KHHTH, a
TaKk)Ke BO3BpaIllaeT €My IMOJUIMHHUKH JOKYMEHTOB, MPHIJIOKEHHBIX K 3asiBleHUI0. DakT BbIIa4u U
MOJIy4eHUsI TTIOCTAHOBJICHUS aJIMUHHUCTPAIIMH, a TaK)Ke MOUTMHHUKOB JOKYMEHTOB, MPHIIOKEHHBIX K
3asiBICHUI0, (PUKCHpYeTCs B >KypHaje BBIJIAHHBIX (HAMpaBICHHBIX) BBIMUCOK (mpuioxkeHue N 4 k
aJIMUHHUCTPATUBHOMY PETJIAMEHTY).

B cnyuae HesBKM 3asBUTENsT B Ha3HAUYCHHBIE JaTy W BpeMs CIIpaBKa, BBIMHCKA U3
MOXO3AMCTBEHHON KHUTH, a TakKXe TO/UIMHHUKA JIOKYMEHTOB, MPWIOKEHHBIX K 3asBIICHUIO,
HAMPABJIAIOTCS 3asBUTENIO MO IMOYTE 3aKa3HBIM MHCHMOM C YBEJIOMJICHHEM O BpPYYCHHH, O UYeM
JieNlaeTcsl OTMETKA B JKypHaJIe.

3.5.4. 3asBneHue O BIIa4€ CIPABKH, BHIMUCKH U3 MOXO03SMCTBEHHON KHUTH U MPUIOKCHHBIE



K HEMy KOIHMHU JOKYMECHTOB, BTOPOW 95K3EMIUIAP IOCTAHOBJICHHUS OpOIIIOPYIOTCS B JEJIO B
COOTBETCTBHUHU C TPaBUJIAMU JICJIOTIPOM3BO/ICTBA.

3.5.5. OOmmas mpoI0IHKUTENBHOCTD aAMUHUACTPATHBHON NPOIIETyphl HE MOKET IPEBBIIATH 2
pabouunx JHEH.

3.6. VcnpaBieHue MOMYIICHHBIX OMEYaTOK M (WIHM) OIMHMOOK B BBIAAHHBIX B PE3yabTaTe
MPEJOCTaBICHUS! MyHHIIUTIAIIBHOM YCIIYTH JOKYMEHTaX.

3.6.1. B cnydae BBIABICHHS 3asBHTEIEM OIEYATOK, OMMOOK B TIOJYYEHHOM JOKYMEHTE,
SBIISIFOIIEMCSI PE3YJIBTATOM IPEIOCTABICHUSI MYHULIMTIAIILHOM YCITYTH, 3asIBUTENb BIIPaBE OOPaTHTHCS
B AIIMUHHCTPALXIO C 3asiBIICHHEM 00 HCIPABICHUH JIOMYIICHHBIX OIIEYaTOK U OIMIMOOK B BBIJJAHHBIX B
pe3yibTaTe Mpe0CTaBICHISI MyHUITUITAIBHON YCIIYTH JOKyMEHTAaX.

3.6.2. OcHoBaHMEM ]Il Havaja MPOLEAYpPHl 1O UCIPABICHUIO ONEYaTOK U (WiH) OmHOOK,
JOTYIICHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pe3yJbTaTe MPENOCTaBICHUS MYHUIMITAIHHON YCIyTH
(mamee - mpormemypa), SIBISETCS TOCTYIUIGHHE B AMHHHCTPAIUIO 3asBICHUS 00 HWCIPABICHUH
OTIeYaTOoK M (WJIN) OMMOOK B TOKYMEHTAX, BBIIAHHBIX B PE3YJIbTATE MPEA0CTABICHIS MYHHUIIUITATHHON
yCIIyTH (J1anee - 3asgBjieHHe 00 UCTIPABJICHUH OTNEYaTOK U (M) OmHO0K).

3.6.3. 3asBneHue 00 HCHpPABJICHUHM OIMEYaTOK MU (WJIM) OIMIMOOK C yKazaHWeM crocoba
MHGOPMHUPOBAHUS O PE3YNIbTAaTaX €ro PACCMOTPEHUS U IOKYMEHTBI, B KOTOPBIX COZEPIKATCS OTICYaTKH
1 (W1n) OIMOKH, MPEICTABISIOTCS CIEIYIOUUMU CII0CO0aMuU:

- JIMYHO (3asIBUTEJNEM IPEICTABISIOTCS OPUTHMHAIBI JOKYMEHTOB C OIEYaTKaMu | (WIJIH)
OITMOKaMH, CIICIIHATUCTOM JIENIAIOTCS KOTIMU 3TUX JIOKYMEHTOB);

- Yepe3 OpPraHM3alMI0 TIOYTOBOW CBS3M (3asBUTEIEM HAIPABISIOTCS KOMUHU JTOKYMEHTOB C
oreyaTkaMu U (UJIM) OIHUOKaMu).

IIpuem wu peructpanus 3asBieHUS 00 UCHpPaBIEHUU oOMeyaTok U (WiM) OmHOOK
OCYILIECTBJISIETCSI B COOTBETCTBHU C IMMYHKTOM 3.2 HACTOSIIET0 AJMHHHCTPATUBHOTO perjamMeHTa, 3a
UCKJTIOYEHHEM TOJIOKEHHUH, KacarolUXCsl BOBMOKHOCTH MPEJCTABIATH TOKYMEHTHI B JIEKTPOHHOM
BHJIE.

3.6.4. Tlo pe3yapTaTaM pacCMOTPEHHS 3asBJICHUSI 00 UCTIPABIICHUN OTIEYAaTOK U (MJIH) OIIHOOK
CHEIHAIUCT B TeUeHUe 5 pabounx JTHEH ¢ MOMEHTa PEerucTpalii COOTBETCTBYIOIIETO 3asBICHMUS:

- TPUHUMAET perieHue 00 WCHPABJICHWH OINEYaTOK W (WJIM) OIIMOOK, JOMYIIEHHBIX B
JOKYMEHTaX, BBIJJAHHBIX B PE3y/lbTaTe MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIYTH, U YBEJOMIISET
3asiBUTEJIA O MPUHATOM PEIIEHUHU CIIOCOOOM, YKAa3aHHBIM B 3asBJICHUU 00 HCIIPABICHHUU OINEYATOK U
(wnm) ommOOoK (C yKa3aHHEM CpOKa MCIIPABIICHUSI JOMYIIIEHHBIX ONEYaTOK U (MJIK) OITHO0K);

- NPUHUMAET pelIeHue 00 OTCYTCTBUU HEOOXOJMMOCTH HUCHPABICHHUS OMEeYaToK u (WIIK)
OLIMOOK, JOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHUIIMIIAIBHOM
YCIIyTH, ¥ TOTOBUT MOTHUBUPOBAHHBIN OTKA3 B UCIIPABIICHUU ONIEYATOK U (MJIN) OMIHUOOK, JOMYIIEHHBIX
B IOKyMEHTaX, BbIJIaHHBIX B Pe3yJIbTaTe MPEI0CTABICHNUS MyHULIUIATLHON YCIIYTH.

Ucnpasnenune omevarok u (W) OmIMOOK, IOMYIIEHHBIX B JOKYMEHTaX, BbIJIaHHBIX B
pe3ynbTaTe MPel0oCTaBICHU MYHUIIUIAIBLHON YCIYTH, OCYILIECTBIISETCS CISIHATMCTOM B TEUCHHE 5
pabounx AHEW ¢ MOMEHTa PETUCTPALIUU COOTBETCTBYIOIIETO 3asBICHUSI.

[Ipu ucnpaBneHun omneyaTok U (WJIK) OMIMOOK, MOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3ynbTaTe NpeoCcTaBIeHUS MYHUIIUTIAIBHON YCIIYTH, HE JOMYCKAETCs:

- U3MEHEHHE COJIepXKaHHs JIOKYMEHTOB, SBISIOIIUXCA pE3yabTaTOM IPEJOCTaBIECHUS
MYHHIIMIIATEHON YCITYTH;

- BHECEHHE HOBOM MH(OPMALINH, CBEICHUH 13 BHOBb MOJYYEHHBIX JOKYMEHTOB, KOTOpPbIE HE
ObUTH MpEACTaBIEHBI MIPH MOAa4e 3asBICHUS O TPEIOCTABICHUU MYHHUITUTIAIILHON YCIIYTH.

3.6.5. Kpurepuem npuHATHS pelieHuss 00 NCIpaBICHNUHU ONeYaToK U (MJIK) OIIMOOK SBIISIETCS
HaJIW4YMe OMNEYaTOK W (MJIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTax, SBJISIOIIUXCS Pe3yabTaTOM
MPEIOCTABJICHUS MyHULIUTIATHHON YCITYTH.

3.6.6. MakcuMasbHBII CPOK HCIOJHEHHsS aJMHUHUCTPATUBHOM MpPOIENypbl COCTABIISET HE
Oonee 5 pabouux JHEH cO AHSA TMOCTYIUIGHUS B AJMMHUCTPAIMIO 3asBJICHUS 00 HCIpaBICHUH
OTIeYaTOK ¥ (MJIM) OLIHOOK.

3.6.7. Pe3ynpTaToM Npouenypsl SBISIETCA:

- UCTpaBIEHHBIC JOKYMEHTBI, SBIISIONMIMECS PE3YIbTATOM MPEAOCTABICHUS MYHHIIMITATHLHOM



YCIIYTH;

- MOTUBUPOBAHHBIM OTKa3 B HCIPABICHUHM OMEYaTOK M (WiIM) OMHMOOK, AOMYIIEHHBIX B
JTOKYMEHTaX, BBIJIJAHHBIX B PE3YJIbTATE MPEJOCTABICHUS MyHHIIUIAIBHON YCIYTH.

Bbiaua 3asiBUTEIIO UCIPABICHHOTO JOKYMEHTA MPOU3BOIMTCS B MOPSIKE, YCTAHOBICHHOM
IyHKTOM 3.5 HacTosAuiero Pernamenra.

3.6.8. Ciocob6oM ¢ukcanuu pe3yapTaTta Mpoleaypsl SABISETCS PErUCTpalys UCIIPABICHHOTO
JOKYMEHTA WJIM TIPUHITOTO PEIICHHs B )KypHAJIe UCXOIAIICH JOKYMEHTALIUH.

JIOKyMEHT, cojaep)Kamuidi orneyatkd ¥ (WIM) OIMOKH, TOCHE 3aMEHBl TOJICKUT
YHUYTOXEHHIO, (PaKT KOTOPOTO (PUKCUPYETCS B JIEJIE IO PACCMOTPEHHIO OOPAIICHHUS 3asIBUTEIIS.

3.6.9. B cinyuyae BHeceHUS W3MEHEHUH B BBIJAHHBII MO pe3yibTaTaM IPeIOCTaBICHUS
MYHUIIUTATBHON YCIIYTH TIOKYMEHT, HAaIPaBJICHHBIX HA HUCIIPABIICHHE OMHOOK, JOMYIICHHBIX 110 BUHE
AJMUHUCTpAIH U (WJIH) JOJDKHOCTHOTO JIUIIA, TUIATa C 3asBUTEIIS HE B3UMACTCS.

4. (I)OprI KOHTPOJISA 32 UCITOJTHEHHEM A)IMI/IHI/ICTpaTI/IBHOFO periaMmenTa

4.1. KoHTpo:1b 32 MOJIHOTON U KAY€CTBOM IPEI0CTABIEHUS MYHUIIUIATIBHOM YCIYTH BKIIOYAEeT
B ce0s TMpoBeAEeHHWE TPOBEPOK, BBHIBICHHE U YCTpPaHEHHWE HapylIEHUH TpaB 3asBUTENIEH
MYHHMIMIIAJIBHOM YCIyTH, a TaKKe€ PacCMOTpPEHHUE, NMPUHATHE PEIIeHUH M MOATrOTOBKY OTBETOB Ha
oOpaillleHusl 3asiBUTENIE O MPENOCTaBICHUU MYHUIIMIAJIBHOW YCIYrH, CoJepXallue >kajo0bl Ha
pemieHus, naecTBus (Oe3neiicTBHE) JODKHOCTHBIX JIMI, YYacTBYIOIIMX B IPEIOCTaBICHUU
MYHUITMIIAILHON yCayru (manee - xano0a).

4.2. Tlopsmok OCYIIECTBICHHUs] TEKYIIETO KOHTPOJsS 3a COOJIFOJICHHMEM W HCIOJIHCHHUEM
MOJIOKEHUH aIMUHUCTPATUBHBIX MTPOLIETYD.

Texkymuit KOHTPOJIb 32 COOTIOEHUEM MOCIEeI0BATENIbHOCTH aJIMUHUCTPATUBHBIX JIEHCTBUM,
OTIPEJCIICHHBIX HACTOSIIHUM PETIAMEHTOM INPENOCTABICHNS MYHULUIIAIBHON YCIIYTH, U NIPUHATHE B
XOJI€ €€ MPENOCTABICHNS PEIICHNI OCYIIECTBIISIET IJ1aBa aIMUHUCTPALIUN.

4.3. Ilopsaok M NEPUOJUYHOCTh OCYHICCTBIICHMs IIIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTBI ¥ Ka4€CTBA MPENOCTABIICHUS MyHULIUIIAIBHON YCIIYTH.

KOHTpOJIb MOJHOTEI ¥ KayecTBa MPEA0CTABICHNU MYHULIMIIAIBHOM yCIyTH BKIIOYaeT B ce0s
IIPOBEJICHUE NPOBEPOK, BBISIBIICHNE U YCTPAHEHUE HAPYIIECHUH TPaB 3asiBUTEIIEH, IPUHATHE PEILICHUM
00 yCTpaHEeHHUHU COOTBETCTBYIOLINX HAPYIICHUH.

IIpoBepku MOryT OBITH IJJAHOBBIMHU (Ha OCHOBAHMU IIJIAHOB paOOThl aAMUHUCTpanun). JInbo
BHEIUIAaHOBBIMH (IIPOBOAMMBIMM B TOM YHCJI€ TI0 jKaJ100aM Ha CBOEBPEMEHHOCTb, IIOJHOTY U Ka4eCTBO
IIPEJOCTaBICHUS MyHULIUIIAIIBHOM yCIyTH).

IIpoBeneHne NMpoBEPKHM OCYILECTBISAETCS HA OCHOBAHHUU DPACHOPSHKEHUS aJIMUHUCTPALUU, B
KOTOPOM YKa3bIBa€TCsl JOJDKHOCTHBIC JIMILA, YIIOJTHOMOYEHHBIE Ha IPOBEIEHUE INPOBEPKH, CPOKU
IPOBEPKH M HHas uHpOpMauus, HeoOXoaumas i NpoBeJeHUs NpoBepKu. Cpok IpoBeneHUs
IIPOBEPKU HE MOJKET MpeBbIaTh 20 KaJeHIapHbIX JHEH.

4.4. Ilopsnok 1 (OpMbI KOHTPOJIS 32 MPEAOCTABICHUE MYHHUIIMIIATBHON YCIYTH CO CTOPOHBI
rpax/iaH, uX 00beIMHEHUH U OpraHu3alui.

I'paxxnaHnuH, 0ObeMHEHUE WM OpraHM3alus BIpaBe HalpaBUTh NUCbMEHHOE OOpalleHue B
ajipec IJIaBbl aJMUHHUCTPALUU C MPOCHOON O MPOBEAECHUU MPOBEPKU COOIIOACHUS M UCIOJHEHHS
IIOJIOKEHUH HACTOSAIIEro PerinamMeHTa M MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHMS K NMPEIOCTABICHUIO MYHUIIUIAIBHOM YCIYTH, MOJHOTHI M KayecTBa IMPeOCTaBICHUS
MYHULIMIIAJIBHOM yCIYyrM B ClIy4ae HapyLIEHUS 3aKOHHBIX HWHTEPECOB 3asBUTENEH IIPH
IIPEIOCTABICHUN MYHULIUIAIBHON YCIYTH.

Ilocne mnpoBeneHHs TNPOBEPKHM IO KOHKPETHOMY oOpaimieHuto, B TeueHue 30 gHeil
oOpaTtuBIIeMycsl HalpaBiseTcss HHPOpMaIUs 0 pe3yabTaTax MPOBEPKH 10 0OpaIleHUIo.

4.5. JlomxHoctHele nuna M®I[ ocymiecTBIAIOT KOHTPOJb B paMKax IpPeI0CTABIEHHBIX
MOJIHOMOYHUH MO MPUEMY TOKYMEHTOB, HEOOXOJMMBIX Ui MOJYYEHHUs] MYHUIMIAIBHON YCIyrH, U
BbIJIAU€ pe3yNbTaTa IPEeIOCTABICHNS MyHULIUIIATbHON YCIYTH.

Crnennanuctsl MOLL HecyT nepcOHaIbHYIO OTBETCTBEHHOCTb 3a MCIIOJIHEHUE I0JI0KEHHUU
periaMeHTa B paMKax MpeJI0CTaBICHHBIX MOJHOMOYHMA 10 NMPUEMY JOKYMEHTOB, HEOOXOIUMBIX JJIs
MIOJIyYE€HUSI MYHMLIMIAJIBHON YCIYI'M, M BblJade pe3ynbTaTa IPEAOCTaBICHUS MYHUIUNAIbHON



YCIYTH.

5. JocyneOHblii (BHecy1eOHBII) MOPSA0K 005ka10BaHUs PellleHUil U aeicTBuii (0e31eiicTBHA)
OpraHa, NpeIoCcTABJIAIONIEr0 MyYHHIMIAIBHYIO YCJIYT'y, MHOTO(YHKIIHOHAJIBHOIO IIEHTPA, a
TaKKe UX J0JKHOCTHBIX JINI, MYHHIUNAJIbHBIX CJIYKAIIMX, PA0OTHUKOB

5.1. 3asBuTeNnb MOKET 00OpaTUTHCS € Kajl000i, B TOM YUCIIE B CIEAYIOILUX CIy4asx:

1) HapylieHHe cpoKa perucTpaluy 3arpoca 3asBUTENs O MPEJOCTaBIECHUN MYHUIIMIAIBHON
YCIIyTH, 3a1poca, ykazaHHoOro B ctatbe 15.1 denepanproro 3akoHa ot 27 utonist 2010 1. N 210-03 "O6
OpraHu3aliy MpeA0CTaBICHNs TOCYIapCTBEHHBIX U MYHUIIMNAIBHBIX yeayr" (nanee - denepanbHplid
3akoH Ne 210-@3);

2) HapylleHHE CpOKa IpEeNOCTaBICHUsS MYHHULMINAIbHOW yciayru. B ykasaHHoM ciydae
nocynebHoe (BHecyneOHOe) oOajoBaHHE 3asBUTENIEM pEIIeHUA U JeUCTBUM (Oe3nercTBUS)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPa BO3MOXKHO B Cllydae,
€CJIM Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pellieHns U AeicTBU (0e3eiicTBHE) KOTOPOTO 00KaIyIOTCH,
BO3JIO’)KEHAa  (YHKIMS 1O  TPEJOCTAaBIEHUI0  COOTBETCTBYIOIIMX TIOCYAAPCTBEHHBIX  WJIU
MYHHMIMIAJIBHBIX YCIYT B IOJHOM 0O0BbEME B MOpSJAKE, OINpeneiaeHHOM uacTeio 1.3 crtatbu 16
®enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WK HH(OPMAIIUH JIMOO OCYIIECTBICHUS JCUCTBHIA,
MIpPE/ICTaBJICHUE WM OCYILECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU
aktamu Poccuiickoit ®denepanny, HOpMAaTUBHBIMU TMPAaBOBBIMH aKTaMu CcyObekToB Poccuiickoii
®denepanyy, MyHULUIIAILHBIMUA TPABOBBIMU aKTaMU JJISl IPEOCTABIECHUS MYHUIIUTIAILHOM YCIIyTH;

4) oTka3 B IpHeMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®denepanuu, HOPMATUBHBIMU IPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit  ®depepanny, MYHHUIUNAIbHBIMU  MPABOBBIMM  aKTaMHM JUISI  MPEIOCTABIICHHUS
MYHHUILIMIIATLHOMN YCIYTH, Y 3asABUTENS;

5) oTka3 B TMpPEAOCTaBICHWHM MYHULUIAIBHOW YCIyrd, €CIM OCHOBAaHHSA OTKaza He
Mpe1ycMOTpeHbl  (peepaabHbIMM 3aKOHAMH M TPUHATBIMH B COOTBETCTBUM C HUMH HWHBIMU
HOpPMAaTHBHBIMH MPABOBBIMU akTamu Poccuiickoit denepannu, 3aKOHaMH U UHBIMU HOPMaTUBHBIMU
MPaBOBBIMU aKTaMU CyObeKTOB Poccuiickoit denepannu, MyHUIIMTTAIBHBIMEA TTPABOBBIMHU akTamu. B
yKa3aHHOM cllydae jaocyacOHoe (BHecyneOHoe) o0KajoBaHWE 3asBHTENIEM DPEIICHUH W JIEHCTBHMA
(6e3neiicTBUsA) MHOTO(PYHKIIMOHAJIIBHOTO IIEHTpa, paOOTHHWKA MHOTO(MYHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B Cllyyae, €clii Ha MHOTO(YHKIIMOHAJILHBINA LIEHTp, pelieHus u Aeiictus (6e3aencTBue)
KOTOPOTO 00KaIyI0TCsl, BO3JI0kKeHa (DYHKIUS O MPEJOCTABICHUIO0 MYHUITUTIAIBHBIX YCIYT B TOJHOM
o0beMe B MopsiIke, onpeneneHHoM JacTbio 1.3 crarbu 16 deaepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPHU MPEIOCTABICHUU MYHUIUNAIBHON YCIYTU IUIaThl, HE
MpeyCMOTPEHHONH HOPMAaTUBHBIMU MPaBOBBIMH akTaMu Poccuiickoit denepannu, HOpMATUBHBIMU
MIPaBOBBIMU akTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIUIATBHBIMU TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeI0CTABISIFOIIET0 MyHUIIMIIATBLHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIIONIET0 MYHUIIMIAIBHYIO YCIYTY, MHOTO(YHKIIMOHAILHOTO LIEHTPa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, B MCHOPABICHUU MAOMYIICHHBIX HMH OINEYAaTOK U OLIMOOK B
BBIJJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIMIIAIBLHON YCIYTH JOKYMEHTaxX MO0 HapyllieHue
YCTaHOBJICHHOTO CpOKa TakUX HcHpaBieHMd. B ykasaHHoM ciyuae pocyaeOHoe (BHecyaeOHOE)
o0XaJloBaHUE 3asBUTENEM pelleHuil u neiicTBuil (6e31eicTBYs) MHOTO(QYHKIIMOHAIBHOTO LIEHTpa,
pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPa BO3MOKHO B Clly4yae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIN
LEHTp, pemeHus u aedcTBus (Oe3aeiicTBHE) KOTOPOro OOXKadyroTcs, BO3J0KEHAa (QYHKIHS 10
IIPEIOCTABJIIEHUIO COOTBETCTBYIOIMX T'OCYJAapPCTBEHHBIX MM MYHHUIHMIAIBHBIX YCIYyT B IOJIHOM
o0bemMe B MOpsAKe, OnmpeeieHHOM JacThio 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

8) HapylleHHe CpOKa WIN MOpsAKa BbIAAYM JOKYMEHTOB II0 pe3yiabTaTaM IPEI0CTaBIICHUS
roCylapCTBEHHOW MM MyHHULIMIIAJIbHOM yCIIyTH;

9) nmnpHOCTaHOBIIEHHWE TPENOCTABICHUS MYHUIMNAIBHOM YCIyTH, €CIM OCHOBAHUSA
MIPUOCTAHOBIICHUS HE MPEeTyCMOTPEHBI (eiepaIbHBIMU 3aKOHAMU U MPUHATHIMH B COOTBETCTBUU C
HUMH WHBIMH HOPMAaTHUBHBIMH NPaBOBBIMHM akTamu Poccuiickoii ®@enepannu, 3aKOHaMU U UHBIMH
HOPMAaTUBHBIMHM TIPaBOBBIMH akTaMHM cyObekToB Poccuiickoit ®eaepanuu, MyHUIUNATbHBIMU



NIPaBOBBIMH aKTaMu. B ykazaHHOM citydae nocyaeOHoe (BHeCyneOHOe) 00KaloBaHHUE 3asBUTENIEM
pemeHnii  u  neiictBuii  (Oe3neiicTBUs)  MHOTO(MYHKIMOHAJIBHOTO  IEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B Cily4ae, €CiIM Ha MHOTO(QYHKUIMOHAJIBHBIN LIEHTP,
pemeHust W jAedcTBHUS  (Oe3delicTBHE) KOTOPOTO  OOXKAIYIOTCSA, BO3JIOXKEHA (QYHKIHS IO
MIPEIOCTABJICHUIO MYHUITUTIABHBIX YCIYT B MOJIHOM 00beMe B TIOPSIKE, ONIPEICIICHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-P3;

10) TpeboBaHue y 3asBUTENS PU IPEJOCTABICHUN MYHULIMIIAILHON YCIYry TIOKYMEHTOB UM
nH(pOpMAIINU, OTCYTCTBHUE U (WIJIN) HETOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MTPH IIEPBOHAYATIEHOM
OTKa3e B IpHeMe JJOKyMEHTOB, HEOOXOIUMBIX JUIs IPEJOCTABICHUSI MyHHIIUTIAIBHOM yCIyrd, 1100 B
IIPEIOCTABICHUH MYHUIIUNIAIILHOM YCIIYTH, 32 UCKJIIFOUEHUEM CIIy4aeB, IPEIYCMOTPEHHBIX IIYHKTOM 4
qgactu | craren 7 @eaepanbaoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae gocyneOHoe (BHECY1e0HOE)
oOkayloBaHUE 3asSBUTEIIEM PEHICHUH M AelcTBUN (0e31eiCTBUS) MHOTO(YHKIIMOHATIBHOTO TICHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPAa BO3MOKHO B ClIyyae, €CIM Ha MHOTO(YHKIMOHAIbHbIN
LEHTp, peleHuss u JedcTBus (0e3aeiicTBHE) KOTOPOro OOXKadyroTCs, BO3JIOXKEHA (QYHKUHUS 10
MPEIOCTABJIEHNUIO COOTBETCTBYIOIIMX MYHMIMIAIBHBIX YCIYr B IIOJHOM OOBEME B MOPAJIKE,
onpezneneHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akoHa Ne 210-D3.

5.2. O6mue TpeOoBaHUS K NOPAIAKY 0JaYM U PACCMOTPEHMS Kano0bl

1) ’Kano6a mogaercst B mucbMeHHOM popme Ha OyMaKHOM HOCHUTEJIE, B AJIEKTPOHHOU (hopMe B
AMUHHUCTpALMIO, MHOTOQYHKIMOHAJIbHBIK  LEHTp JHOO0 B  COOTBETCTBYIOIIMH  OpraH
rocy/lapCTBEHHOW BJIaCTH (OpraH MECTHOIO CaMOYIIPaBJICHUs) MYOJUYHO-TIPABOBOTO 00Opa3oBaHUS,
SBISIOIINUNACA  ydypeauTeleM  MHOTO(YHKIIMOHANBHOTO  LEHTpa  (Jajee -  ydpeauTenb
MHOTO(YHKIIMOHAIBHOTO IIeHTpa). JKamoObl Ha pelIeHHs, MPUHSITHIE TJIABOW AJIMHHUCTpPAIIHH,
MOJAI0TCS B BBINIECTOSIIIMKA opraH (MpuU €ro HaauuuM) Jub0 B cioydae €ro OTCYTCTBHS
paccMaTpUBaIOTCS HEMOCPEJICTBEHHO TJIaBOW AamuHucTpanuu. JKanoOsl Ha pemieHus] U JIeHCTBHS
(6e3neiicTBre) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa IMOJAOTCS PYKOBOAMTEIIO 3TOTO
MHOTO(YHKIIMOHAJIBHOTO  IIeHTpa. JKamoObl Ha pemeHus ©  JedcTBua  (0Oe3meiicTBue)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MOAAIOTCS YUYPEAUTETI0 MHOTO(QYHKIHMOHAJIBHOTO IEHTpa WU
JOJIKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM akTOM cyOnekTa Poccuiickoit
denepanuu.

2) JKamoba wa pemenus u JedcTBHs  (O€37CHCTBHE) OpraHa, MPEa0CTaBIISIOMIETO
MYHHUIMIATBHYIO YCIYTY, JODKHOCTHOTO JIMIA OpraHa, MpeIOCTaBISIONIEr0 MYHUIHUIMATbHYIO
YCIIyTY, MYHHIIMIIAILHOTO CIYXAalllero, PYKOBOAUTEINS OpraHa, MpeI0CTaBISIONEero MyHUIIUTIAIbHYIO
yCIyTy, MOXeT ObIThb HampaBjlieHa MO [I0YTe, uepe3 MHOrOQYHKIUMOHAIBHBIN LIEHTp, C
WCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIICKOMMYHHKAIIMOHHON ceTu "HHTepHet", oduinaaisHOro
caiita oprana, pea0CTaB/ISIFOIIEr0 MyHUIIMIAIBHYIO YCIYTY, €IMHOTO MOPTajia TOCyJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT TUO0 PErMOHAIHOTO MOpTalia rOCy1apCTBEHHBIX U MYHULIUIIATbHBIX YCIYT,
a TaKXKe MOXET ObITh MPHUHATA MPU JTUYHOM IpueMe 3asButens. JKanoba Ha perieHus U AeHCTBUS
(6e3nericTBUEe) MHOTO(GYHKIIMOHATBHOTO IIEHTPA, PA0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOKET
ObITh HaIpaBlieHA IO TOYTE, C HCIOJb30BAaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHONW CETH
"Untepuer”, odunuaibHOro caita MHOTO(YHKIIMOHANBHOTO IIEHTpPaA, EAWHOrO TMopTala
rOCY/IapCTBEHHBIX U MYHHIMMIAIBHBIX YCIYT JHOO pPErMOHANBbHOTO IMOpTaja rOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, 8 TAKKE MOXKET ObITh MPHHSTA IIPHU JIMYHOM MIPHEME 3asiBUTEIIS.

5.3. XKanoGa oypKHaA colepKaTh:

1) HauMeHOBaHME OpraHa, NPeA0CTABIIAIONIETO MYHUIIUIATIBHYIO YCIYTY, JOJPKHOCTHOTO JIUIIA
OpraHa, NpeJOCTaBIIAIOUIET0 MYHUIMNAIbHYIO YCIYTy, JHOO0 MYHUIMIAIBHOIO CIY)Kallero,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, €ro PyKOBOJIUTENS M (MiIM) pabOTHHMKA, pelleHHus M JelcTBUs
(Oe3neiicTBHE) KOTOPBIX 00XKAITYIOTCS;

2) dbamunuio, UMs, OTYECTBO (MOCIETHEE - MPU HAJMYUH), CBEJICHHS O MECTE JKUTEIbCTBA
3agBUTENS - (U3MYECKOro JMIa JUO0 HaMMEHOBaHUE, a TakkKe HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (agpeca) 3NMEKTPOHHOU MOYTHI (MPU HAJMYUHU) U TOYTOBBIM ajpec, M0 KOTOPBIM
JIOJKEH OBITh HANpaBJIEH OTBET 3asiBUTEIIIO;

3) cBemeHus o0 OOXKamyeMbIX peHICHHSX M JeHcTBUsAX (Oe3neicTBUU) AJIMHUHHUCTpAINH
CEJIbCKOTO  MOCEJNEHHs,  JOJDKHOCTHOIO  JIMLA, WIM  MYHULIMIAIBHOTO  CIIY)KAaIEro,
MHOTO(YHKIIMOHAJIHOTO LIEHTpa, pabOTHHKAa MHOTO()YHKIIMOHAIBHOTO IIEHTPA;



4) noBOMBI, HA OCHOBAHUMU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM M JIEHCTBUEM
(Oe3melicTBMeM) AJIMHUHUCTpAIIMM CEIHCKOTO TIOCEICHHS, JOJDKHOCTHOTO JIMIlA OpraHa, WiH
MYHHULMIIAIBHOTO CILy’Kallero, MHOTO(YHKIIHOHATILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPA. 3asBUTEJIEM MOTYT OBITh TPEACTaBICHBI JOKYMEHTH (IIpu
HAJIMYHHN), TTIOATBEPHKAAIOLINE JOBOIbI 3asIBUTEIS, JINOO UX KOTIHH.

5.4. JKanoba, mocrynuBIIas B OpraH, MPEJOCTABIAIONMA MYHULIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHBIN IIEHTP, YIPEIUTEII0 MHOTO()YHKIIMOHATIHLHOTO IEHTPA, THOO0 BHIIECTOSIINI
oprat (IIpH ero HAIMYHUHN), IOJUICKHUT PACCMOTPEHUIO B TEUECHHUE MATHAIIATH pab0vnX JHEH CO THS ee
perucrparui, a B cirydae 00kajoBaHUs OTKa3a OpraHa, peloCTaBIIAIOIIEr0 MyHUIIUITAJIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, B NpHUEME JOKYMEHTOB Yy 3asBUTENS JTHOO B HCHpPaBICHUU
JOIYIICHHBIX ONIEYaTOK M OMIMOOK WM B cliydae 00)KaJOBaHUS HAPYIICHHs YCTAaHOBICHHOTO CPOKa
TaKUX UCTIPABJICHUH - B TEUECHHE MATH pabOUnX JHEH CO AHS €€ PEerucTpaIHH.

5.5. Ilo pe3ynbTatam paccMOTPEHUS Kad00bl MPUHUMAETCS OJTHO U3 CICAYIOIIUX PEIICHUM:

1) »xanoba ypmoBiIeTBOpseTcs, B TOM 4YHclie B (opMe OTMEHbl MPUHITOIO pEeIlIeHus,
WCIPABIIEHUs JOMYHICHHBIX OINEYaTOK W OUIMOOK B BBIJIAHHBIX B PpE3yJIbTaTe MPEIOCTaBICHUS
MYHHMIMIIAJIBHOM YCIIYTH JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO ICHEKHBIX CPECTB, B3UMAaHNE KOTOPBIX
HE NPEAYCMOTPEHO HOPMATHMBHBIMH IMPaBOBbIMU akTaMu Poccuiickoii deaepannn, HOpMaTUBHBIMU
MpaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepannu, MyHUIIMIAIbHBIMU IPABOBBIMU aKTAMU;

2) B yIOBJIETBOPEHUH KaT0Obl OTKA3bIBAETCH.

OcHoBaHMeM JJIs 0TKa3a B YAOBJIETBOPEHUU KaJIOObI SBISETCS MPU3HAHHE NMPABOMEPHBIMU
neiictBuil  (0e3nelcTBUA) OpraHa, MpPeJOoCTaBISIIOIIET0 MYHULUIAIBHYIO YCIYry, a Takke
JOJKHOCTHBIX JIMI, MYHUIUNAIbHBIX CIYXallUX, MHOTO(QYHKIMOHAJIBHOTO II€HTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA B X0/I€ MPEJOCTABICHHS MYHUIIUIIATBLHON YCIYTH.

5.6. He mo3mHee mHs, CIEAYIONIETO 3a THEM MPHUHSTHS PEIIeHHs, YKa3aHHOTO B MyHKTE 5.5
3asiBUTEIII0 B MUCbMEHHON (hopMe U MO JKEJIaHUIO 3asBUTENS B AJIEKTPOHHON (hopMe HampaBliseTcs
MOTHBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHUS JKaJO00BL.

5.6.1. B cnyyae mpu3HaHUs KajnoObl MOJUICKAIIEH yIOBIECTBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B IyHKTe 5.5, maercss wuH(OpMaius O ACHCTBUSAX, OCYIIECTBISIEMBIX OPraHOM,
MPEIOCTABNSIIOIIMM  MYHUUUMNAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIbHBIM IIEHTPOM, B LEIIX
HE3aMEUINTEIIbHOTO YCTPAHEHUS BBISIBIICHHBIX HApYIICHUN MPU OKa3aHUM MYHULIUIIAIILHON YCIIYTH,
a TaKkKe MPUHOCATCA W3BHUHEHMsS 3a JIOCTaBJIEHHbIE HEYJOOCTBa M yKas3biBaeTca HH(opManus o
JNalbHEHIINX JCHCTBUIX, KOTOpble HEOOXOJMMO COBEPIIUTH 3asBUTENI0 B LEIAX MOJYyYCHHUS
MYHULUIIAJIBHON YCIYTH.

5.6.2. B ciyvae nmpu3HaHMS KaJIOOBI HE TIOIJIS)KAIICH YIOBICTBOPEHHUIO B OTBETE 3asSBUTEIIO,
YKa3aHHOM B IIyHKTE 5.5, NalOTCs apryMEHTUPOBAHHBIE Pa3bACHEHHUS O NPUYMHAX MPHHITOTO
pelieHus, a Takke nHGOpMaILus o0 MOPsiAKe 00’KaI0BaHUs IPUHITOTO PELICHUS.

5.7. B ciydae ycTaHOBIIEHHS B XOJI€ WU IO pe3yJibTaTaM PacCMOTPEHHUs KaloObl MPU3HAKOB
COCTaBa aJJMUHHUCTPATUBHOTO MPABOHAPYIICHUS WIHM MPECTYIUICHUS JOJKHOCTHOE JIMIIO, PAaOOTHHK,
HaJleNIEHHbIE MTOJIHOMOYHUSMH 110 PACCMOTPEHUIO 5kai00, He3aMeATUTEIBHO HAMIPABISIOT UMEIOIIHUECs
Martepuaibl B Opraibl IPOKypaTyphl.



[Tpunoxenne Ne 1
K AIMUHUCTPATUBHOMY PETIAMEHTY
«BrIgaya BBIITMCOK U3 ITOXO03AHCTBEHHBIX KHUT

U CIIPpaBOK 110 COI_II/IaJILHO-6bITOBBIM BOIIpocamM»

KonrakTHas uHpopManus

Oo6mas nugopmauus 060 AAMuHNUCTPAIUN TeHHCTOBCKOIO CeJILCKOro MoceJaeHust

ITouTOBBIN azpec 1 HallpaBICHUS
KOPPECIIOH ICHIINH

298452, c. Tenucroe, yn. 3apeunas, 15,
baxuncapaiickoro paiiona PecryOmmku Kppim

DaKTHUYECKHUN aIpec MECTOPACIIOTIOKEHHUS

c. Tenucroe, yn. 3apeunas, 15, baxuucapaiickoro
paiiona PecriyOnnku Kpbim

AJipec 3IEKTPOHHOM NOYTHI ISl HAIIpaBJICHUS
KOPPECHOHICHIINH

tenistoe-sovet@bahch.rk.gov.ru

Tenedon ans cnpaBok

(36554) 77198

Odunmaneusiii cailt B cetu MuTepHer (ecim
MEeTCs)

tenistov.ru

®OUO u 10HKHOCTh PYKOBOJIUTEIIS OpraHa

[Ipencenarens TeHUCTOBCKOTO CEIBCKOTO COBETA
— IJ1aBa aIMUHUCTpaK TEeHUCTOBCKOTO
cenbckoro nocenenus bapanosa Jlapuca
AnekcaHapoBHA

I'paduk padorpl AnMuHucTpanu TeHNCTOBCKOI0 CeIbCKOI0 MOcCeJIeHH s

Jens Henenu Yacer pabotsl (00eeHHBII Yacel npuema rpaxxaaH
TIepPEPHIB)

TTonenenpHUK 08:00-12:00, 13:00-17:00 Her mpuema
BropHux 08:00-12:00, 13:00-17:00 08:00-12:00
Cpena 08:00-12:00, 13:00-17:00 Her mpuema
YeTBepr 08:00-12:00, 13:00-17:00 08:00-12:00
[Iatanna 08:00-12:00, 13:00-17:00 Her mpuema
Cy660Ta Brixonguoii BrixoaHoii
Bockpecenne Brixonnoii Breixonuoi




ITpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PETIAMEHTY

«BpImaua BHITTMCOK M3 MOXO03IMCTBEHHBIX KHUT
U CIPaBOK IO COIUATBHO-OBITOBBIM BOTIPOCAM))

KOMY

oT

(®UO 3asBUTENS/HANMEHOBAHNE
opraHuzaluu, 10bKkHoCcTh, DN O)

aapec

tenedoH

3ASIBJIEHUE

[Ipomry Bac BeIIaTh cripaBKy, BBIITUCKY U3 MOXO3SIMCTBEHHON KHHUTH.
[Tpunoxenus:

nacnopt rpaxaanuaa Poccutickoit @enepanuu;

JIOMOBasi KHUTA.

Tloamuce 3asgBuTENa

Hara



[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY PETIAMEHTY

«BpImaua BHITTMCOK M3 MOXO03IMCTBEHHBIX KHUT
U CIPaBOK IO COIUATBHO-OBITOBBIM BOTIPOCAM))

BJiok-cxema
NMPeA0CTABJICHUS MYHULIHMIIAJIBbHOH YCIAYIrH

[Ipuem m peructpanus 3asBiICHUS U
IIPUJIOKEHHBIX K HEMY JOKYMEHTOB

PaccmoTpeHue 3asBieHus 00 0Ka3aHUH
MYHUIAIIAJIBHON yCIyry

HOILFOTOBKa CITPpaBKH, BBITTMCKU M3

Brinava 3asBuTenio yBenoMieHus 00
MOXO03IMCTBEHHOM KHUTH

OTKa3€ B IIPEJIOCTABICHNN
MYHULIMTIAILHON YCIIYTU

Brimaua cipaBku, BBITTUCKHU U3
NOXO3SIMCTBEHHON KHUTHU




[Tpunoxenue Ne 4

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY

«BrpIgaya BBIITMCOK U3 ITOXO03AHCTBEHHBIX KHUT
U CIPaBOK IO COIUATBHO-OBITOBBIM BOTIPOCAM))

Kypnan
BBIJIAHHBIX (HAIMIPaBICHHBIX) CIPABOK, BBIMTUCOK U3 MOXO35HCTBEHHBIX KHUT
N Hara u ®UO 3asBuTeNS, IToanuce [Tonnuce 3asaBUTENA O [Tonnuce
/11 HOMEp MPEACTABUTENS 3asBUTENS O IIOJTy4CHUHN CIELMAJINCTAa,
CITPaBKH, 3asBUTENS MOJTyYEHUH OPUTHHAJIOB BBIJIaBIIETO
BBIITUCKH CIIPaBKH, JIOKYMEHTOB, JTOKYMEHTBI
BBIMTUCKHU MPUIIOKEHHBIX K
3a51BJICHUIO

1 2 4 5 6 7




IIpunoxenne Ne 5

K AJIMUHUCTPATUBHOMY PETIAMEHTY

«BpImaua BHITTMCOK M3 MOXO03IMCTBEHHBIX KHUT
U CIPABOK IO COIUATBHO-OBITOBBIM BOTIPOCAM))

(Oghopmasiemces na bnranke Aomunucmpayuu)

Boinucka n3 noxo3siicTBeHHOH KHUT'H

(MecTo BBIIAYM) (naTa BbIIAYN)

Hacrosimmast  BbIMMCKa M3 TMOXO3AHCTBEHHOW  KHUTM  BblJaHa  I'paKJaHUHY(KE)

(amuusi, ¥Msl, OTUECTBO IMOJTHOCTHIO)
naTta poxkaeHus " T.,
MacropT: cepus HOMEp , BBIJIAH

"

(xem U KOT/1a BBIAAH)
MPOKUBAOIIEMY T10 AJIPECY:

BeAyHIEMY JIUYHOC HOJICO6HO€ XO03SICTBO Ha 3€MCJIIBHOM Y4aCTKeE aomaabro

:

MpUHaJJISKaIeM eMy(eil) Ha rpaBe :
(Buz mpaBa)

o azipecy: ,

0 TOM, 4TO

(CBCI[eHI/IH, B OTHOLICHUU KOTOPBIX BblJIaHA BBIITUCKA U3 MMOX03sMCTBEHHOMN KHI/IFI/I)

0 YEM B IOXO3AMCTBEHHON KHUTE

(pCKBI/ISI/ITLI MOX03SIICTBEHHOM KHUTH: HOMED, JaTa Ha4yajla 1 OKOHYaHHUA

BEACHN KHUTU, HANMCHOBAHUE OpTraHa, OCYIIECTBIISIBIIETO BEACHUE TIOX 035 CTBEHHOMN KHI/IFI/I)

I'. ¢ACIaHa 3aIIMCh Ha OCHOBAHHNHU

(peKBU3HUTHI JOKYMEHTA,

HAa OCHOBaHHU KOTOPOr'O B MOXO3SIMCTBEHHYIO KHUT'Y BHECEHA 3aNKCh (YKa3bIBACTCS NP HATUYUH CBEJCHUI B
TTOX O3SMCTBEHHON KHUTE))

Brinucka u3 noxo3siiCTBEHHOM KHUTH BBIAaHA JJIs NpCABbABIICHUA:

(mOmKHOCTB) (Tmoamuce) M.II. (®.1.0.)



[Tpunoxenue Ne 6

K AJIMUHUCTPATUBHOMY PETIAMEHTY

«BpImaua BHITTMCOK M3 MOXO03IMCTBEHHBIX KHUT
U CIPaBOK IO COIUATBHO-OBITOBBIM BOTIPOCAM))

(Oghopmasiemces na bnranke Aomunucmpayuu)

CIIPABKA

(cpaBKa 0 MOCJIETHEM MECTE JKUTENbCTBA YMEPIIET0 ITPaKIaHUHA /71l IPEbSIBICHUS B HOTapHUarT)

Brinana

MaCIopT:. CCPH: HOMCD: BbIJAaH:

KEM: KOrJa:

JlaTa poKIeHUs: «__ » 19 r

B TOM, YTO I'paXIaHUH

(®.1.0. ymeprriero)
IMpOXKXHUBAJI U ObLI 3apCTUCTPHUPOBAH ITIOCTOAHHO C roja I1io 1€Hb CMCPTHU
roja Io aapecy:

, OJUH (COBMGCTHO C YICHaMH

CEMBH )

3aBernianue oT

(®.1.0. ymepiero)
COCTaBJISIOCH (HE COCTABJISIOCH) B

(HamMeHOBaHWE AMUHUCTPAIIHH )

OcHOBaHUE:

CnpaBKa BblAaHa JJIA IIPCABABICHUA B!

M.IL

(MOMXHOCTH YITOTHOMOYEHHOTO JIOJIKHOCTHOTO JIHIIA) (ITonmmuce) (PactmpoBka mommrcy)




IIpunoxenue Ne 7

K AJIMUHUCTPATUBHOMY PETIAMEHTY

«BpITaua BHITTMCOK M3 MOXO3IHCTBEHHBIX KHUAT
U CIPaBOK IO COIUATBHO-OBITOBBIM BOTIPOCAM))

(Oghopmasiemces na bnranke Aomunucmpayuu)

CIIPABKA

(0 HAIMYMU JIMYHOTO [0/ICOOHOTO X0341CTBA)

Brinana

MaCIopT:. CCPH: HOMCD: BbIJAaH:

KEM: KOrJa:

JlaTa poKIeHUs: «___ » 19 r

B tom, 4TO OH (0OHA) UMEET B HAIMYKE JIMYHOE MOJICOOHOE XO3SHUCTBO TUIOMIA/IbIO
ra, KOTOpoe

PacCIIOJIOKCHO

B roay Ha YKa3aHHOM Y49aCTKE BbIPpAIUBAIOTCA:

OcHOBaHUE:

CnpaBka BblJIaHa JJ1s1 IPEJCTABICHUS

M.IL

(TOMXHOCTH YITOTHOMOYEHHOTO OJIKHOCTHOTO JIHIIA) (ITonrmmuce) (PactmpoBka mozmrcu)




[Tpunoxxenne Ne 8

K AJIMUHHCTPAaTUBHOMY PETIAMEHTY

«BpITaua BHITTHCOK M3 MOXO03IMCTBEHHBIX KHUT
U CIPABOK IO COIUATBHO-OBITOBBIM BOTIPOCAM))

(Oghopmasiemcs na bnanke Aomunucmpayuu)

CIIPABKA

(0 HaNMMYUU B JJOMOBJIAJICHUU TIEYHOTO OTOTIIICHHS)

Brinana

3aperucTpUpPOBAHHOMY IO a/Ipecy:

B TOM, 4YTO B JOMOBJIAACHUH I10 aIpCCy:

O6Hl€l>i 101 aAbIO KB.M. HMCCTC IICYHOC OTOIIJICHUC.

OcHoOBaHUE:

CnpaBKa BblAdHA JIJIA IIPCACTABJICHUA

M.IL

(TOMKXHOCTH YITOTHOMOYEHHOTO OIKHOCTHOT'O JIHIIA) (ITommmcy) (PaciudpoBka mommnucu)




