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INIOCTAHOBJIEHUE
Ot 01.10.2020 . Ne 681 c. Tenucroe

0o YTBEPKACHUN aIMUHUCTPATUBHOI'0O PErjiaMmeHTa 1o nmpeaocraBjJcHuIo
MyHI/IIlPIHaJILHOﬁ yYciayru «BbIgaua APXHUBHBIX CIIPABOK, ApXUBHBIX BBINUCOK U APXUBHBIX
KONUM 1o COIMAJBHO-IIPABOBLIM 3alIpocamM»

B umensx [0CTYymHOro M KayeCTBEHHOI'O MCIOJHEHWS MYHHUIMNAJIbHON YCIyru, B
cootBeTcTBUU ¢ DenepanbHpiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHuzamuu
IIPEJIOCTABIIEHUSI TOCYJAPCTBEHHBIX M MYHMLMIAIBHBIX yciayr», denepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-®@3 «O06 o00mHMX TPUHLHKIAX OPraHU3allMd MECTHOTO CaMOYIMpaBICHUS B
Poccniickoit @enepanuny», Ha OCHOBaHMM nocTtaHoBieHus [IpasurenscTBa Poccuiickon @enepannn
or 16.05.2011 Ne 373 «O pa3paboTke U YTBEpXKIECHHUH aJIMUHHCTPATUBHBIX PETJIAMEHTOB
VCIIOJTHEHUS! TOCYJApCTBEHHbIX (DYHKUMH W aJMHUHHCTPATHBHBIX PErVIAMEHTOB MPEJOCTaBICHUS
rOCYJapCTBEHHBIX YCIYyIr», YCTaBOM MYHUIUMNAIBHOIO 00pa3oBaHMs TEHUCTOBCKOE CENbCKOE
nocenenre baxumcapaiickoro paitona PecnyOmukum KpbeiM, Ha ocHoBanuu VYkaza [7aBbl
Pecny6onmuku Kpeim ot 10 mapra 2015 roma Ne 64-Y «OO0 yTBepXAE€HUU THUIIOBOTO
(PEKOMEH/I0BaHHOT0) MEPEUHSI MYHULIUNIAJIBHBIX YCIYT, IPEA0CTaBICHNE KOTOPBIX OCYILECTBIISAETCS
10 IPUHIMIY "0JHOr0 OKHA" B MHOTO(YHKIIMOHANBHBIX IIeHTpax Pecriybnuku Kpbsim»,

ITHOCTAHOBJIAIO:

1. VYTBepauThb aIMUHUCTPATUBHBIN pErjJaMeHT IO MPEAOCTaBICHUI0 MYHHIMIIAIBLHOW yCIyru
«Bblmaua apXMBHBIX CIIPaBOK, APXMBHBIX BBIMUCOK U APXUBHBIX KOMHM IO COLMAaIbHO-
IIPAaBOBBIM 3aIIPOCAM», COTIACHO MPHIIOKEHHIO.

2. Hacrosmee mocTtaHOBIEHHE BCTYHaeT B CUJIY €O [JHS MOMMUCAHUS M TOJUICKUT
ounmanbHOMyY ONMyOJIMKOBaHHUIO (0OHAPOIOBAHHIO) B YCTAHOBJICHHOM MOPSIKE.

3. KouTposs 3a HCIIOMTHEHNEM HACTOSIIETO MOCTAaHOBIEHHSI OCTABJISIO 32 COOOIA.

IMpencenaresib TeHUCTOBCKOIO CeJILCKOr0 COBETA —
rjaBa aAMUHUCTPAUMHU TeHNCTOBCKOIO
CeJILCKOI0 MOoCeJeHHUs JI. A. bapanoBa



[Tpunoxenue
K IMOCTAaHOBJICHHUIO aIMUHUCTpAIUN

TeHUCTOBCKOIO CEIbCKOI0 OCEIEHUS
or 01.10.2020 r. Ne 681

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJICHUA MYHHUUIMIIAJIBbHON yCAyru « Bbliaya apXuBHBIX CIIPABOK,
APXMBHBIX BBIIMCOK M APXMBHBIX KONMH M0 COLMATBHO-IIPABOBBIM 3aIIPOCaM))

1. O0ue moJ10KeHus
1. Ilpeamer peryiupoBaHusi AIMUHUCTPATHBHOIO perjaMeHTa

1.1. AAMUHHCTPATUBHBIA PErJIaMEHT MPEAOCTABICHUS MyHULMNAIBLHOM yciayru «Bbimaua
ApXUBHBIX CIPABOK, APXUBHBIX BBITUCOK U apXUBHBIX KOMUN IO COLUAIBHO-IIPABOBBIM 3aIIpOCaM»»
(taslee — AJIMUHHMCTPATHUBHBIM perjaMeHT) ONpelenseT MOPSIOK M CTaHJapT MpPeJoCTaBJIECHUS
MYHULIMIIAJIbHOW YCIYrdM, CPOKM U IIOCJIENOBATEIbHOCTh JACUCTBUM 1O €€ HCIOJHEHUIO
aJIMUHUCTpalMd TEHHCTOBCKOTO celbCcKoro mnoceneHus baxuucapaiickoro paiiona PecnyOnuku
Kpeim (manee — Opran).

Hacrosmuit AAMUHUCTPaTUBHBIM perjaMeHT pa3paboTaH B LENAX MOBBILICHHUS KauecTBa
[IPEIOCTABIICHUS U UCIIOJIHEHNUSI MyHULIMIIAJILHOM yCIIyTH, B TOM YHCJIE:

- YIOPAI0YCHUS aIMUHUCTPATUBHBIX IIpoLeyp (neicTBuil);

- COKpallleHUusl  KOJMYECTBa  JIOKYMEHTOB,  IMPEJOCTaBISEMBbIX  TIpaKIaHAMH  JJIs
IPEOCTaBIICHUS] MyHULIUIIAIBHON YCIyTH;

- YCTAaHOBJICHUS] OTBETCTBEHHOCTH JIOJDKHOCTHBIX Jull OpraHa, MpeaoCcTaBIISIFOIINX
MYHUIUNAIBHYIO YCIYTY, 32 HECOOJI0JeHHe UMHU TpeOOBaHUN AJIMHUHMCTPATUBHOIO PEryIaMEeHTa
IIPY BBIIIOJIHEHUH aIMUHUCTPATUBHBIX poLeayp (AelcTBUiA).

1.2. Temaruka 3ampocoB COLMAIBHO-IIPABOBOIO XapaKTEpa, OXBAaTBIBAET BOMPOCHL O
IPaXXAAHCKOM COCTOSIHMM, MOJITBEP)KIECHUU TPYIOBOIO CTa)ka, pa3Mepax 3apabOTHOM IUIATHI,
POXOXKJIEHUHU CITy>KObl B BoopyskeHHBIX cuiax, yuactuu B Benukoit OteuecTBeHHoM BoitHe 1941 -
1945 rr. u npyrux BOEHHBIX KOH(IMKTaX, HECUACTHBIX CIIydasx Ha MPOU3BOJICTBE, HArpakJI€HUU
rOCy/IapCTBEHHBIMU M BEAOMCTBEHHBIMHM HarpajaMi, NPUCBOCHHUH MOYETHBIX 3BAHUM, MOJYYEHUU
o0pa3oBaHMs, ONEKYHCTBE, NAaTPOHMPOBAHUM, O PENPECCHUsX, ACNOPTalUH, HACUIbCTBEHHOM
BBICEJICHUH, TPEObIBAHNYU B KOHIUIArepsxX, O MOJTBEPKIEHUH UMYIIECTBEHHBIX U APYTUX MpPaB.

WNupopmanysg coumanbHO-IPaBOBOIO XapakTepa IO 3anpocaM TpaxkJaH M OpraHu3aiui
BbIJIaeTCs B pOpMeE apXUBHOW CIPaBKU, apXUBHOM KOITUK U apXUBHOM BBIIMCKH.

ApxuBHasg cHpaBKa - JIOKYMEHT, COJEpKalllMii apXWBHYIO HMHQOpPMAIMIO O MpeaMeTe
3arpoca, ¢ yKazaHUEM IMOMCKOBBIX JaHHBIX JOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX OHA COCTAaBJICHA.

ApXuBHasg KOMHS - JOKYMEHT, BOCIPOM3BOMASIIUN TEKCT WM H300paK€HHE apXUBHOTO
JIOKYMEHTA, C YKa3aHUEM €0 IOMCKOBBIX JTaHHBIX.

ApXUBHas BBIHUCKA - JOKYMEHT, JAOCJIOBHO BOCIPOU3BOJSIIMM YacTh TEKCTa apXHBHOTO
JIOKYMEHTa, OTHOCSIIYIOCS K ONPEIEICHHOMY BONpPOCY, (GaKkTy WIH JIUIY, C YKa3aHHUEM ITOMCKOBBIX
JTAHHBIX IOKYMEHTA.

NudpopmanimoHHOE NHCBMO — IHUCHMO, COCTaBJIIEHHOE Ha OJaHKe apXWBa IO 3ampocy
M0JIb30BATENS, COJeprKalliee MHPOPMAIMIO O XPAHSAIIMXCA B apXUBE apXMBHBIX JOKYMEHTaX IO
oTpeieIeHHON pobieme, TeMe.

2. Kpyr 3asBuTeseii Ipu NpeAoCTaBJICHUN MYHUIUNIAJbHOH YCIyTH
2.1. 3asgBuTeNnsAMU Ha IPEIOCTaBICHNE MYHULIUNIATbHONW YCIYTH SBJISIOTCS (PU3NUECKHe WIN
IOpUJIMYECKUE I (Aajee - 3asiBUTEb).
OT uMeHH 3asBUTENIEN MOTYT BBICTYIIATh UX NPEACTABUTEIN, IEHCTBYIOIINE B COOTBETCTBUU
C IIOJIHOMOYMSIMHU, TIOATBEPKAACMBIMYU B YCTAHOBIIEHHOM 3aKOHOM IOPSAKE.



3. TpeboBanusi K NOpPsiAKY HH(POPMHUPOBAHUSA O NMPETOCTABIEHHH MYHHIIHMIIAILHOI
yCayra

3.1. Tlopsimox mosydeHuss WHGOPMAIMK IO BOMPOCAM MPEIOCTABICHUS MYHHUIUTIATLHON
YCIAYTH U YCIYT, KOTOpBIE SBISIOTCS HEOOXOAWMBIMU M OOS3aTEIBHBIMH JUISL MPEIOCTaBICHUS
MYHHULMIIAJIBbHON YCIYyTH:

1) ny0auuHOE TUCHhMEHHOE KOHCYJIbTHPOBAHKE (MIOCPEACTBOM pa3MelieHHs HHPOPMAIIHH ):

- Ha odunuansHoM BeO - caiite Oprana u ['ocynapcTBEHHOTO OOKETHOTO YUpEXKJICHUS
Pecny6muku Kpbsim  «MHOTOGYHKIIMOHATBHBIA IIEHTP MPEJOCTaBICHUS TOCYNAapCTBEHHBIX U
MYHHUITUTIATBHBIX yeiryry (nanee — I'BY PK «M®ILy);

- B (enmepanbHOl TOCYHapCTBEHHOW MH(POpPMaMoHHOW cuctemMe «Eauubii mopran
TOCYJAapCTBEHHBIX M MyHUIIMNATBHBIX yeuyr (byHkumid)» (mamee — EIII'Y) u B rocyaapcTBeHHOM
uHpopMaMoHHOH cucteMe «llopTan rocygapcTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecrmyOmuku
Kpbim» (manee — PIITY);

- Ha HMH(OPMAIMOHHBIX CTEHJAX, B MECTaxX MNPEAOCTAaBICHHUS MYHHLIUNAIBLHOW YCIYTH
Oprana u MHOTO(YHKIIHOHATBHOTO LIEHTPA MPEAOCTABICHUS ITOCYAAPCTBEHHBIX U MYHUIIUIIATbHBIX
yCIyT (anee — MHOTO(QYHKIIMOHAIBHBIN LEHTP);

2) MHAMBUAYAIbHOE KOHCYJIBTUPOBAHUE IO CIIPABOYHBIM TeneoHHBIM HOMepam OpraHa u
MHOTO(YHKIIMOHAJIbHBIN LIEHTP;

3) MHOUBUIYATbHOE KOHCYJIBTUPOBAHUE 10 TIOYTE, B TOM YMCIIE TOCPEICTBOM AIIEKTPOHHON
IOYTHI (B Cllyyae MOCTYIUIEHHUS] COOTBETCTBYIOLIETO 3anpoca B Oprad Uil MHOTO(QYHKIIMOHAIbHBIN
LCHTD);

4) nocpeACTBOM MHANBUAYAIBHOIO YCTHOTO HH(POPMUPOBAHUS.

3.2. [lyObnu4yHOe NHCHbMEHHOE KOHCYJIBTUPOBAHHME OCYIIECTBISETCS IYTEM pa3MeleHUs
WHPOPMALIMOHHBIX MaTepuajioB Ha WH(GOPMAIMOHHBIX CTEHJaX B MECTaxX MpPeJOCTaBICHUS
MYHUIIMIIATBHOW YCIYTH, MyOJUKaluu WH(POPMAIMOHHBIX MAaTepHalloB B CPEJCTBAaX MacCCOBOMU
uHpopManuy, BKIo4as myoiaukanuio Ha odpunuansHoM caiite Oprana u ['BY PK «M®L», EINT'Y,
PIIT'Y. KoncynpTupoBaHUE MyTeM MyOIuKanuu WHGOPMAIMOHHBIX MaTepUaIoB Ha O(GUIIMATBEHBIX
caiiTax, B CpeJICTBaX MacCOBOW MH(OPMaLIMU PETHOHATIBHOTO YPOBHS ocyliecTBisieTcss OpraHom.

Ha unpopmammonnsix crengax OpraHa, B MecTax MNpeAOCTaBICHUS MYHUIUIAIbHON
YCIIyTH, pa3MellaeTcs cleayronas nHpopMaus:

- HCYepIbIBatoIas HHPOPMALIUs O HOPsIKE IPEJOCTaBICHUS MyHUIIMIIATBHON yCIyTH;

- BBIICPKKU U3 AIMUHUCTPATUBHOTO perjiaMeHTa U MPUJIOKEHUS K HEMY;

- HOMepa KaOWHETOB, B KOTOPBIX NPEAOCTABISETCS MYyHULMINAIbHAs YCIyra; (GamMuiIuy,
MMeHa, OTYeCTBa (IOCIEAHEE - IPU HATMYKMH) U JOHKHOCTH COOTBETCTBYIOIIUX JTOJKHOCTHBIX JIMIL,
PEXKHUM ITPHEMA UMU 3asBUTENEH;

- agpec o¢unmanbHoro caiita I'bY PK «M®Il», Ha KOTOpOM MOXHO Y3HaTh ajJpec U
rpaduku paboThl MHOIO(YHKIIMOHATIBHBIX LIEHTPOB;

- BBIJIEPKKU U3 HOPMATUBHBIX IIPABOBBIX aKTOB [0 HanOoJIee YacTo 3a/JaBa€MbIM BOIIPOCAM;

- HCYEpNbIBAIOIIMN TepeueHb JIOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH [TPAaBOBBIMU aKTaMU JJIsl IPEIOCTABIEHUSI MyHULIUIIaIbHON YCITyTH;

- (hOopMBI 3asBICHUIA;

- IepeueHb OCHOBAaHUH /JIsl OTKa3a B MPEJOCTaBICHUN MyHHUIIUIIATIbHON YCIIyTH;

- TOPSIOK OOKaJIOBaHMs pELIeHUH, JeWcTBUl miM Oe3nefcTBUA JTOMKHOCTHBIX JIHII,
MPEIOCTABISAIOMNX MYHUIIUNAIBHYIO YCIYTY.

3.3. Cextop MH(POPMUPOBAHUS U OKUIAHUS MHOTO(PYHKIMOHAIBHBIX [IEHTPOB BKJIIOYAET B
ceost:

a) MH(OpMAIMOHHBIE CTEHJbl WJIM HHBIE HCTOYHHKH HWH(POPMHUPOBAHUS, COJEpIKallie
aKTyaJIbHYI0 U MCUEPMBIBAIOILYI0 HH(POPMAIIHIO, HEOOXOIUMYIO JJIsl TOJTYUYEHHs FOCYAapCTBEHHBIX
Y MYHUIIMTNIAIBHBIX YCIYT, B TOM YHCJIIE!

MepeyeHb TOCYAAPCTBEHHBIX M MYHULUMAIBHBIX YCIYT, MPEIOCTaBICHUE KOTOPHIX
OpPraHM30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

pa3Mepsl TOCyIapCTBEHHON MOLUIMHBI U MHBIX IJIATEKEH, YIUIAaUMBAEMBIX 3asiBUTENIEM IIPU
MOJIyYEHUH TOCYIaPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, HOPAIOK UX YIUIATHI;



WH(pOpPMAIIUIO O JOMOJHHUTEIBHBIX (COMYTCTBYIOIIMX) YCIyraX, a TakXke o0 yciyrax,
HEOOXOUMBIX M 0053aTENbHBIX JJIS IPEAOCTABICHHUS TOCYAaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT,
pa3Mepax U MOPSAKE UX OIJIaThI;

MOPSIOK  OOKajoBaHWs JaeWcTBUM  (Oe3MeHCTBUS), a TakkKe pEIIeHHH OpraHos,
IIPEIOCTABIIOIUX TOCYAAPCTBEHHBIE YCIYTH, U OPraHoB, NPENOCTABJIAIOIIMX MYHULUIIAIbHbBIC
YCIYTH, TOCYIAapCTBEHHBIX W MYHUIMIAIBHBIX CIYXKAIMX, MHOTO()YHKIMOHAIBHBIX IICHTPOB,
pabOTHUKOB MHOTO(YHKLIMOHAJIbHBIX [IEHTPOB;

uHOpMALIUI0O O TMPEAYCMOTPEHHOW 3aKoHOIaTeNnbcTBOM Poccuiickoit  Denepamnmu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML[ OpPraHOB, IPENOCTAaBIISIOIIMX TOCYIapCTBEHHBIC YCIYTH,
JOJDKHOCTHBIX  JIMI]  OPTaHOB, MPENOCTABISIOIIMX MYHUIUNAIbHBIE YCIYyTH, paOOTHHKOB
MHOIO()yHKIIMOHAJILHOTO IIEHTpa, pPAOOTHUKOB IPHUBIEKAEMBIX OpraHu3alMi 3a HapylleHHe
NOpsIJIKA IPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT;

uHGOpMALMIO O TMOpPsAIKE BO3MELICHHS Bpela, NPUYUHEHHOI'O 3asBUTENI0 B PE3YNbTaTe
HEHAJUIeKAIIETO HMCIOJHEHHUsST OO HEUCHOJHEHUS MHOTO()YHKIMOHAJIBHBIM IIEHTPOM HIIM €ro
paOOTHUKAaMH, a TaKXe IPUBIEKAEMbIMM OPTraHU3aLMsIMHU WIM UX PaOOTHUKAMM OOS3aHHOCTEH,
MPEIYCMOTPEHHBIX 3aKOHOIAaTeNIbCTBOM Poccuiickoit denepanuu;

pexuM paboThl M ajpeca HHBIX MHOTO(QYHKLIHMOHAJIBHBIX LEHTPOB U IPHUBIEKAEMBIX
OpraHu3aiuii, HaxoJAIIMXCS Ha Tepputopun cyobekra Poccuiickoit @eneparui;

UHYI0 HH(pOpMAIHIO, HEOOXOUMYIO AJIS NOJYYEeHUs IrOoCyJapCTBEHHONM U MYHUIMIAIbHON
YCIIyTH;

0) He MeHee OJHOTO OKHa (pabouero wmecra), OOOPYIOBAaHHOIO MEPCOHATbHBIM
KOMIIBIOTEPOM C BO3MOJKHOCTBIO JOCTyNa K HH(OPMALMOHHBIM CUCTEMAM, I€YaTAIOLUM U
CKaHHUPYIOIIUM  YCTPOMCTBOM,  DJIEKTPOHHOM  CHUCTEMOW  YIpaBJICHHUsS  OUYEPENbIO U
NpeJHAa3HAYCHHOTO s WH(GOPMHUPOBAaHUS  3asABUTENCH O  TOPSAKE  IMPEIOCTaBICHUS
rOCYyIapCTBEHHBIX U MYHMILIMIIAJIBHBIX YCIYT, O XOJI€ PACCMOTPEHHUsS 3alPOCOB O MPENOCTABICHUN
rOCyJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT, a TaKXKe Ui MPeAOCTaBIeHUS WHOW MH(OpMaIny, B
TOM YHCJIE YKa3aHHOH B NOJIYHKTE «a» HacTosAulero nmyHkra. OkHa (pabouyne MecTa), CO3/laHHbIE B
COOTBETCTBUU C HACTOSIILIUM HOJITYHKTOM, HE SIBJISIFOTCSI OKHAMU IIPUEMa U BbIJIaYM JOKYMEHTOB;

B) MpOrpaMMHO-aNMapaTHbIil KOMIUIEKC, oOecnieunBaromuii goctyn 3assuteneil k EIITY,
PIITY, a Takke Kk uWHQOpPMALIMM O TOCYJApPCTBEHHBIX W MYHULMIMAIBHBIX YCIyrax,
IPEOCTABIIAEMBIX B MHOTO()YHKIIHOHAJILHOM LIEHTPE;

I') CTYyJbsl, KpECEJIbHbIE CEKIIMH, CKaMbU (OaHKETKH) U CTOJbI (CTOMKHM) a1 odopmiieHus
JIOKYMEHTOB C pa3MelleHneM Ha HuX GopM (0JIaHKOB) TOKYMEHTOB, HEOOXOIUMBIX JJISl OJTYUYECHUs
rOCy/IapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

1) SJIEKTPOHHYIO CHCTEMY YIPaBJIEHUS OYePEIbIO.

3.4. UnauBuayaibHOE KOHCYJIBTHPOBAHUE 1O Tene(dOoHY HE AOHKHO MpeBblaTh 10 MUHYT.
OtBer Ha TenedOHHBIN 3BOHOK JIOJKEH HAYMHATHCS ¢ MHpoOpMauuu o HauMeHoBaHuu Oprana,
MHOTO(QYHKIIMOHAJIBHOIO IIEHTPa, B KOTOPBINA MO3BOHWI T'pa)K/aHuH, (paMUINU, UMEHHU, OTYECTBE
(mpy  HaJAMYUM) W JOJDKHOCTH  CIELHUAINCTa,  OCYLIECTBISIONIET0  WHAMBHIYalbHOE
KOHCYJIbTHpOBaHHE Mo Tenedony. KoHcympramuu oOmiero xapakrepa (0 MECTOHAXOXKICHUH,
rpaduke paboThl, TpeOyEeMBIX JOKYMEHTaX) TaKkKe MPEeJOCTaBIAIOTCS C UCIOJIb30BAHUEM CPE/ICTB
aBTouHQopmupoBanusi  (npu  Hamuuuu). Ilpu  aBTOMH(pOpMUpoBaHMM  OOecreynBaeTCs
KPYIJIOCYTOYHOE MPeI0CTaBICHNE CIIPAaBOYHON HH(OpMAIUH.

3.5. UnauBuyanbHOE KOHCYJIBTUPOBAHUE TI0 MOUTE (110 3JIEKTPOHHOM 1MoYTe).

IIpy WHAMBHIYalbHOM KOHCYJABTHMPOBAHMM IO TOYTE OTBET Ha  oOpalleHue
3aMHTEPECOBAHHOrO JIMIA HANpaBIsSeTCS MOYTOM B aJpec 3auMHTepecoBaHHOro jauna. OTBer
HafpaBisIeTcss B MHCbMEHHOM BHUJE, JIEKTPOHHOM MOYTOM b0 uepe3 BeO — caldT Oprana B
3aBHCHUMOCTH OT CIocoba oOpallleHHs 3aMHTEPECOBAHHOTO JIMLA WM CIoco0a JIOCTaBKU OTBETA,
yKa3aHHOTO B MMCbMEHHOM oOpailieHuH (B ciiydae oOpaiieHust B popMe 3JIeKTPOHHOTO JOKYMEHTa
B CpOK, YCTaHOBJIEHHBIM 3akoHoAarenbcTBOM Poccuiickoit @Penepauuu). Jlartoil mnomydeHus
oOpamieHuss  sBISieTCS  JaTa  perucTpaluu  Bxojsmiero oOpamenus B OpraHe  wim
MHOT'0()yHKIIMOHAJILHOM IIEHTpE.

3.6. Bpems oxunaHus 3asBUTENS NIPU MHAMBUAYAJIBHOM KOHCYJIBTUPOBAHUU NPU JIMYHOM
oOpaleHuu He JOHKHO MPEBHIATh 15 MUHYT.



WupuBuyanbHOE KOHCYJIBTHMPOBAHHWE HPU JIMYHOM OOpPALIEHMH KaXJ0TO 3asBUTENS
JOJDKHOCTHBIM JHIIoM OpraHa min pabOTHMKOM MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa HE JOJIKHO
npeBbiath 10 MUHYT.

3.7. JomxHocTHOE 1o OpraHa, NpeaoCTaBISIIOLIEr0 MyHUIUMIIAIBHYIO YCIyTry, paOOTHUK
MHOTI'0()yHKIIMOHAJILHOTO LIEHTPa, IPY OTBETE Ha OOpallleHus 3asiBUTEINeH:

- IpH yCTHOM oOpameHuu 3asButens (Mo TenedoHy WIM JHYHO) MOTYT JaThb OTBET
camocTtosiTenbHO. B cioywasx, korga  gospkHoctHoe  smuno  OpraHa,  pabOOTHUK
MHOTO()YHKIIMOHAJILHOTO IIGHTpa HE MOXKET CaMOCTOATENBHO OTBETUTh Ha 33JaHHBIA TIPU
TeneOHHOM 00pallleHuH BOMPOC, Teae(OHHBIN 3BOHOK JIOJDKEH OBITh MmepeaapecoBaH (IepeBe/icH )
JPYyroMy JOJDKHOCTHOMY JIMILy WJIM OOpaTHBIIEMYCS JIMIY cooOmaercs TeneOHHBIM HOMEp, MO
KOTOPOMY MOXHO HOJIY4YUTh HEOOXOIUMYIO HH(POPMALIUIO;

- NpU OTBET€ Ha TeleOHHBIC 3BOHKH, YCTHBIE M IHUCHMEHHbBIE OOpalleHHs IOJIKHBI
OTBEYATh BEXJIMBO U KOPPEKTHO;

- mpu OTBeTe Ha TenedOHHBbIE 3BOHKM JOJDKHOCTHOe nuio OpraHa, pabOTHHK
MHOIO()YHKIIMOHAJILHOTO  LIEHTPa, OCYLIECTBISAIOUIME KOHCYJIbTHPOBAHUE, JIOJDKHBI Ha3BaTh
bamuuio, UM, 0OTIECTBO (ITOCTEIHEE - TPU HATHYUH ), 3aHUMAEMYIO JIOJDKHOCTh M HAMMEHOBAHUE
Oprana. [Ilo pe3ynbraTaM KOHCYJIBTHUPOBAHMSA JIOJDKHOCTHOE JIMIO, OCYIIECTBIISIOILEE
KOHCYJIbTUPOBAHHE, JOJDKHO KPAaTKO TMOABECTH UTOTH U MEPEUYHCIHUTH 3asBUTEIIO MEPHI, KOTOpPbIE
HE00XO0IUMO MPEAIPUHSATD;

- OTBETHI HAa NMHCHMEHHBbIC OOpAIlIeHHS AAIOTCSA B MPOCTOM, YETKOW M MOHATHOH (hopme B
UCbMEHHOM BUJIE U JIOJDKHBI COJIEPKATh:

OTBETHI Ha ITOCTABJICHHBIE BOTIPOCHI,

JOJKHOCTB, (PaMUJIMIO ¥ MHULIMAJIBI JINLA, TONHUCABIIEr0 OTBET;

(bamMHIITUIO ¥ MHUIMAIIBI HCTIOTHUTEIIS;

HaMMEHOBAaHME CTPYKTYPHOTO M10/Ipa3/eIeHUs-UCTIOTHUTEIS;

HOMeEp Telile(hoOHa UCTIOTTHUTEIIS;

- HE BIIpaBE€ OCYILIECTBIATh KOHCYJIbTHPOBAHUE 3asBUTENICH, BBIXOJIIEE 3a PAMKH
MH(POPMHUPOBAHUS O CTaHIAPTHBIX MPOLEAYPaX M YCIOBUSIX OKa3aHWS MYHUIIUTIAIBLHOW YCIyTH U
BJIMSIIOIEE MTPSIMO MJIM KOCBEHHO Ha MHMBHIyalbHbIC PEILICHUs 3asiBUTENEH.

3.8. Ha EIII'Y, PII'Y u odunuansHom caiite OpraHa pa3memiaercss cleayromas
UHpOpMaLus:

1) wucuepnbIBarOmMi TIepedYeHb JOKYMEHTOB, HEOOXOIMMBIX U MPEJOCTaBICHUS
MYHUIUIAIBHON YCIyrH, TpeOoBaHMs K 0(OPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke IepeUeHb
JIOKYMEHTOB, KOTOPBIE 3asBUTEIh BIPABE MPEIOCTABUTH 110 COOCTBEHHOW MHHUIINATHBE;

2) KpyT 3asBUTENECH;

3) CpoK IpeloCcTaBlIEHUsI MyHULIUIIAIbHOW YCITYTH;

4) pe3ynpTaThl NPEJOCTaBIECHUS MYHULUNAIBHOW YCIYTH, HOPSAOK TpeICTaBICHUS]
JOKYMEHTA, SIBIISTIOLIETOCS PE3YIbTaTOM MPEIOCTABICHUSI MYHHIIUTIAIBHOW yCIYTH;

5) pa3Mep rocyJapCTBEHHOHM MOILIMHBI, B3UMAaeMOM 3a MPelOoCTaBICHUE MYHHIIMIAIbHOM
YCIIyTH;

6) WCUepIBIBAIOIINI TepeueHb OCHOBAaHUM JUIsI TNPHOCTAHOBJIEHUS WM OTKa3a B
NPE0CTABICHUH MyHUITUTIAIEHON YCITYTH;

7) o nmpaBe 3asBUTENs Ha JocyaeOHoe (BHecyneOHOe) oOxaloBaHHE JACHUCTBUIA
(Oe3nmeiicTBUSI) U pEUICHWM, TPUHATBIX (OCYHIECTBISEMBIX) B  XOJA€ IMPEJOCTaBICHUS
MYHUIIUTAIBLHON YCIIyTH;

8) dbopmbr 3asBreHU (YBEIOMIICHH, COOOIIEHUI), UCIIOIB3yeMbIe MPHU MPEAOCTABICHUH
MYHUIUIAIBHON YCITyTH.

Nndopmanus wa EIT'Y, PIII'Y o nopsinke um cpokax MpefoCTaBICHHUS MYHHIIMIAIbHON
yCIyrd Ha OCHOBAHMHM CBEJEHHH, cojepxkammxcs B  QenepalbHOH TrocynapcTBEHHOU
UHPOPMAMOHHON cucTeMe «DenepanbHBI peecTp rocylapCTBEHHBIX W MYHHUIUITAIBHBIX YCIYT
(pyHKIIHIT)», TIpEegOCTaBIIAETCS 3asIBUTENIO OECIIaTHO.

JlocTyn kK MHPOpPMALUU O CPOKaX M MOPSAKE MPEJOCTaBIECHUS YCIyTH OCYILECTBIAETCS 0e3
BBITIOJIHEHUS! 3asiBUTEIEM KakKUX — JHOO0 TpeOOBaHUi, B T.4. 0€3 MCIOJIB30BaHUS MPOrPaMMHOIO
o0ecreyeHns, YCTaHOBKAa KOTOPOrO0 Ha TEXHUYECKUE CPEJCTBA 3asiBUTEINs TpeOyeT 3aKIrOueHUs



JUIEH3MOHHOTO WM WHOTO COIJIAllleHHs € MpaBooOiafaTesieM IpOrpaMMHOro olecredeHus,
MPEAYyCMaTPUBAIOIIETO B3MMAHUE IUIATHI, PETUCTPAILMIO WJIA AaBTOPU3AIMIO 3asBUTEN WA
MPEIOCTABICHUE UM NEPCOHATBHBIX TaHHBIX.

3.9. CeneHuss O XoJ€ NPEIOCTABICHUS MYHMUMIIAJBHOW YCIYyTH 3asBUTENb BIIPABE
MOJIYYUTh NPHU JTUYHOM, TUCbMEHHOM oOpamieHun B Opras, NpegoCTaBISIONUI YCIyTry, a TakkKe
nocpeacTBoM TenedoHHoi cBs3um Oprana. Kpome Toro, cBeieHuss O XoJe MPEJOCTaBICHUS
MYHHITUTIAJILHOM YCIyTH 3asBUTENb BripaBe moiay4duts nocpenctsoM EINTY, PIITY (mis 3asBneHwmid,
noaaHHbIx ocpeactsoM PIITY), sanekrponHoit moutsl Oprana.

3.10. CnpaBoynas nH(poOpMaIus MOISKHUT o0s3aTenpbHOMY pasmerienuto Ha EINTY, PIITY,
ounmansHOM caiite Oprana, IpeJOCTaBIISIONIETO MyHUIIUTIAIBHYIO YCIYTY U SBJISIETCS TOCTYITHON
quist 3asButens. OpraH, NpeIoCTaBISIONUMNA MyHUIIUTIAIBHYIO YCIYTy 00ecliedrBaeT pa3MelleHue 1
aKTyaJIM3alMi0 CIPaBOYHOW WH(POpPMAIMKU B 3IEKTPOHHOM Buue mocpenctsom EINY, PIITY,
odunuansHoro caiita OpraHa.

K cnpaBouHoii nHGOpPMALIUK OTHOCUTCS:

- MECTO HaxOoxAeHUs U rpapuku padotsl Oprana, MperoCTaBIIAIONIETO0 MYHUIIUIAIBHYIO
yCIyTy, €ro CTPYKTYPHBIX MOAPA3JEICHUN, NPEJOCTaBIAIONIMX MYHULUNAIbHYIO YCIYTy,
TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX OPraHOB M OpraHu3aluid, oOpaiieHue B KOTOpBIE
HEOOXOIUMO Uil TOJNYYEHHS MYHUIUNAIbHOM YCIyrM, a TakXke OTAeNeHUuN (LEHTPOB)
MHOTO(YHKIIHOHATBHOTO [IEHTPA;

- cIpaBoYHbIE Tene(OHBI CTPYKTYPHBIX ToApasnaeneHuii OpraHa, NperoCTaBIISIFOIIETO
MYHUILIMNIATBHYIO YCIYTy, OpTaHU3allHii, YJYacTBYIOIIUX B MPEAOCTaBICHUH MYHUIUIATbHON
YCIIYTH, B TOM YHCIIe HOMEp TenedoHa-aBTonHpopMaropa (Mpu HATUYHH);

- agpeca odunmanpHOoro caita OpraHa, MPEJOCTaBISIONIETO MYHHUIMIAIBHYIO YCIYTY,
pacnosnoxenHoro Ha [loprane IlpaBurensctBa Pecriydnuku KpbiM, a Takke 3J€KTPOHHOM OYTHI U
(i) hopmbI 0OpaTHOM CBSA3U B ceTH «MIHTEpHETY.

Wudopmanus o NpeAoCTaBICHUM MYHHUIMIIAIBHON YCIYrH JOJDKHA OBITH JTOCTYITHA JUIS
WHBAJIHN/IOB.

I1. Cranpapr npenocraB/jieHus MyHMIHUIIAJIBHON yCJIYTH

4. HammeHoBaHMe MYHULIMNIAJIbHOM YCIyTH
4.1. Beljaua apXMBHBIX CIIPABOK, aPXUBHBIX BBIMTMCOK U apXUBHBIX KOMHUM MO COLMAIBHO-
IIPABOBBIM 3aIIpOCaM.

5. HammeHnoBaHHe Oprasa, npeJoCcTaB/JIs0Mero MyHHIMNAJIbHYIO yCJIYry

5.1. MyHuIMNIaAbHYIO yCIYTy IPENOCTABISAET aAMHHUCTpaMs TE€HHUCTOBCKOIO CEJIBCKOIO
noceneHus baxuucapaiickoro paitona Peciyonuku Kpbim.

IIpu nmpenocTaBiIeHNN MYyHMIIMIIAJbHOW YCIYI'M B3aMMOJEHCTBHE C APYTMMHU OpraHaMu He
IPEyCMOTPEHO.

5.2. MyHuLIMDIAJIBHAS yCITyTa MOXET MPEeI0CTaBIATHCS B MHOMO() YHKIIMOHAIBHOM IIEHTPE B
YacTH:

- IpUeMa, perucTpauuu u nepenadu B Opras 3asBJI€HUS U JOKYMEHTOB, HEOOXOAUMBIX JUIS
MpeaoCTaBJICHUA MYHI/II_II/IHaJIBHOI\/’I YCIIyru,

- HMHOOPMHUPOBAHUSA O TOPSAJKE TMPEIOCTABICHUS MYHHULUNAIBHOW YCIYrH, O XOje
BBIITOJTHEHU A

- BBIJAYM pe3y/bTarTa MpeJ0CTaBIECHUS MyHULIUIIAIbHOW YCIyTH.

5.3. 3amnpemeno TpebOBaTh OT 3asBUTENS OCYIIECTBICHUS JACHCTBUNA, B TOM YHCIIE
COIJIACOBAHUHM, HEOOXOAMMBIX JJISi TOJXYYEHUS MYHHUIMIAIBHOM YCIYTM M CBA3aHHBIX C
oOpallleHueM B HHbIE T'OCYJapCTBEHHbIE OpPraHbl W OpPraHU3alMM, 332 HCKIIOUYEHUEM IMOIYYeHHS
YCIyr U NOJTYy4YCHUS JOKYMCHTOB 1 I/IH(bOpMaLII/II/I, NpeaAOCTAaBISACMBIX B PE3YJIbTATC NPCAOCTABIICHUA
TaKHUX yCJIYT, BKJIIOYEHHBIX B MIEPEYHH, YKa3aHHbIE B YacTU NepBoii cratbu 9 denepanbHOro 3aKkoHa
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or 27 wmtonsa 2010 roma Ne 210-®3 «OO6 opraHuzanum TPEeAOCTaBICHUS TOCYAAPCTBEHHBIX H
MYHHUIHIAIBHBIX YCIYI».

6. Onucanmne pe3yjibTaTa NpeaoCTaBJICHUSA MyHI/IIII/IHaJILHOﬁ ycayru

6.1. PesynpTaToM npeocTaBIeHUs] MyHULIUNIAIBHON YCIYTH SIBISIETCSA:

- apxuBHble cripaBku (IIpunoxkenue Nel x HacTosieMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY);

- apxuBHble BbiUckU (IIpunoxenne Ne2 k HacTodumeMy AJAMHUHUCTPATUBHOMY
pErJIaMeHTy);

- apXUBHBIC KOIINH;

- TeMaTH4YecKue NoJOOPKH KOIMM apXUBHBIX JJOKYMEHTOB;

- TeMaTU4ecKre 0030pbl APXUBHBIX IOKYMEHTOB;

- nH(OPMALMOHHOE MTHUCHMO;

- YBEIOMJICHHE O HEBO3MOXXHOCTH MPEIOCTaBUTh UH(OPMAIIHIO.

7. Cpok npegocTaBjieHUsi MyHUIMIIAIbHON YCJIYTH

7.1. OO0t cpoK MperoCTaBIEHUsI MyHUIIMIIAIBHON yciyru — 30 KaneHaapHbIX JTHEH co JHS
npezcrasieHus B Oprad JOKyMEHTOB, 0053aHHOCTh 110 MPEAOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha
3asBuTeNd. lIpuM CIOXKHBIX 3ampocax CpOK MOXKET ObITh HpojaiieH, HO He Ooinee yem Ha 30
KaJICHJapHBIX JTHEH ¢ 00s13aTeIbHBIM YBEOMIIEHUEM 00 3TOM 3asiBUTEIIS.

B ciyuae mpencraBiieHHs 3asBHTENEM JTOKYMEHTOB 4epe3 MHOTO(YHKIMOHAIBHBINA LIEHTP
WINM HalpaBlIeHUs 3ampoca B IEKTpOHHOM Buze, nocpeiacrsoM PIII'Y, cpok mpenocraBieHus
MYHUILIMIIAJIbHON YCIIYTH UCUUCIISIETCS CO JIHA MTOCTYIUIEHU (PErucTpalun) T0KyMeHToB B OpraH.

MHoro¢yHKIMOHAIBHBIN LIEHTP 00ecleunBaeT rnepegady 3asBieHus U JOKyMeHToB B Oprax
B CPOK, HE MPEBBIMAIOIMNX 2 paboynx JHEH, CO THS MX MOCTYIUICHHS B MHOTO(])YHKIIMOHAIbHBINA
LEHTP.

7.2. Cpox Bblaud (HAmpaBJICHHWs) pe3yibTaTa NPEAOCTaBICHHUS MYHUIMITAIBHON yCIyTH
3asgBUTENIO COCTaBisieT He Oojiee 3 KaJleHAApHBIX JHEW CO JHS MPUHATHS COOTBETCTBYIOIIETO
pemienus Oprasom.

7.3. Ilepemaua B  MHOrOQYHKIMOHAJIBHBIA LIEHTP pe3yiaprara MPeIOoCTaBICHHS
MYHUIUIIAIBHONW YCIYTH IO 3asBJICHUSM, MOCTYNUBIINM 4Yepe3 MHOrO(YHKIMOHAIBHBINA LEHTP,
OCYILECTBIIIETCS HE TO3qHee 2 pabouMx JHEH 10 OKOHYAHHWS, YCTAHOBJIEHHOTO JI€HCTBYIOIIUM
3aKOHOJATEIbCTBOM CPOKa MPEJOCTABIECHUS MyHULIUIIATIbHON YCIyTH.

MHOropyHKIIMOHANBHBIM ~ IEHTp  OCYHIECTBISET  BblJauy  3asBUTENI0  pe3yiabrara
NPEIOCTABICHUS MYHHUIMNAIBbHON YCIYyrd B TEUEHHHM CpOKa XpaHEHHs TOTOBOIO pe3ysbTara,
IPEAYCMOTPEHHOTO COIVIALIEHHEM O B3aUMOAEHCTBUM MEXJy MHOTO()YHKIIMOHAJIBHBIM IIEGHTPOM U
Opranom.

7.4. IlproctaHoBIEHHE NPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH HE MPELyCMOTPEHO.

8. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMX OTHOIICHUS,
BO3HHMKAIOLIMeE B CBSAI3M C MIPeA0CTaABIeHUEM MYHUIIUTIAJBHOM YCIyri

8.1. IlepeyeHb HOPMATHUBHBIX NPABOBBIX AKTOB, PETYIMPYIOIINX IPEJOCTABICHHE
MyHUINanbHOR ycnyru pasmerter Ha EINIY, PIIT'Y u opunmansHoM caiite Oprana.

9. UcyepnbiBarommii nepe4eHb JOKYMEHTOB, HEO0X0IMMBIX B COOTBETCTBHH €
HOPMAaTUBHBIMHU NMPABOBLIMUA AKTaAMMU AJIA NIPEAOCTABJICHUA MyHHHHHaﬂbHOﬁ YCIYra m yciyr,
KOTOpbIe SIBJIAIOTCH He00X0AMMBIMH U 00513aTeJIbHBIMH IJIsl IPE10CTABJICHUSA
MyHI/IIII/IHaJILHOﬁ YCIyru, nojiekamux nmpeaocraBjcHUI0 3assBUTEJIEM, B TOM YUCJIC B
3JIEKTPOHHOM opMe

9.1. IlepedyeHb JOKYMEHTOB, 0053aTEJIbHBIX K IPEAOCTABICHUIO 3asiBUTEIIEM, ISl TOJTy4EHUS
MYHUIUIIAJIBHON YCIyTHU:



1) 3anpoc Ha mpenocTaBieHne MyHUIIUNATbHOU yeiryrH, ([Ipunoxkenne Ne3 k Hactosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

3anpoc JoJKEeH coAepkKaTh CIeAYIOU[YI0 HH(OpMAaIIHIO:

- HAMMEHOBAHME FOPUMUYECKOTO JIMIA - aBTOpa 3ampoca (Ut TpaxaaH - paMuiIny, IMEHH,
OTYECTBA, IPU HAJIMYHUH MTOCIIETHETO);

- OYTOBBIN W/WJIM AJIEKTPOHHBIN aJIpec, 10 KOTOPOMY JTOJKEH OBITh JaH OTBET;

- CBEJCHUS, MHTEPECYIOIIME IOJb30BaTeNII U XPOHOJIOTMYECKUE PAMKH 3allpaliuBaeMoil
uHpOpMaLnu;

- (bopmy momyuenus mosip3zoBaTesieM MHGopManuu (MHGOPMALIMOHHOE MHUCHMO, apXHUBHAS
CHpaBKa, apXMBHAs BBIMHMCKA, apXWBHAS KOMNMs, TEMaTHUECKUI NEpevyeHb, TEMATHUYECKH 0030p
JIOKYMEHTOB);

- TMYHYIO IOJIIMCH aBTOpa 3anpoca (rpaxaaHuHA WM T0JKHOCTHOTO JIMLA);

- lary.

2) IOKYMEHT, YAOCTOBEPSIOIINN TUUHOCTD 3asBUTEINS (IPEACTABUTENS 3asIBUTEIIA);

3)  JloKyMeHT,  TOATBEP)KITAIOIMUKA  TOJTHOMOYHS  TPEACTaBUTENS  3asBUTENS,
YIOJIHOMOYEHHOI'O Ha MOJady JOKYMEHTOB U MOJIY4YEHHE Pe3yJIbTaTOB OKa3aHUS MYHULIMIAIbHON
ycinyrd (B ciiydae oOpalieHus TNpPEeJCTaBUTENsl 3asBUTENS — JOBEPEHHOCTh WM TPUKA3 O
HA3HAYCHWH WM M30paHUU HA JOJHKHOCTH B Cllydae oOpamieHus pykoBoauteis B Opran);

4) IoKyMeHTBbI, MOATBEPKAAIOIINE MPaBo (PU3NYECKOro JTUIA Ha MOTyYeHHe HHPOPMAIIIH O
TPETbEM JIMIE: HOTApHAJIbHO 3aBEPEHHAsl JIOBEPEHHOCTh; JOTOBODP (KYIUIM-TPOAAXKH, JAPEHUS);
pelleHre Cya; CBUIETENIbCTB: O POXKICHHUH, Opake, mepeMeHe UMEHH, O IpaBe COOCTBEHHOCTH, O
IIpaBe HacJIel0BaHUs;

5) cornacue 3asBUTeNe Ha 00pabOTKY NMEePCOHATBHBIX JTaHHBIX.

9.2. Jlns moy4eHus: apXUBHBIX CIIPABOK COIMATIBLHO-TIPABOBOTO XapaKTepa:

1) 3asBnenue ([Ipunoxenue NeS k HacTosIIeMy AJIMUHUCTPATUBHOMY PETTIAMEHTY);

2) IOKYMEHT, YAOCTOBEPSIOIINNA TUUHOCTb 3asiBUTEINS (IPEICTaBUTENS 3asIBUTENS);

3) JlokymMeHT, MOATBEPXKIAIOIIUN  MOJHOMOYMSA  HPEJICTaBUTENS  3asBUTEN,
YIIOJHOMOYEHHOTO Ha IM0Jayy JOKYMEHTOB U IOJIyY€HUE pe3ylbTaTa OKa3aHUs MYHULUIATbHON
ycIyrH (B ciiydae oOpallleHus peICTaBUTENs 3asiBUTEN);

4) xonusi TpyHoBOH KHMKKM (IIpU MCIONHEHHMH 3alIpOCOB, KACAIOIIMXCS MOIATBEPKICHHUS
TPYAOBOIO CTa)ka, B TOM 4MCJI€ JIbIOTHOTO, CIELUAIbHOCTH, pa3Mepa 3apabOTHOW IUIATHI,
pa3IUYHbIX HaA0aBOK M JILIOT B COOTBETCTBHM C MEHCHOHHBIM 3aKOHOAATENbCTBOM Poccuiickoit
denepanun);

5) cornacue 3asButeneii Ha 06pabOTKY MEPCOHATBHBIX JAHHEIX.

9.3. 3asBUTENIO MPEJOCTABIAETCS BOZMOXKHOCTD TOJ]auy 3asBJIECHUS B JIEKTPOHHON (hopme
nocpeacteom  PIII'Y. Ilpu HanmpaBieHMM  3asABUTEIEM  3asBJICHUS O IPEIOCTABICHUU
MYHHULIMIIAJIbHOW yciyru nocpenctsoM PIIIY, 3asBurens Bnpase NpenocTaBUTh B AJIEKTPOHHOM
BUJIC MHBIE JIOKYMEHTHI, IPEeAyCMOTpeHHbIe TyHKTaMu 9.1. — 9.2. [lpu HampaBineHUn 3asBUTEIEM
(mpencTaBUTENEM 3asBUTEINS) 3asBICHUS O MPEAOCTABICHUY MYHHUIIMIIATBHOM YCIIyTH MOCPEICTBOM
PIII'Y, M#OKyMEHT, YIOCTOBEpSIIOUIMI JIMYHOCTH 3asfABUTENS He TpelOyercs, [TOKYMEHT,
HNOATBEP)KIAIOIIUN  TOJTHOMOYMSI  MPEJCTaBUTENS  JOJDKEH ObITh  MOANHMCAaH  YCHIIEHHOM
KBaJIM(UIMPOBAHHOM MOANKCHIO OpraHa, BBLAABILErO JOKYMEHT, JinOo HoTapuyca. B ciydae He
IIPEIOCTABIIEHUS BBILIEYKa3aHHBIX JIOKYMEHTOB B 3JEKTPOHHOM BHJIE, 3asBUTENIO MOCPEACTBOM
«JInunoro xabuuera» Ha PIII'Y HampamiseTcss yBeIOMIICHHE O HEOOXOIUMOCTH TPEAOCTABIICHUS
MIOJIHOTO KOMIUIEKTa JOKYMEHTOB B OpraH, NpeJoCTaBIAIOIMN MYyHMIMIIAJBHOW YCIYTy, Ha
OyMa)KHOM HOCHTEJIE, COTJIACHO YCTaHOBJIEHHOI'O CPOKa.

@®opMbl JOKYMEHTOB Il 3alOJHEHUS MOTYT OBITh MOJYY€Hbl 3asBUTEIEM IpPU JUYHOM
oOpamiennn B Opral niv MHOTO(QYHKIIMOHAIBHBIM LIEHTP, B 3JEKTPOHHOH Gopme Ha opUIIHaATEHOM
BeO-caiite Oprana, EIII'Y, PIIT'Y.

10. UcuepnbiBarouuii nepedyeHb JOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBHMH C
HOPMATHBHBIMH NPABOBbIMHU AKTAMH ISl IPEAOCTABJICHUA MYHULMIIAJIbHOM YCIYIH,
KOTOpBbIe HAXOAATCH B PACIIOPAKEHHH I'OCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0



caMOYIPaBJIEHHsI U HHBIX OPTaHOB, YYACTBYIOIIMX B MPEIOCTABIEHUH MYHUIHIAIbHOM
YCJIYTH, M KOTOpPbI€ 3asiBUTENIb BIIPaBe NMPeACTABUTH, B TOM YHCJIE B 3JIEKTPOHHOI ¢opme
[MpenocraBieHre AOKYMEHTOB, KOTOPbIE HAXOJSTCSA B PACIOPSHKEHHH TOCYIAPCTBEHHBIX
OpraHoB, OpTraHOB MCCTHOTO CaMOYIIPABJICHUA U MHBIX OPraHOB, YHAaCTBYIOIIUX B IMPCAOCTABICHUN
MYHHIIATIAIBHON YCIIyTH, B KOTOPbIC 3asSBUTENb BIIPABE MPEJICTABUTh, B TOM YHCIIC B JIEKTPOHHOM
dbopme, HE TpeOyeTcs.

11. Yka3anue Ha 3anpeT TPeOOBATh OT 3asiBUTEJIs

11.1. Opran, npenocTaBisSIOMIUA MYHUIIMIIATBLHYIO YCIYTY HE BIIPaBe:

- OTKa3bIBaTh B IIPUEME 3allpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS
MYHUIIUIATBHON yCIAYrH, B Cly4ae, €CIM 3alpoc U JOKYMEHTHI, HEOOXOIUMBIE s
IPEJOCTABIICHUS] MYHUIUIIAIBHON YCIYr'H, MOAAHbl B COOTBETCTBUU € MH(pOpMAlMeld O CpoKax M
HOpsiIKE TPEAOCTAaBICHUS MYHHIMIIAIBHON yciyru, omyonukoBanHoi Ha EIIIY, PIII'Y, Ha
opunmansHoMm caiite OpraHa, NPeJOCTaBISIIOIIEI0 MYHUIMNAIbHYI YCIYTy, OpraHM3aluy,
Y4YacCTBYIOLIMX B IIPEIOCTABICHUU MYHUIIMIIAIILHON YCIIYTH;

- OTKa3blBaTh B MPEAOCTAaBICHUM MYHULMIAIBHON YCIYyrd B Cilydae, €CIM 3alIpoc Hu
JIOKYMEHTBbI, HEO0OXOAWMBbIE JJIsi IPEJOCTABJIECHUS MYHMLMIIAJBHOM YCIYrW, IIOJAHBI B
COOTBETCTBUM C MH(OpMaIMei o cpokax M MOpsAAKE NPEAOCTaBICHHS MYyHHIMIIAIBHOM YCIIyTH,
omybonukoBanHoii Ha EIITY, PIII'Y, na odummansHOM caiite OpraHa, NperoCTaBIISIFOIIETO
MYHHULIMIIAJBHYIO YCIyry, OpTraHM3alMi, Y4YacTBYIOIIUMX B IPEAOCTaBICHUM MYHULUIIAIbHON
YCIIyTH;

- TpeboBaTh OT 3asBUTENS COBEPUICHUS MHBIX JCHCTBUI, KpOME IPOXOXKAECHUS
UICHTUPUKAIIMA W AyTeHTH(UKAIUU B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, ykasaHus LEJIM IIPUEMa, a TaKXKE IPEJOCTaBICHUS CBEACHUH,
HEOOXOJMMBIX [UIA pacdeTa [UINTEIBHOCTH BpPEMEHHOTO WHTEpBaia, KOTOPBIA HEO00XO0IUMO
3a0pOHMPOBATH /U711 IPHEMA;

- TpeOoBaTh MPEACTABICHUS JOKYMEHTOB U MH(GOpPMAIMU WM OCYUIECTBIECHUS JEUCTBUH,
IIPEJICTAaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aKTaMH, pEryJupyloLIMMU OTHOILIEHWS, BO3HUKAIOIIME B CBA3M C [PEIOCTaBICHUEM
MYHULIMIIAJIBHBIX YCIIYT;

- TpeboBaTh NPEJCTABICHUSA JOKYMEHTOB M HWH(POpPMAIlUU, KOTOPbIE B COOTBETCTBUH C
HOPMAaTUBHBIMU TpaBOBbIMM akTamMu Poccuiickoit ®epepaunn u  PecnyOnuku  Kpbiwm,
MYHUIIMNIAJbHBIMU [IPAaBOBBIMU aKTaMU HaXOJATCS B pacnopsbkeHnn Oprasa, IpeioCcTaBIISIONIEro
MYHUIIMIIAJIBHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIEHUS U
(uM) TO/ABEIOMCTBEHHBIX OpraHU3allui, yYacTBYIOUIMX B MPEJOCTaBICHUM MYHHUIIMIAIbHBIX
YCIIYT, 3a UCKIIIOUEHUEM JOKYMEHTOB, yKa3aHHBIX B 4yacTH 6 crarbu 7 denepanpHoro 3axkoHa Ne
210-@3;

- TpeboBaTh OT 3asABUTENS IPEIOCTABICHUS JIOKYMEHTOB, IMOJATBEPXKAAIOLINX BHECEHHE
3asBUTEJIEM IIATHI 3a MPEIOCTABIEHNE MYHUIIUIIATbHON YCIYTH;

- TpeOoBaTh OT 3asBUTENII OCYIIECTBIEHHsS JEHCTBUH, B TOM YHCIIE COIJIaCOBaHUIA,
HEOOXOIUMBIX JJIsl MOJYYEHHs] MYHUIUIAIbHOW YCIYyTM U CBSI3aHHBIX C OOpallleHHEM B HHbIE
rOCy/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPABJICHUs, OpraHU3aluy, 33 UCKIOYCHHEM
MOJIyYEHUsI YCIYr U TOJNy4yeHUs JOKYMEHTOB M HH(OpMalMu, MPeoCTaBIseMbIX B pe3yJbTaTe
IPEIOCTABIEHUSI TAaKUX YCIYI, BKIIOUEHHBIX B IEPEYHH, YKa3aHHblE B 4acTH 1 crtatbum 9
®enepanpHoro 3akoHa Ne 210-D3;

- TpeOOBaTh OT 3asIBUTEINS MPEICTABICHUS TOKYMEHTOB U MH(POPMALIUU, OTCYTCTBHUE U (MJIIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPH MEPBOHAYAIBHOM OTKa3€ B MMPUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIS TPEAOCTaBICHUS MYHMLIMNAIBHOW yCIyru, JMOO B TPEeAOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH, 32 MCKIIIOUEHUEM CIy4yaeB, IPEIyCMOTPEHHBIX MOAMYHKTAMH «@» - «I'»
nyHkTa 4 yactu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-D3.



12. UcuepnbiBarouuii nepedyeHb OCHOBAHUI /IJIs1 0TKAa3a B IpUeMe JOKYMEHTOB,
HeO0XOAUMBIX JJIfl MPEeAOCTABJIEHUS MYHHMLIMNIAJIBHON yCIyru

12.1. OcHoBaHus 1Js1 OTKa3a B MpUEME JOKYMEHTOB HEOOXOAWMBIX UIS MPEAOCTABICHHS
MYHUIUIAIBHON YCIIyTH:

1) 3asBUTENHh HE COOTBETCTBYET TPEOOBaHMSM, YKa3aHHBIM B 1. 2.1. AJIMUHUCTPATHBHOTO
periaMenTa;

2) Hanu4Me B 3asBJICHUHM HEOTOBOPEHHBIX HCIIPABJICHUMN, CEPbE3HBIX INOBPEXKACHUN, HE
NO3BOJISIOIIMX  OJHO3HAYHO HCTOJIKOBAaTh MX COZAEp)KaHUE, MOJYMCTOK JIMOO MPUIMCOK,
3aUEpKHYTHIX CJIOB;

3) TeKcT 3asBIEHUS HE MOAJAETCS IPOUTCHHUIO;

4) oTCYTCTBHE B 3as1BJICHUM CBEJCHUI O 3asBUTENIE, IOANNCH 3asIBUTEIS.

12.2. OcHoBaHueM A OTKa3a B NpPHEME K PAacCMOTPEHMIO OOpalleHHs 3a MOJIy4EHUEM
MYHUIIUIAIBHOW YCIYrd B JJIEKTPOHHOM BHUJE SBISETCS HaJWMYMe NOBpEeKIeHUU (aiina, He
HO3BOJISIFOIIUX MOJIYYUTh AOCTYI K MH(OpMaLMU, coeprKalleics B JOKYMEHTE.

12.3. OcHoBaHuSIMM [UId OTKa3a B HpPHUEME JIOKyMEHTOB 3asBHUTENS CIELUATMCTOM
MHOTIO(YHKIMOHATIBHOTO LIEHTpa SABJISAETCS OTCYTCTBUE JMOO0 OTKA3 B MPEAOCTABICHUH 3asBUTEIIEM
OpUTMHAJIa JIOKyMEHTa, YIOCTOBEPSIIOLIET0 JIMYHOCTb 3asBUTENS, MPEACTABUTENS 3asBUTENS, a
TaKXe [PEJOCTaBIEHUE HEJEHCTBUTENLHOIO IOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTh 3asiBUTES.

13. UcuepnpiBaoniuii nepedyeHb OCHOBAHUI /IJIsl IPUOCTAHOBJIEHUS UJIH 0TKAa3a B
NPeI0CTABIEHMHA MYHHIIUTIAJIBLHOMN yCJIyTH

13.1. OcHoBanust JUIsl TPUOCTAHOBJIEHUSI IPEIOCTABJICHUS MYHHULMIAIBHOW YCIyru
OTCYTCTBYIOT.

13.2. OcHoBaHMSIMM JUIsl OTKa3a B IIPEIOCTABICHUN MYHULIUIIAIbHON YCIyTH SIBISIOTCS:

- OTCYTCTBHUE JJOKyMEHTOB B Oprase 1o 3anpanmBaeMoil TeMaTUKe;

- TEKCT 3anpoca He NoAAaeTCA NPOUTEHUIO;

- OTCYTCTBHE B 3a1poce, 00palleHnu HeOOXOAUMBIX CBEACHUM I MPOBEACHUS TOMCKOBOU
paboThI;

13.3. 3agBurens (mpeAcTaBUTENb 3asBUTENs) BIpPaBE OTKA3aTbCid OT IMOJIyYEHUs
MYHUIUMNAIBHONH YCIYTM HAa OCHOBAHWU JIMYHOTO IHMCHbMEHHOTO 3asBIICHHs, HANMCAaHHOTO B
cBOOOAHON (hopMe HamnpaBUB MOYTOBBIM OTIPABICHHEM (C YBEIOMJIEHHEM) UM OOpAaTHUBIIUCH B
Opran.

13.4. B cny4yae oTcyTCcTBMA A0KyMeHToB B OpraHe no 3anpaliMBaemMon TemaTuKe, Npwu
obnagaHum uHPopmaumeinn o mecTe WX HaxoxaeHua, OpraH HanpasasaeTcA MNUCbMO MO
NPUHaANEXHOCTU ¢ 06A3aTeNbHbIM YBEAOMIEHNEM 3aABUTENA.

OTka3 B NpPeNOCTaBICHUH MYHHUIMIAIBHOM YCIYyrd HE MPEMSITCTBYET IOBTOPHOMY
00palIeHNIO 32 IPEJOCTaBIEHUEM MYHUIIUTIAIBHON YCITYTH.

14. Ilepedensb yciayr, KOTOpbIe SIBJASIOTCH HEO0X0AUMBbIMHU M 00513aTeIbHBIMH JIJIS
NpeaoCcTaB/JIeHUs] MyHUIMNIAJILHON YCIyTH
14.1. VYcayru, HeoOXoauMble W o00s3aTenbHBbIE ISl MPEAOCTABICHUS MYHHMIIMIIAIBLHOM
YCIIyTU, OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS TOCYAAPCTBEHHOM MOIIMHBI MJIM HHOM
IUIaThl, B3UMAEMOIi 32 Npe0cTaBJIeHHe MYHMIMIIAJIBHOM yCIyru
15.1. Ilnara 3a npegocTaBieHNe MYHULIMTIAIIBHON YCIIYTH HE B3UMAETCA.

16. Ilopsanok, pasMep M OCHOBAHUSI B3NMaHHs IJIATHI 32 NIPeAOCTaBJIeHUE YCJIyT,
KOTOpbIe SIBJISIIOTCS He0OX0AMMBIMH U 00513aTeJIbHBIMH /1JIs IPeJ0CTABJICHUS
MYHHIUNAJIbHOM! YCIyTH



16.1. TIlnmara 3a mpemoCTaBICHUE YCIYTr, KOTOpPbHIE SBIAIOTCS HEOOXOAUMBIMH U
00s13aTeIbHBIMU JJIS IPEIOCTABIICHNS MYHUITUIIAIBHON YCIIYTH, OTCYTCTBYET.

17. MakcuMaIbHBIN CPOK OKMIAHUS 3asiBUTEJISA B 0Yepeau MPH mojaye 3ampoca o
NpeI0CTABIeHMHA MYHHIIUNIAJIBLHOM YCJIYTY U MPU MOJYy4YeHHH Pe3y/ibTaTa Npea0CcTABIeHU
MYHHIHMNAJIBHON yCJIYTH

17.1. Bpems oxupaHus 3asBUTENsE B O4YEpequ MpPU IOJAYe 3arnpoca O IMPEeIOCTaBICHUU
MYHUIUIIAJIBLHON YCIYyTH U NP MOJTYYECHUU PE3yJIbTaTa MPEJOCTABICHUS MYHHUIIUNIATBHON YCIyTU
HE JIOJDKHO MPEBBINIATh 15 MUHYT.

18. Cpox u mopsiioK perucTpauum 3anpoca 3asiBUTEJIS 0 MPe10CTABJIEHU U
MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOH dopme

18.1. Peructpauus 3asBieHus, noctynusuiero B Oprad, OCyIIECTBIsSETCS B TeueHHe |
pabouero nHsA, C JaTbl €ro IOJy4eHHs JODKHOCTHbIM JjuunoM Oprana. Perucrpauus
OCYIIIECTBJISIETCS IyTEM IIPOCTaBJICHUs OTMETKU Ha 3asBJICHUU (AaTa npuema, BXOJAIIMI HOMEp) U
perucTpanuy 3asBiIeHUs B )KypHaAJIe PErUCTPALIUU.

18.2. 3asBneHWe ¥ JOKYMEHTHI, MOJaBacMble 4Yepe3 MHOTO(DYHKIMOHAIBHBIA IIEHTD,
nepenarorcs B Oprad B CpoK, HE MPEBBILAIONIMN 2 pabouux JHEH, U peructpupyrorcs OpraHom B
3TOT K€ JCHb.

18.3. Ilpu HampaBiieHUM 3asBUTENEM 3asBICHUS O IPEIOCTABICHUU MYHUIMNAIbHON
yCIIyTH B JIEKTpOoHHOU (opme mocpenctBoMm PIIT'Y, Opran B Tedenwe 3 pabouyux ITHEH CO IHS
HOJIy4EeHHUsl YKAa3aHHOTO 3asiBJICHUS HAIIPABISAET 3asBUTEIIO YBEAOMIIEHUE B «JIMUHBIA KaOMHET» Ha
PIIT'Y, o HeobOxomumoctu npenctaBieHus B OpraH JOKYMEHTOB, yKa3aHHbIX B IyHKTe O9.1.
HACTOSILEro AJMUHUCTPAaTMBHOTO pErjlaMeHTa, Ha OyMa)KHBIX HOCHUTEISX C yKa3aHUEM JaThl,
BPEMEHHM UX MPEIOCTaBICHUS U MecTa HaxokaeHus: Oprana.

19. TpeboBaHuA K NOMeIEHUSIM, B KOTOPBIX NMPeI0CTABIAETCH MYHUIHMNIAIbHAA
yCJIyra, K 3a/1y 0:KMJAaHHUs, MECTaM /JIfl 3aII0JTHEHH S 3alPOCOB O NMPeA0CTABJICHUM
MYHUIIUNIAJTbHON YCJIYTd, MH(POPMAIIMOHHBIM CTEHIaM ¢ 00pa31laMM UX 3aN0JHEHHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl MPeJ0CTABJICHU MYHMIMIIAJBHON YCIyrd, B TOM
yucsie K o0ecrnevyeHu o JOCTYMHOCTH /IS HHBAJIUA0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBHU C
3akoHoAaTeIbCTBOM Poccuiickoit dexepauuu 0 COUMAIBLHON 321U TE HHBAJIHI0B

19.1. B memsax oOecriedeHuss KOH(PHUIESHIIMAIBHOCTH CBEIEHUN BEHETCS IMPUEM TOJIBKO
onHoro 3asBuTens. OQHOBPEMEHHOE KOHCYJIBTUPOBaHUE U (WJIM) IPUEM ABYX U Oosiee 3asBUTENEH
HE JIONyCKaeTcs.

Pabouee wmecto cmemmanucra Oprana (cTpykTypHOTO mozapaszzaenenus Oprana),
HEMOCPEJACTBEHHO YYaCTBYIOLIETO B MPEIOCTABICHHH MYHHIIMIIAIBLHOW YCIYTH, TOJKHO OBITh
000pY/IOBaHO TEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNIa K HEOOXOIMMBIM
WH(GOPMAIIMOHHBIM ~ 0a3aM JaHHBIX, TEYaTAIOUIUM, KCEPOKOMUPYIOIIUM U CKaHHUPYIOIIUM
YCTPOWCTBAMH, WMETh HWHPOpMAIUMO o (paMHiIuu, WMEHH W OTYECTBE CIICIHAJINCTA,
OCYIIECTBIISIOIIETO TPUEM 3asiBUTEICH.

Bxon B 3manme Oprana JO/DKeH OBITH OOOpPYJIOBaH BBIBECKOW C yKa3aHHUEM IIOJHOTO
HauMeHoBaHus OpraHa, ajpeca, Homepa TenedoHa A CIPaBOK, TIPUEMHBIX JHEH.

3asBuTenu, ooparuBmmecs B Opras, HEMOCPEACTBEHHO HHPOPMUPYIOTCS:

- 00 wuCYepIbIBAIOIIEM IMepeuyHe JIOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBICHUS
MYHHIIHITATEHOUW YCITYTH, X KOMIUICKTHOCTH;

- 0 TIOPAJIKE OKAa3aHMsI MYHUIIMTIATHHON YCIIYTH, B TOM YHCJE O IOKYMEHTaxX, He TpeOyeMbIX
OT 3asiBUTENIS IIPU MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

-0 TMpaBWIBHOCTH OGOPMIICHHS JOKYMEHTOB, HEOOXOMUMBIX [UISI TPEIOCTABICHUS
MYHULIUTIAJIbHON YCITYTH;



-00 WCTOYHHMKAX TMOJYyYEHUS JOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHHS
MYHHIIUIIATLHON YCITyTH;

-0 TopsAKe, Cpokax o(opMIICHHS ITOKYMEHTOB, HEOOXOMUMBIX I MPEIOCTABICHHS
MYHUIUTIAIBLHON YCIYTH, BO3MOXHOCTH MX MOJIYYCHUS;

- 00 McuepnBIBAIOIIEM MTEpEYHE OCHOBAHUH IS OTKAa3a B MPEIOCTaBICHUN MYHHUIIUIIATILHON
YCIIYTH.

19.2. [TomernieHus1, B KOTOPBIX MPEIOCTABISAETCS MyHUITUIIATbHAS YCIIyTa:

- TMPEANOYTUTEIHHO PA3MEIIAIOTCA Ha HUKHUX ATaXaxX 3JaHUM, WIM B OTJEIBHO CTOSIIMX
3IaHMSIX, U JOJDKHBI OBITH 000PY0BaHBI OTACIBHBIM BXOJI0M. PacmoiokeHue BhIIIE MEPBOT0O dTaxa
JIOITYCKAeTCs MPH HAIWYUU B 3JaHUH CIICIUATHLHO 00OPYJOBAHHOTO JTU(TA WM MOIBEMHHUKA JUIS
WHBAJIMJIOB M WHBIX MAJOMOOWJIBHBIX TPYII HaceleHWs. BXOoapl B NOMEIICHHS O0OPYIYIOTCS
MaHAyCcaMH, PAaCHIMPEHHBIMH TPOXOJAMH, TITO3BOJISIONIMME OOECIeUnUTh OeCIpensITCTBEHHBIH
JIOCTYII MHBAJIUJIOB, BKJIFOYAsi HHBAIMIOB, UCIIOJIB3YIOIINX KPECIa-KOJISACKH;

- TOJDKHBI COOTBETCTBOBATH CAHUTAPHO-TUTUEHUYECKUM, TTPOTUBOTIOKAPHBIM TPEOOBAHUSIM
U TpeOOBaHUSIM TEXHUKH O€30MACHOCTHU, a TaKkKe oOecreuynBaTh CBOOOJHBIM JOCTYH K HHUM
WHBAJIMJIOB U MAJIOMOOWIBHBIX TPYII HACEJICHHUS;

- 000pyayroTCs CBETOBBIM MH()OPMALIMOHHBIM TabII0;

- KOMIUIEKTYETCSI HeOOXOIMMBIM 000pYIOBaHUEM B IEJISIX CO3JaHUS KOM(DOPTHBIX YCIOBHI
JUTSL TIOJTy4aTeie MyHUIIUIAIbHON YCITyTH;

- JIOJDKHBI OBITH O0OpPYIOBaHBI YCTPONCTBAMH JJII O3BYYHBAHHS BU3YAIBHOW, TEKCTOBOU
uH(popMaIuy, a TakXKe HAAMKUCAMHU, 3HAKaMHd M MHOM TEKCTOBOW W Tpaduyueckoil MHpOpMaLHeH,
BBITIOJTHEHHBIMU pelibe(PHO-TOYeUHBIM mpudTOM bpaiinsg u Ha KOHTpacTHOM (poHE, B COOTBETCTBUU
C ACUCTBYIOLIMMH CTaH/IapTaMH BBIIIOJIHEHUS U pa3MEIICHHs TaKUX 3HAKOB, a TAKXKE BU3YAIbHBIMU
WHJIUKATOpaMH, MpeoOpa3ylomuUMH 3BYKOBbIE CHUTHAJIBl B CBETOBBIC, PEUYEBBIC CHUTHAJBI B
TEKCTOBYIO Oerymiyro CTpPOKY. O0ecmeunBaeTcs JIOTTYCK CYpAOIEPEeBOTUNKA u
TU(DI0CYpIOTIEPEBOIUHUKA.

19.3. TpeboBaHus K 321y 0XKHIaHUS.

Mecra oOXuAaHUS TOJDKHBI OBITH OOOpPYAOBAHBI CTYJIBSIMU, KPECEIbHBIMU CEKIUSIMH,
CKaMbsIMH.

KonmnuecTBO MecT oxumaHus oOmpenensieTcss HCXoAs u3 (PaKTUUEeCKOW Harpy3ku W
BO3MOKHOCTEH JJI UX pa3MEIICHUS.

19.4. TpeGoBaHMs K MecTaM JJIsl 3alI0OJTHEHUS 3alIPOCOB O MIPEIOCTABICHUN MYHHUIIMITAJILHON
YCIIYTH.

Mecra 1151 3amofHEHUS JTOKYMEHTOB JIOJDKHBI OBITH OOOPYIOBaHBI CTYJIBSIMHU, CTOJIAMU
(croiikamu) u obecriedeHbl oOpa3laMu 3allOJIHEHUS JOKYMEHTOB, OJIaHKamMH 3asBICHUA U
KaHIISJISIPCKUMU TTPUHAITICKHOCTSIMHU.

19.5. TpeboBanus Kk HHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3laMy UX 3alOJIHEHUS U MepeuyHeM
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl TPEAOCTABICHUSI MyHUIIUTIAIIBHON YCITYTH.

Mecta nnst uHQOpMHpOBaHHS, MpeAHA3HAUYEHHBIC IS O3HAKOMIICHHMS 3asBHUTENEH C
MH(OPMaLlMOHHBIMU MaTepuantaMu, 000pyaAyOTCs HH(OOPMALIMOHHBIMU CTEHIaMHU.

Ha wuHopManmoHHBIX cTeHAaX WM WHOOPMAIMOHHBIX TEPMUHATAX pa3MelaeTcs
BU3yallbHAsl, TEKCTOBass W MYJbTHMEIWHAs WHOOpPMAIUS O TOPSAKE MPEJOCTABICHHS
MYHUIIMTIATBHONU yCuyru. MIHpOpMaIlMOHHbBIE CTeH/Ibl YCTAaHABIMBAIOTCS B YAOOHOM JJISl Tpa)aaH
MECTEe W JIOJDKHBI COOTBETCTBOBATHh ONTHUMAIIBHOMY 3PUTEIHFHOMY U CITYXOBOMY BOCHPHSTHIO TOM
uH(pOpMAIIUU TpaXkIaHAMHU.

19.6. TpeboBanus k 0OeCHEUYEeHHUIO IOCTYMHOCTH [UJIsi WHBAJIUIOB B COOTBETCTBHM C
3akoHoaresbecTBOM Pocceuniickoit denepany 0 COLManbHOM 3alUTE HHBAJIUJIOB:

- yCIIOBUS A OECHpEemsITCTBEHHOTO JOCTyla K OOBEKTaM, MecCTaM OTAblXa W K
MPEIOCTABIIEMbIM B HUX yCIyTraMm;

- BO3MOXHOCTh CaMOCTOSITEIBHOTO TIEPEIBIDKCHHSI TI0 TEPPUTOPHH, Ha KOTOPOH
pacmookeH 0OBEKT B MENAX JOCTYIa K MECTY MPEAOCTaBICHHUS MyHHUIIMIIAILHONW yCIyTH, BXOJa B
Takue OOBEKTHI MU BBIXOJA M3 HHX, IMOCAJAKA B TPAHCIIOPTHOE CPEACTBO M BHICAJKU M3 HETO TEpe.
BXOJIOM Ha OOBEKT, B TOM YHCII€ C HCIIOJIb30BAHHEM KPECIa-KOJSICKH, B TOM YHCIIE C MTOMOIIBIO



CIELUAJINCTOB, IPEIOCTABIIOMNX YCIYyTH, ACCHCTUBHBIX M BCIIOMOTATENIBHBIX TEXHOJIOTHH, a
TaK)K€ CMEHHOI'O KPECJIa-KOJISICKU;

- COIIPOBOXKIECHHWE WHBAIMIOB, HMEIOIIUX CTOMKHE paccTpoicTBa (YHKIMM 3pEHHS U
CaMOCTOSITEJIBHOTO TEPEABUKEHUS 110 TEPPUTOPUHU YUPEKACHUs, OpraHU3aluy, a TaKXKe IpH
II0JIb30BAHNN YCIyTraMu, IPEA0CTaBIISIEMBIMU UMU;

- CoJeiicTBME WHBAIMJY NpU BXOJAE B3JaHUE M BBHIXOJE W3 HEro, MHPOPMHPOBAHUE
MHBAJINAA O JOCTYIIHBIX MapIIpyTax OOIIECTBEHHOIO TPAHCIIOPTa;

- nyOonmupoBaHHE HEOOXOAMMOW Ul MHBAJIUAOB 3BYKOBOH M 3pUTENBHON HH(OpMAIuu, a
TaKXe HaJAlucel, 3HAaKOB U WHOW TEKCTOBOM M rpaduueckoil MHOpManuM 3HaKaMmH,
BBINIOJIHEHHBIMU ~ penbeHO-TOYeyHbIM — mpudrom bBpaiins, gomyck cypaonepeBomyuKa U
TU(IIOCYPIOTIEPEBOAUHKA;

- IOMTYCK Ha 00BEKThI COOAKU-TIPOBOHUKA MPH HATUMYUH IOKYMEHTA, TOATBEPKIAIOIIETO €
creuuanbHoe OOydyeHHME M BblIaBaeMoro mno ¢opMe U B MOpSAAKE, KOTOPbIE OIpPENENIAIOTCSA
(denepaabHBIM OpPraHOM HCIOJHHUTEIBHON BIIACTH, OCYIIECTBISIFOIINM (DYHKIIMHM IO BBIPAOOTKE U
peanu3aly rocylapcTBEHHOW IOJMTUKM M HOPMAaTHUBHO-IIPAaBOBOMY PEryJMpPOBaHUIO B cdepe
COIIMATLHOM 3aIlIUTHI HACCIICHUS;

- OKa3aHue JOJLKHOCTHBIMU JIMLIAMH, IIPEJOCTABISAIOIMMY YCIYTy, IOMOIIY UHBAJIUJIAM B
IIPEOA0ICHUH 0apbepOB, MELIAOIIMX MOJYUYEHUIO MU YCIYT HApaBHE C IPYTUMHU JINLAMU;

- He meHee 10 mporeHTOB MecT (HO HE MEHEe OJHOro MecTa) Jjisl OecIUIaTHOM IMapKOBKH
TPaHCIIOPTHBIX CPEJCTB, ynpanisieMblx nHBanuaamu |, Il rpynm, a raxoke naBanuaamu |l rpynmner B
nopsiike, ycranosiieHHOM [IpaButensctBoM Poccuniickoin @denepanyy, U TPAaHCIOPTHBIX CPEACTB,
NEPEBO3SILNX TAKUX UHBAIMUJIOB U (W) JETEH-UHBAIN/IOB;

- HaJJIeXxallee pa3MelieHue o0opyAoBaHus U HocuTened nHpopmanuu, HeOOXOAUMBIX IS
obecrieyeHnss OECTPENATCTBEHHOTO JIOCTYIIa WHBAIMIOB K OOBEKTaM H yCIyraM C Y4eToM
OTrpaHUYEHUN UX KU3HEACATEIbHOCTH.

B cnyuwasx, ecnu cymiecTByrOlMe OOBEKTHl COLMAIBbHON, WHKEHEPHOM M TpPaHCIOPTHOU
UHPPACTPYKTYP HEBO3MOXKHO MOJHOCTBHIO MPUCIOCOOUTH ¢ y4ETOM MOTPeOHOCTEH MHBAIMIOB, 10
UX PEKOHCTPYKIMH WM KalUTaIbHOTO PEMOHTA, MPUHHMMAIOTCS COTJIACOBAHHBIE C OJHUM M3
0O0I11eCTBEHHBIX 00BbETMHEHUI MHBAJIM/IOB, OCYILECTBIISIONINX CBOIO AEATEIbHOCTh Ha TEPPUTOPUU
MOCEJICHUS, MyHUIIUIIATbHOTO paiiloHa, TOPOJICKOTO OKpYyra, MUHHUMAaJIbHbIE MEpPHI JUIsl 00ecrieueHus
JIOCTYNla HHBAIMJOB K MECTY TMpENOCTaBICHUS MYHHIMIAIbHOM yciayru 5mbo, Korga 3To
BO3MOXKHO, OOECIEUNTh IMPENOCTaBIEHNE HEOOXOJUMBIX YCIYr MO MECTY >KUTEIbCTBA MHBAINWIA
WIH B TUCTAaHIIMOHHOM PEXKHME.

19.7. Jlo;KHOCTHBIE JTHIIa, pa0OTAIONINE C MHBAJUIAMH, TPOXOAST HHCTPYKTHPOBAHUE WITH
o0yyeHHe 10 BOINPOCAM, CBSI3aHHBIM C OOECHEYEeHHEM JOCTYIHOCTU Ui HUX OOBEKTOB
COLIMAJIbHOW, MH)XKEHEPHOU U TPAHCIOPTHON MHPPACTPYKTYP U YCIYT.

20. IMoka3aTed JOCTYNHOCTH M KAYeCTBA MYHMUIMNIAJBHON yCIyru

20.1. TTokazaTensiMu JOCTYITHOCTH MPEJOCTABICHUS MYHUITUTIAIBHON YCITYTH SIBISIFOTCS:

- MPU NPETOCTABICHUN MYHUIIUITAIIBHON YCIYyT KOJMYECTBO B3aMMOACHCTBHUI 3aBUTENS C
JIOJKHOCTHBIMM JuiiamMu OpraHa, OTBETCTBEHHBIMHU 32 MPEJOCTABICHUE MYHUIUIIAIBLHON YCIIYTH,
He OoJiee 3-X pa3, MPOJOIKUTEIHFHOCTh KX I0T0 00paIlieHus He MPEBBIIAET 15 MUHYT;

- ychyra Mo SKCTEPPUTOPUAIBHOMY MPUHIIUITY Yepe3 MHOTO(YHKIMOHAIBHBIA IIEHTP HE
MPEIOCTABIISAETCS;

- BOBMOXXHOCTb IIOJIYYEHHUSI CBEICHUM O XOJ€ NPENOCTABICHUS MYHULMIAIBHOM YCIYyTH
nocpencteoM PIITY u EIII'Y (B cnydae momaym 3asBiieHus] B 3JeKTpoHHOM Bujae uepe3 EIITY,
PIIT'Y), aneKTpOHHOM TOYTHI, a TaKKe MO CrpaBoYHBIM TenedoHam OpraHa, MPeroCTaBISIFOIIETO
MYHHUITUTIATBHYIO YCIYTY W JIMYHOTO Tocemenus OpraHa, B yCTaHOBJIEHHOE Tpa@uKOM pabOThI
Bpems. [lomydeHune cBeaeHUMH O XOAE MNPEAOCTABIEHUS MYHHUIMIIAIBHOW YCIYyIrd IIyTEM
ucnonp3oBanus EINTY, PIIT'Y Bo3aMoxHO B 1000€ BpeMsi ¢ MOMEHTA T10/1a4d JOKYMEHTOB;

- MyHUIIUTIAbHAS YCIIyTa MPEAOCTABISIETCS MOCPEICTBOM MHOTO()YHKIIMOHABHBIX [[EHTPOB
B COOTBETCTBHM C JCHCTBYIOUIMM COTJIAIEHUEM O B3aUMOJACHCTBUU, 3aKIIOUEHHOM MEXIY
Opranom u I'BY PK «M®I»;



- MyHHMIUNAJIbHAs YCIyra IIOCPEICTBOM KOMIIJIEKCHOTO 3ampoca O MPEeJOCTaBICHUN
HECKOJIbKUX MYHUIIUMAIBHBIX YCIYT HE MPEJOCTaBIIACTCS.

20.2. KadecTBO  mpemoCTaBICHUS  MYHHUIIMIAIBHOM  YCIYIrM  XapaKTEPH3YeTCs
NPEJOCTaBICHUEM MYHULMNAIBHOM YCIYyTH B COOTBETCTBHM CO CTaHIAPTOM IPEIOCTABICHUS
MYHHIUTAIBHON YCIYTH, a TAK)KE OTCYTCTBHUEM:

- 0€30CHOBATENBHBIX OTKAa30B B INPHEME 3asBJICHUN O MPEAOCTABICHUM MYHHUIIMIAIHHON
YCIIYTHU OT 3asiBUTEJNICH U B MMPEJOCTABICHUN MYHUIMITAILHON YCIYTH;

- HapyIIEHUH CPOKOB MPEIOCTABICHUS MYHUITUIIAIBHON YCITYTH;

- ouepeneil mpu mpueMe 3asBICHHH O MPEJOCTAaBICHHH MYHUIMIAIBHOH YCIYyIH OT
3asBHUTENEH U BbIIaYe Pe3yIbTaTOB MPEIOCTABICHUS MYHUIIMIIATBHON YCIyTH;

- HeKOMIIETEHTHOCTH CIELUAIIICTOB;

- xano0 Ha fneiictBus (6e3neiicTBre) MO0 HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOILICHHE K
3asBUTEISIM CIICLHATIMCTOB, OCYIIECTBIIONINX PEIOCTABICHNE MYHUITUITATBHON YCITyTH.

21. Unble TpeOOBaHMS, B TOM YHCJI€ YYUTHIBAIONINE 0COOCHHOCTH MPeI0CTABICHUS
MYHMUMIAJIbHON YCJIYTH 110 IKCTEPPUTOPHAIBHOMY NIPUHIHMILY (B ciIy4dae, eciiu
MYHHIHMIAJTbHASA YCJIYTra NPeIoCcTABJISCTCs 110 IKCTEPPUTOPHAIBLHOMY NPUHIKILY) U
0COOEHHOCTH NPeI0CTABJICHUS MYHHIIUIIAJILHOM YCJIYTH B 3JIeKTPOHHOI (hopme

21.1. Tlo sKkcTeppUTOpHUATBHOMY NPUHIMITY MYHULIMIIANbHAS YCIIyTa HE IPe10CTaBIsIeTCs.

21.2. Oco0eHHOCTH TPENOCTABICHUS MYHUIIUIIAILHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocraBienne MyHUIIMNANBHON YCIYTH B JJIEKTpPOHHON (opme, mocpeactsom PIITTY,
OCYIIECTBJISIETCSl IIOCIE €€ IepeBoJa B JJEKTPOHHBIM BHUJ B IMOPSAJIKE, YCTaHOBJIEHHOM
JEHCTBYIOIUM 3aKOHOIATENbCTBOM.

OOpamieHue 3a [MOJIyYEHHEM MYHUIUNAIBHOM YCIYIM MOXET OCYIIECTBIATHCA C
UCIIOJb30BAaHUEM  IEKTPOHHBIX JOKYMEHTOB, IOANMCAHHBIX JJIEKTPOHHOW IOANKCBIO B
COOTBETCTBUU ¢ TpeboBaHusimMu DenepanbHoro 3akoHa «O0 anexkTponHoi nmoanucu» ot 06.04.2011
Ne 63-®3 u TpeboBanusimu denepanpHoro 3akoHa No210-D3.

3anpoc U UHbIE JOKYMEHTBI, HEOOXOAUMBIE JIJIsl MPEJOCTAaBICHUS! MYHUIIMIIAIBHON YCIIYTH,
HNOJNMCAaHHbIE TPOCTOM 3JIEKTPOHHOW TMOAMUCHI0 M TOJAaHHBIE 3asBUTEIEM C COOJIOJCHHUEM
TpeboBanuit yactu 2 crateu 21.1 u yactu 1 crareu 5 denepanpHoro 3akoHa «OO0 AIEKTPOHHOU
noanucu» u TpedoBanusMu DexepanbHoro 3akoHa Ne210-d3, npusHaKOTCS pPaBHO3HAYHBIMU
3arpocy U UHBIM JOKYMEHTaM, MOJIMUCAaHHBIM COOCTBEHHOPYYHOMH MOJIHUCKHIO U MPEACTAaBICHHBIM
Ha OyMa)KHOM HOCHTEJIE, 32 UCKJIIOUYEHUEM CIydaeB, eciu (peepanbHbIMU 3aKOHAMU WJIM MUHBIMU
HOPMAaTUBHBIMM IIPABOBBIMM aKTaMH YCTAaHOBJIEH 3ampeT Ha oOpalleHHe 3a MOJy4YeHUEM
MYHUIUIAIBHON YCIIYTH B 3JIEKTPOHHOM (hopme.

B cootBerctBun ¢ nmynktom 2(1) IlpaBun ompeneneHuss BUIOB 3JEKTPOHHON MOJINCH,
UCIOJIb30BaHUE KOTOPBIX JOMYCKAETCsl NMpH OOpallleHHMH 3a MOJYYeHHEM TOCYNapCTBEHHBIX HU
MYHULIMNIAJBHBIX ~ YCIIYT, yTBEpPXKJAEHHbIX TmocTraHoBieHueM llpaBurensctBa Poccuiickoit
®enepanyn ot 25 uroHs 2012 r. Ne 634 «O Bugax a1eKTpOHHON MOAIUCH, HCIIOJIB30BAHUE KOTOPBIX
JIOTTyCKaeTcsl Ipu OOpalleHuH 3a MOJYyYeHHEM TIOCYAApCTBEHHBIX W MYHUIIMIAIBHBIX YCIyT»
3asgBUTENb - (PU3MUYECKOE JIMIIO BIIPABE HUCIOJIB30BATH MPOCTYIO JIEKTPOHHYIO MOAINUCH B CIy4ae,
ecnu WACHTHUKANKUS ¥ ayTeHTU(PUKAIUs 3asBUTENS - (PU3UUECKOTO JUIA OCYIIECTBISIOTCS C
UCITOJIb30BAaHUEM €IMHOW CHCTEMBbl MACHTU(UKALUU U ayTeHTU(UKALMH, NIPH YCIOBUH, YTO HPHU
BbIJIaye KJII0Ya MPOCTON AJNEKTPOHHOW MOJMUCH JUYHOCTh (PU3NYECKOro JIUIA YCTaHOBJIEHA NPHU
JMYHOM NpUEME.

21.3. 3asBNeHHE U JOKYMEHTHI, yKa3aHHbIC B myHKTe 9.1. HacTosmero A IMUHICTPAaTUBHOTO
periamMeHTa, IpeacTaBleHHble B (GopMe UEeKTpoHHOro jJokymeHTa uepe3 EIITY, PIITY
MOJIUCHIBAIOTCA 3asiBUTENIEM JIMOO TMpEeACTaBUTEIEM 3asBUTENS C HCIOJIb30BaHUEM IMPOCTON
SNIEKTPOHHOM MOANMCH (aBTOMATHYECKHU) MM YCUJICHHOM KBadM(PULIMPOBAHHON 3IIEKTPOHHOMN
MOJITUCH 3asiBUTEINS (IIPEACTaBUTENS 3asABUTEIS).

IIpu mnpencraBiaeHUH 3asBICHUS NpPEACTABUTENIEM 3asBUTENs B (OpME 3IIEKTPOHHOIO
JIOKYMEHTA K TaKOMY 3as1BJICHUIO IIPUJIAraeTcs HaJulexKaluM oopa3oM ohopMiIeHHas 1OBEPEHHOCTh
B (opMe »SIEeKTPOHHOrO JOKYMEHTa, TIOMMUCAHHOTO JIMIOM, BBIJABIIUM (TIOANHCABIINM)
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JIOBEPEHHOCTh, C HCIIOJIb30BAaHUEM YCHUJICHHOW KBaJIM(DPUIIMPOBAHHON >JIEKTPOHHON mHoANHCH (B
cily4ae, €CJIM MPeCTABUTENb 3asiBUTENS ACHCTBYET HA OCHOBAHUH JIOBEPEHHOCTH).

I11. CocTaB, mocs1e10BaTeIbHOCTh U CPOKH BbINOJHEHHS aIMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K MOPSIAKY UX BbINOJHEHHSI, 0COOEHHOCTH BbINOJIHEHHUS
aJIMHUHHUCTPATUBHBIX MPOLEAYP B 3JI1eKTPOHHOI (popMe U B MHOTOPYHKIMOHAIBLHOM LIEHTPe

22. UcyepnbIBaAOIIMH NepeYeHb AIMUHUCTPATUBHBIX MPOLEAYP NPHU NPeI0CTABJIECHUA
MYHHIHNAJIBHON YCJIYTH

22.1. IlpenmocraBieHWe MYHHUIMIIAIBHON YCIAyrd BKJIIOYaeT B ce0S  Cienyromme
aJIMUHUCTPATUBHBIE POLEAYPHI:

1) mpueM U perucTpanus 3asBlIeHUs U JOKYMEHTOB, 00s3aTeJIbHBIX K IPEOCTABICHUIO;

2) pacCMOTpEHHE NPEJICTABICHHBIX JOKYMEHTOB;

3) npuHSTHE PELIEeHUs O IPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH;

4) BblJAauYa WM HANpPABJIECHUE 3asABUTEIIO pE3yJibTaTa IPEJOCTABIECHUS MYHMIIMIIAJIBHON

YCIIyTH.

23. Ilpuem u perucrpanus 3asiBJeHHUs U JOKYMEHTOB, 00513aTeJIbHbIX K

Npe10CTABIEHH IO

23.1. OcHOBaHWEM JUIs Hayalla aJMHUHHCTPATUBHOU MPOLEIYpPHI SBISETCS MOCTYIUICHUE B
ornen OpraHa, TpeAOCTABISAIONIETO MYyHULIMNAIbHYIO  yciuyry (mamee —  Otaen),
COOTBETCTBYIOIIETO  3asBICHMs.  3ampoc  (3asBlIE€HUE)  TMPEACTABISETCS  3asBUTENIEM

(mpencraButesneM 3asButest) B OpraH, MOCPEICTBOM IMOYTOBOM CBSI3W WJIM B DJIEKTPOHHON (opme
yepes PIIT'Y, nubo npu nmuuHoM oOparieHn B MHOTO(YHKIIMOHATBHBIN IISHTP.

Cnenuanuct, OTBETCTBEHHBIN 3a MIPUEM M PETUCTPAIMIO JOKYMEHTOB, TPOU3BOAUT MPUEM
3asBJICHUS, COTJIACHO YCTAHOBJIGHHOH (hopme, M MPUIIOKEHHBIX K HEMY JOKYMEHTOB JHYHO OT
3asBUTENS WA €r0 3aKOHHOTO MpEeCTaBUTENsA. B cilydae mpenacraBiieHUs: 3asBICHUS NP JIMYHOM
oOpalieHuy  3asBUTENS]  WIU  TPEACTABUTENS  3asBUTENS  MPEABABISETCS  JIOKYMEHT,
YAOCTOBEPAIOIINNA COOTBETCTBEHHO JTUYHOCTD 3asBUTENS WU MIPEACTABUTENS 3asIBUTEIIS.

JIumo, mMmeroniee MpaBo AEMCTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHHU IOPHIWYECKOTO JIMIIA,
MPEABSBISIET IOKYMEHT, YIOCTOBEPSIONINN €r0 JUYHOCTh, U COOOIIAET PEKBU3UTHI CBUJIETEIHCTBA O
TOCYAapCTBEHHONW PETUCTpalMK IOPUAMYECKOro JHIa (JIucTa 3anucd EIWHOTO rocyaapcTBEHHOTO
peecTpa IopUINYECKUX JIUIT), @ TPEICTABUTENb OPUINUECKOTO JIUIA PEIBIBISET TAKKE TOKYMEHT,
MOATBEPKAAIOLINN €r0 TOJIHOMOYMS JEHCTBOBATh OT UMEHHU 3TOTO FOPUANYECKOTO JIMLA, WU KOIHIO
ATOTO JOKYMEHTA, 3aBEPEHHYIO MeYaThio (MpU HAJTUYUH TeYaTH) U TOJIMUCHI0 PYKOBOIUTENS ITOTO
FOPUINYECKOTO JTULA.

[Ipu npencraBieHUM 3asiBUTENIEM JIOKYMEHTOB YCTAHABIMBAECTCA JIMYHOCTH 3asBUTENS,
MPOBEPSAIOTCA TMOJHOMOUYMS 3asBUTENS, OCYIIECTBIIETCA IPOBEPKA COOTBETCTBUS CBEICHHIA,
YKa3aHHBIX B 3asBJICHUH, MPEACTABICHHBIM JOKYMEHTaM, TOJHOTA U MPABMIHBHOCTH O(OPMIICHUS
3as1BJICHUSL.

B xone nmpuemMa 3asiBJeHUs U PUSIAra€MbIX K HEMY IOKYMEHTOB CHEUAIUCT OCYIIECTBIISIET
UX IIPOBEPKY Ha:

- MPaBWJIBHOCTH O(hOPMIICHHMSI 3asIBJICHHS;

- KOMIUIEKTHOCTh TPHUJIOKEHHBIX K 3asBICHUIO JOKYMEHTOB, yKa3aHHbIX B MyHKTe 9.1.
HACTOAIIEr0 AJIMHUHUCTPATUBHOTO PETJIAMEHTA;

- OTCYTCTBUE B 3aBJICHUU W NPWIATAaEMbIX K 3asBJICHUIO JTOKYMEHTAaX HEOTOBOPEHHBIX
WCTIPABJICHUN, CEPhE3HBIX MOBPEXKACHUN, HE TMO3BOJSIONIMX OJHO3HAYHO MCTOJIKOBATh MX
coJiep>KaHue, MOJYUCTOK JINOO MPUIHCOK, 3a4EePKHYTHIX CIIOB;

- OTCYTCTBME B 3asBJICHUM W MPWIAraéMbIX K 3asABJICHUIO JIOKYMEHTax 3aIlucel,
BBITIOJIHEHHBIX KapaHJaIlioM.

[Tocne mpoBepku AOKYMEHTOB CIIEHUAINCT HAa OOOPOTHOM CTOpPOHE 3asiBICHUS CTABUT
OTMETKY O COOTBETCTBUU JIOKYMEHTOB IPEABSBISIEMBIM TPEeOOBaHUSIM, TOCIE YEro 3asBIICHUE
PETUCTPUPYETCS. B KypHAJE ydyeTa BXOIAIIMX JOKYMEHTOB, Ha HEM CTaBUTCS HOMEP U Jara



pErucTpanmy.

3agBuremo BbiaeTcs pacnucka (IIpunoxenue Ne4 k' AIMUHHCTPaTUBHOMY PETJIAMEHTY) B
NOJYYEHUU OT 3asBUTENs IOKYMEHTOB C yKa3aHMEM HUX IMepeuHs M JaThl noiydeHus OpraHowm,
IIPEIOCTABIISAIONIUM YCIYTY, IOPAIKOBOTO HOMEpaA, TAKOIo ke, 4yTo U B KkypHaie, DO, nomxkHocT!
U TIOJMHCHIO COTPYAHMKA, A TAK)XKE C yKa3aHUEM IIePEeUHsl CBEICHUN U JOKYMEHTOB, KOTOpbIE OyAyT
MOJIy4EeHbI MOCPEICTBOM MEXBEJIOMCTBEHHOTO HH(OPMALMOHHOTO B3auMojeicTBusi. B ciyuae
IpEeCTaBICHUs JOKYMEHTOB Uyepe3 MHOIrO(YHKIIMOHAJIbHBINA EHTP paclMCcKa BbIIAeTCs yKa3aHHbIM
MHOTO()YHKIIHOHAJIBHBIM IIEHTPOM.

23.2. Ilpu ycTaHOBIEHUH (PAaKTOB OTCYTCTBHSI HEOOXOAUMBIX JOKYMEHTOB, HECOOTBETCTBUS
NPEJOCTaBICHHBIX  JOKYMEHTOB TpeOOBaHUSAM, yKa3aHHbIM B myHKtax 9.1. — 9.2
AJIMMHHCTPAaTUBHOIO perjaMeHTa CHEHMAIMCT YBEAOMIISET 3asiBUTENS JIMYHO O HAJIWYUU
NPEMSATCTBUNA JUI BBIIaYH ApXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK M ApPXUBHBIX KOMHA, O0BSICHIET
3asBUTEIIIO COJIEPKAHNE BBISIBICHHBIX HEJOCTATKOB B IIPEJCTABICHHBIX JOKYMEHTaX M Ipe/laraer
IPUHSTH MEPBI 110 UX YCTPaHEHHUIO.

23.3. B cuydae, ecnu 3asBICHHME W JIOKYMEHTHI, YyKa3aHHble B TyHKTax 9.1. — 9.2..
HACTOSIIEro AJMUHUCTPAaTUBHOIO pEervIaMEHTa, IpeicTaBiieHbl B Oprad mocpeacTBOM IOYTOBOTO
OTIIPABJICHUS, PACIIUCKA B TIOTYYEHUH TaKUX 3asBJIECHUS U JIOKYMEHTOB Hampasisercss OpraHom 1o
YKa3aHHOMY B 3asIBJIEHHH I1I0YTOBOMY aJpeCy B JI€Hb MosyuyeHuss OpraHoM JOKYMEHTOB.

23.4. Tlonyuenue 3asBICHHUS U AOKYMEHTOB, YKa3aHHbIX MyHKTax 9.1. — 9.2. Hacrosiero
AZIMMHUCTPAaTHBHOTO pEINIaMEHTa, MPEACTAaBIsEMbIX B (OpME DICKTPOHHBIX JOKYMEHTOB,
HOATBEP)KIACTCA IyTEM HAalpaBlICHUS 3asABUTENIO (IPEACTABUTENIO 3asBUTEINs) COOOLICHUS O
NIOJlyYEHUHU 3asBJICHUS M JIOKYMEHTOB C YKa3aHHMEM BXOJSIIET0 PErHCTPallMOHHOIO HOMepa
3asBJICHHUS, JaThl MTOJIyYCHUS 3asIBIICHUS U JTOKYMEHTOB, a TaK)XXe IepeyeHb HauMEeHOBaHUH (haiiios,
NPEACTaBICHHBIX B (JOPME ITEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM UX 00beMa.

Coo01ieHne o MoJy4eHNH 3asBICHHs U JOKYMEHTOB, YKa3aHHBIX B MyHKTE 9.1. HacToOsIIEero
AJMUHUCTPAaTUBHOIO pEIVIaMEHTa, HAMpaBsieTcsl [0 YKa3aHHOMY B 3asBJICHUU  aJipecy
3JIEKTPOHHOM IMOYTHI WJIM B JIMYHBIN KaOWHET 3asBUTENs (IIpefcTaBuTens 3asButens) Ha PIITY B
ClIy4ae IpeICTaBICHUs 3asBIEHUS U JOKyMEHTOB yepes PIITY.

23.5. 3asBneHue U JOKYMEHTHI, IIPECTAaBICHHbIE 3asBUTENEM (TIpeICTaBUTENEM 3assBUTEI)
yepe3 MHOTO(QYHKIIMOHAJIBHBIA IIEHTP MepeAaroTcsi MHOTOQYHKIIMOHAIbHBIM 1IEeHTpoM B OpraH B
SNIEKTPOHHOM BHJIe B JE€Hb OOpalleHMs 3asBUTENs (IIPEIACTaBUTENS 3asBUTENs), Ha OyMa)kKHOM
HOCUTEJIE B CpPOK, YCTAHOBJICHHBIN COIVIALIEHUEM, 3aKJIIOYEHHBIM MEXIy AJIMHHUCTpALUMEN H
MHOT'0()yHKIIHOHAJIBHBIM LIEHTPOM.

[ToctynuBmieMy #3 MHOTOQYHKIMOHAJBHOTO IEHTpa 3asBJICHUIO  IPUCBaUBAETCS
peructpanvoHHbld HoMep OpraHa 1 yka3bIBaeTcs JaTa €ro MoJaydeHHs.

23.6. KputepueM NpuHATUS pPELICHUS SBIISETCS HAMYKME 3asiBICHUS U MOJHOIO KOMILUIEKTa
JIOKYMEHTOB, 00s3aTeIbHbIX JIs IPEAOCTABICHHSI MyHUIIUTIAIBHON YCITYTH.

23.7. Pe3ynbTaTroM HCHOJHEHUS AAMHHHUCTPATHUBHOW MpPOLEAYPHl SBISETCS PETUCTpaLus
MOCTYIMUBIIETO 3asBJICHUS U MOJHOTO KOMIUIEKTa JOKYMEHTOB, 0053aTEJIbHBIX JIJIsl TPEI0OCTABICHUS
MYHUILIMTIAJTbHON YCITYTH.

23.8. CnocoboM ¢ukcanuu pe3yibTaTa aJMUHUCTPATHBHON MpPOLENyphl SBISETCS
perucTpanus 3asBiIeHUs U JOKYMEHTOB B KypHaJle yueTa BXOJAIINX JOKYMEHTOB.

23.9. Ilpouenypsl, ycraHaBinuBaeMble myHKTamMu 23.1. — 23.2. oCyIlIECTBIAIOTCS B TE€UEHUE
15 munyT.

Perucrpanus 3asBiaeHuss noctynuBiiero B Opran oT MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa
OCYIIEeCTBIIsIeTCS B TeueHHe 1 pabouero AHs WK Ha CIEAYIOIUN JeHb C MOMEHTA €ro MOCTYIICHUS
B Otzen.

24. PaccmoTpeHue npeacTaBjIeHHbIX IOKYMEHTOB
24.1. OcHoBaHuEeM UIi Hayajla aJMHUHUCTPATHUBHOW TMpOLEAYphl IO PACCMOTPEHUIO

MpeACTaBJICHHBIX JOKYMCHTOB ABIIACTCA IMMOJIYUYCHHC JOJIZKHOCTHBIM JIMIIOM OTI[GJ'Ia,
OTBCTCTBCHHLIM 3a NPUCM JOKYMCHTOB, 3a4BJICHUSA C KOMIIJICKTOM MMPpHJIaracMbIX TOKYMCHTOB.



3asBJICHUE PETUCTPUPYETCS B OTHEIE JEIONMPOM3BOJICTBA M TEpPEAaeTCs HaydaJbHUKY
Otnena unu ynoinHomoueHHomy nuny Otzaena. Hagansuuk OtThena uiu ynoJIHOMOYEHHOE JIUIIO
Otnena B COOTBETCTBMHU CO CBOEHM KOMIETCHIMEW TMepeaaeT 3asiBICHUE IS HCHOJHEHUS
JIOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 33 PAaCCMOTPEHHE MOCTYMUBIIETO 3asBICHUS.

JI0JDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 PACCMOTPEHHE MOCTYIHUBIIETO 3asBIICHHUS:

- TpOBEpsAET KOMIUIEKTHOCTh TOJYYEHHBIX JOKYMEHTOB M CBEACHUH, B HHX
COICPIKAIINXCS;

3anpoc, He OTHOCALIMICA K cOocTaBy XpaHsmuxcs B OpraHe JTOKyMEHTOB (HENPO(UIbHBIN
3ampoc), B TEUCHHE 7 KaJCHIAPHBIX JHEH CO JHSA PErHCTpallud 3ampoca HaIpaBiseTcs B
OpTaHM3aIIo, TJC MOTYT XPAaHUTHCS HEOOXOJWMBIC ITOKYMEHTHI C YBEAOMJICHHEM 00 3TOM
MOJIb30BaTEIA.

B cinyuae orcyTcTBUSI OCHOBaHMH Il OTKa3a B IPUEME JIOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHktamu 12.1. u 12.2. Hactosimiero AIMHHUCTPATUBHOTO perjaMeHTa, crnenuanuct Otaena,
OTBETCTBEHHBIN 32 PACCMOTPEHUE MPEICTABICHHBIX JOKYMEHTOB KOMILIEKTYET MPEA0CTaBICHHBIE
JIOKYMEHTBI B YYETHOE JI€JI0 3asIBUTEIIS.

24.2. Kputepuem NpUHATHS PELIEHUs SIBISETCS OTCYTCTBHE OCHOBAHMM JUIsl OTKasza B
npueMe J0KYMEHTOB.

24.3. Pe3ynbTaTOM HCIIOJIHCHUS aMHUHUCTPATUBHOW TPOIEAYPHI ABISETCS (HOPMHUPOBAHHE
YUETHOTO JIeja 3asIBUTEII.

24.4. CnocoboM ¢ukcanuu pe3yibTaTa aJMUHUCTPATHBHOM MPOIEIYpPHl  SBISETCS
3apErUCTPUPOBAHHOE 3asIBIICHUE.

MakcuMallbHBIE  CPOK  BBITMIOJHEHHUS aJMUHUCTPATUBHON TMPOLIEAYPHl COCTaBIsIET 3
paboumx JHS.

25. IIpuHsATHE pelIeHus 0 NPeAOCTABICHUH MYHHIIUNIAIbHOMH YCIyTH

25.1. OcHoBaHMEM 7151 Ha4ajla aIMUHUCTPATUBHON MIPOLEAYPHI SBIISETCS HAIMYUE TIOJTHOTO
nakKeTa JJOKYMEHTOB, HEOOXO0AUMOTO Ul NPEAOCTaBICHHUSI MyHULIMIIAIBHON YCITYTH.

Crnenunanmuct OTzena Ha OCHOBaHUM CBEICHUI:

- IPUHUMAET PELIEHUE O IPEJOCTABIEHUN MYHUIIMTIIAIIBHON YCIIYTH;

- TOJrOTaBIMBAET B JBYX 3K3EMIULIpPax pe3ylbTaT NPeJOCTaBICHUS MYyHHUIUIATIbHOM
YCIIYTH.

Crpanuibl JOKYMEHTa, IOATOTOBIEHHOTO B XOJA€ MPEAOCTaBICHUS MYHHUIUIAIbHOM
YCIYTH, KOJINYECTBO KOTOPBIX 00JIee 0THOM, JOJKHBI ObITh IPOHYMEPOBAHBHI.

25.2. ApxuBHble cripaBku odopmisitoTcs Ha 6ianke Oprana (apxuBa OpraHa, opraHu3alun)
¢ obo3HavyeHueM Ha3BaHus Buaa qokymeHnTta: «APXVMBHAS CITPABKA».

ApxHBHasl CIIpaBKa MOAMKUCHIBAETCS pykoBoauTesneM OpraHa Uid UHBIM YIOJIHOMOYEHHBIM
UM JIOJKHOCTHBIM JINLIOM U 3aBEPSETCS NIEYaThI0 OpraHU3aluy.

ApxuBHas clipaBKa, 00beM KOTOPOI MPEBHIIIAET OJUH JIUCT, 10JIKHA ObITh IPOHYMEPOBaHA.

B Tekcre apxXuBHOW CIpaBKM B XPOHOJIOTMYECKOW IIOCJIENOBATEIBHOCTH H3JIararoTCs
COOBITHSI C YKa3aHHEM BHJOB HCIIOJIb30BAHHBIX JOKYMEHTOB, MX JaT M HOMepoB. B apxuBHoOii
CIIPABKE JI0IIyCKAEeTCS LUTUPOBAHNUE JOKYMEHTOB.

HecoBnanenue OTAeNbHBIX CBEACHUN/TAaHHBIX TOKYMEHTOB CO CBEICHHUSIMH, U3JI0KEHHBIMU
B 3aMpoCe, HE ABIJIAETCS MPEMATCTBUEM U1l BKIIIOUEHHUS UX B QPXUBHYIO CIIPABKY, €CJIM COBIIAJICHUE
BCEX OCTAJIbHBIX CBEJACHUN HE BBI3BIBAET COMHEHUN B TOXKJIECTBEHHOCTH JMIa WIH (PaKTOB, O
KOTOPBIX TOBOPUTCS B JOKYMEHTAX.

B apxuBHO# crnipaBKe JaHHbIE BOCIPOU3BOJATCS TaK, KAK OHM M3JIOKEHBI B JTOKYMEHTaXx, a
pacxXo>KJIeHUs, HECOBIIAJICHUSI U HETOUYHbIE HAa3BaHUS, OTCYTCTBHME MMEHH, OTYECTBA, MHUIUAJIOB
WM HaJIMYHe TOJIBKO OJTHOTO M3 HUX JOJKHBI OBITH OTOBOPEHBI B TEKCTE CIPaBKHU B ckoOKkax: «Tak
B JJOKYMEHTE», «Tak B TEKCTE€ OpUTHHAIIA.

CBenenusi, UMeIOIIMECS B apXHBe MO 3ampocy o pabore u (wnM) yyebe B HECKOIbKUX
OpraHM3alMIX, KacalolUeECs OJHOIO JIHIA, BKIIIOYAIOTCS B OJIHY apXUBHYIO CIIPaBKY.



[To TekcTy apXuBHOW CHOpaBKHM B KadyecTBE MPUMEYaHUH MOTYT OBITh OTOBOPEHBI
HEpa300pUMBO HAIMMCAHHBIC, WCIPABICHHBIE aBTOPOM, HE TOJIAIOIIMECS MPOYTCHUIO BCICICTBUE
MOBPEXACHUS TeKCTa opuruHaina: «Tak B TekcTe opuruHainay, «B Tekcte Hepaz0opuuBO».

B TekcTe apXxuBHOW CHpaBKU HE JOIMYCKAIOTCS M3MEHEHHWsI, UCIPABICHUS, CYMMHPOBAHUE
JTAHHBIX, KOMMEHTapUU, COOCTBEHHbBIC BBIBOJBI HCIIOIHUTENS IO COACPNKAHHUIO JIOKYMEHTOB, Ha
OCHOBaHUU KOTOPBIX COCTaBJICHA apXUBHAas cripaBka. [loqunucTKy 1 MOMapKu B apXUBHBIX CIIpaBKax
HE JIONyCKaroTCsl.

B apxuBHOIi crpaBke JOKHBI OBITh TPUBEICHBI apXWBHBIE MU(PHI U HOMEpA JIUCTOB
€IMHUII XpaHEHUs JOKYMEHTOB, HCIIOJIB30BaBIINXCA IS €€ COCTABICHHUS.

[To 3ampocy monp30BaTeNel apXUBHBIC CIIPABKA MOTYT BBIAABATHCS B AJICKTPOHHOU (popme
Ha DJIEKTPOHHOM HOCHUTENE JUOO0 MepechbulaThCs MO0 HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM
CeTsIM. JJICKTPOHHBIE ApXMBHBIC CHPABKU 3aBEPSIOTCS SJIEKTPOHHOM MOANKUCHIO PYKOBOAUTEIIS
OpraHu3aIi UM HHOTO YIIOJTHOMOUYEHHOTO UM JOJIKHOCTHOTO JIUIA.

25.3. ApxuBHBIE BBIITUCKU OQOPMIISIOTCS Ha OJaHKEe OpraHu3aliy (apXuBa OPraHU3AINH) C
ob6o3HaueHneM Ha3Banus Buaa nokymeHnTa: «KAPXMBHAS BBITIMCKA».

B apxuBHO! BbINMHCKE Ha3BaHHE [OKYMEHTa, €r0 HOMEp M JaTa BOCIPOU3BOIATCS
MOJTHOCTHIO.

Breimucka mpou3BOAMTCS TOJBKO M3 JOKYMEHTa, B KOTOPOM COJEPKHUTCS HECKOJIbKO
OTJICIbHBIX, HE CBSI3aHHBIX MEXKIY cOOOH BOIPOCOB. BhIMucka 10KHA BOCIPOU3BOIUTH MOJTHBIN
TEKCT YaCTH JOKYMEHTAa, OTHOCSIICICS K 3ampocy.

W3BreyenneM U3 TEKCTa JOKYMEHTA JOJDKHBI ObITh UCUEPIaHbl BCE UMEIOIIUECS JaHHbBIE IO
3anpocy. Hauano u KOHeI KaKJI0ro W3BJICUEHHUS, & TAKXKE MPOMYCKH OTIEIbHBIX CJIOB B TEKCTE
JIOKyMEHTa 0003HAYAIOTCSI MHOTOTOYHEM.

B apxuBHOW BBIMHCKE JOJDKHBI OBITh CJAEIAHBI COOTBETCTBYIOIIME NPUMCYaHHUS U
OTOBOpPEHBI YaCTU TEKCTa OpUTHMHANA, HEpa300puYMBO HAMMCaHHBIC, UCIIPABICHHBIE aBTOPOM, HE
MO//IAI0IINECS] TTPOUYTEHUIO BCJICACTBUE MOBPEXKACHHUS TEKCTa M APYruM mnpudyuHam. OTaenbHbIe
CJIOBa U BBIPAXKECHMSI IOKyMEHTa, BHI3BIBAIOIINE COMHEHHS B MX TOYHOCTHU, a TAK)KE HCIIPABIICHUS,
MOYUCTKH, BBI3BIBAIOIINE COMHEHHE B UX JOCTOBEPHOCTH, OTOBApUBAIOTCS: «Tak B JOKYMEHTEY,
win «B Tekcte HepazbopunBoy, uim «Tak B TekcTe opuruHanay. [locie TekcTa apXUBHON BBIMUCKH
YKa3bIBAIOTCS apXUBHBIN MIU(p U HOMEPA TUCTOB €AMHUIIBI XPAaHEHUSI apPXUBHOTO JIOKYMEHTA.

ApXMBHasE BBIMKCKA TMOMINUCHIBACTCS PYKOBOAWUTEIEM OpraHM3allil WIH  HHBIM
YIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM JIUIIOM U 3aBEPSETCS IMeUaThi0 OpraHU3aIiH.

Ecnu apxuBHas crnpaBka COJIEpPKUT HE BCE CBEIECHUS IO 3alpocy, TO, KaK IPaBHIIO,
uHpopMmalusa 0 TOM, Kakue CBEIEHHUS M 3a Kakue rojapl B OpraHe OTCYTCTBYIOT M TOYeMYy, TIie
MO>XHO TOJYYUTh HEIOCTAIOUIME CBEJACHUS W3JIararoTcsi B COMPOBOIUTEIHLHOM MHUChME apXHUBa K
apXMBHOM CIIpaBKe, KOTOpOE TIedaraeTcs Ha OJaHKe TMHUChbMa apXuBa W TOAMHUCHIBACTCS
PYKOBOACTBOM apxuBa. Kpome TOro, B COMpOBOAUTENHHOE MUCHMO BKJIOYAaeTCs MH(OpMALUS O
HaJUYUH WK OTCYTCTBUU CBEJECHUHN 1O KOJaM BUJOB OIUIATHI TPYyJa M yAEp>KaHUM W3 3apaOOTHOM
w1athl (M uX pacundpoBKe) 3a YKa3aHHBIN B apXUBHOU CIpaBKe MEPUOA U O pacuudpoBKe KOJOB,
€CJIM BUIBI OTUIATHI TPY/A JaHBI IO KOJAaM.

25.4. ApxuBHBIC KOMUU O(OPMIISIOTCS HAa YUCTBIX JHCTax Oymaru. Ha apXMBHBIX KOMHSIX
JIOKYMEHTOB, KaK Ha OyMa)KHOM HOCHTENIE TaK OJJICKTPOHHBIX HOCHUTENSAX, apXUBHBIE MIHQPHI
MPOCTABIISIFOTCS HA 000POTE KaXKOTO JINCTAa apXUBHOW KOTHH, a 3aBepUTENIbHAS HAIUCh U MeYaTh
- Ha 000pOTe MOCIIETHETO JIMCTA KOIMU JJOKYMEHTA.

[Ipy HeoOXOomUMOCTH TPOBEACHUS OOBEMHON pabOThl MO TMOWUCKY K KOIHWPOBAHUIO
APXMBHBIX JOKYMEHTOB apXWB THUCBMEHHO M3BEIIAET TIOJH30BATEIsI O IPOMEKYTOUHBIX
pe3ynbraTtax paboTbl. Bua uH(GDOpPMAlMOHHOTO [TOKYMEHTa, MOATOTABIMBAEMOTO apXHWBOM II0
3aIrpocy Mojab30BaTelsl, COTIACOBBIBAETCS C HUM, €CIIM 00 3TOM HE YKa3aHO B 3aIpoce.

B apxuBHOW BBINMCKE Ha3BaHUWE apPXMBHOTO JOKYMEHTa, €ro HOMEp U JaTa
BOCITPOM3BOJISITCS TIOJTHOCTHIO. V3BIIEUEHUSIMU M3 TEKCTOB apXUBHBIX JOKYMEHTOB JOJKHBI OBITH
MCYEpIIaHbl BCE UMEIOLIMECS JaHHbIEe N0 3ampocy. Hayano v KoHell KaKJ10ro M3BJICUEHUS, a TAKKE
MIPOIYCKH B TEKCTE apXUBHOTO JOKYMEHTA OTAENbHBIX CIOB 0003HAYAIOTCSI MHOTOTOUHEM.

NudopMalinoHHOE THUCHMO 3asSBUTENIO COCTABISIETCS TPU OTCYTCTBHH B  apXHBE
JIOKYMEHTOB, HEOOXOJUMBIX [Jii MCIOJHEHUS 3alpoca COLMaIbHO-NPAaBOBOIO XapakTepa, U



nHpopmanun 00 WX MECTOHAXOXJICHWM, B CiIydae TEpPEeChUIKA 3ampoca B MNPO(HUIBHYIO
OpraHm3aiyio. B miuchbMe yKka3plBalOTCS MPUIHMHEL, 10 KOTOPBIM 3allpaliiBaeMble CBEICHUS HE ObLIN
BBISIBJICHBI, U, IO BO3MOXHOCTH, MpEJIaraeTcs alropuT™M AalbHEHIIIETo MOMCKa.

25.6. OcHOBaHUS IS TOATBEP>KACHUS 3aPOLICHHON B 3asABICHUH MH()OPMAIIH OTPaXKEHbI
B «MeToAnuecKUX PeKOMEHIAIMIX M0 UCIOJHEHHUIO 3alIPOCOB COLIMAIBHO-TIPABOBOIO XapaKTepay
@enepaabHOr0 apXMBHOTO areHTCTBA BCEPOCCHMHCKOrO HAyYHO-UCCIEAOBATEIIBCKUM HHCTUTYTA
JIOKYMEHTOBE/ICHUS U apXuBHOTro jena (yrBepxkaeH denepaibHbIM apXUBHBIM areHTCTBOM, TEKCT
JIOKYMCHTA TIPUBE/ICH B COOTBETCTBHHM C IyOJMKaIiel Ha caite http://archives.ru/).

25.6. KputepueMm npuHATUS peHICHUs SBISETCS OTCYTCTBHE OCHOBAHHUU MJisi OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH.

25.7. Pe3ynbTaTOM MCIOJHEHUS aAMUHUCTPATUBHOW MPOLIEAYPHI ABIACTCS MOAMUCAHHBIN
pe3ynbTaT NPeIOCTaBICHUS MyHUIIMIIAIIBHON YCIIYTH.

25.8. CnocoboM (Qukcaruu pe3ynbTaTa BBIMOJHEHHS aIMUHUCTPATHBHOW MPOIEAYPHI
ABJSIETCS OTMETKa B KaHuensapuu OpraHa, ImyTeM pErucTpaldd B KypHalIe pPeTrucTpaiuu
pe3yJbTaTa NpeAoCTaBICHUs] MyHUIIUIAIBHON YCIIyTH.

[Ipouenypa, ycraHaBiuBaemasi HACTOSIIUM ITYHKTOM, OCYIIECTBISETCS B TeueHHe 23
KaJICHJIapHBIX JHEH ¢ MOMEHTA MOCTYIJICHHUS] OTBETOB HA 3alpPOCHI.

26. Boi1aua njiM HanpaBJieHHe 3asiBUTE/II0 Pe3yJibTaTa NpeiocTaBJIeHUs
MYHHMIHMIAJIBHON yCJIYrH

26.1. OcHoBaHMeM JJs1 Hayajla aJIMUHUCTPATUBHOMN IMPOLELYpHl SBJISETCS MOANUCAHHBIN
pe3yJbTaT NPeJOCTaBICHUS MyHULIMIIAIBHON YCIYTH.

Crneunanuct Otaena He T03/1HEE YeM yepe3 3 KalleHAapHBIX JHS CO JHS NPUHATUS PELLCHUS
BBIIAaCT WJIM HaIpaBJIsIeT II0 aJpecy, YKa3aHHOMY B 3asBICHUM, 3asBUTEIIO JIOKYMEHT,
MOJTBEP K IAIOLIUI PUHATUE TAKOIO PEILICHUS.

IIpu oOpamieHun 3asBUTENST WIM NPEACTABUTENS 3asBUTENS 332 PE3yJIbTaTOM OKa3aHUs
MYyHULIMNIaJbHOU yenyru B OpraH, cnienuanuct Otaena:

- YCTAaHABIMBAET JIMYHOCTb 3asBUTENS WIM NPEICTaBUTEN 3asBUTENS, B TOM 4YHCIIE
IIPOBEPSIET IOKYMEHT, YIOCTOBEPSIOLINI TNYHOCTb;

- IPOBEPSIET MOJTHOMOYHS NPEACTABUTENS 3asIBUTENS IEHCTBOBATh OT UMEHHU 3asiBUTEIIS IIPU
MOJIy4YE€HUU JIOKYMEHTOB;

- 3HAaKOMMUT 3asBUTENSl WU TNPEICTABUTENSA 3asABUTENS C IIEPEYHEM BBIJABAEMBIX
JIOKYMEHTOB (OTIJIallaeT Ha3BaHUsI BbIIABAEMbIX IOKYMEHTOB);

- BelgaeT TOKyMEHTHI 3asBUTENIO WM NIPEICTABUTEIIO 3asIBUTENS.

Ha xonuu 3ampoca fienaer oTMETKY O BbAaBa€MbIX JOKYMEHTAaX, C YKa3aHUEM HX MEepedHs,
IIPOCTABIISIET CBOM MHULIUAIBI, JOJDKHOCTD U noanuce, O.M.0 3asBuTens uim ero nNpeacTaBuTeNs u
npeJiaraeT NpoCTaBUTh MOANUCH 3asiBUTENS.

26.2. . B ciyyae mojauM 3asBIEHUS 4epe3 MHOTO(QYHKIMOHAIBHBIA LieHTp, OpraH He
no3aHee 2 pabouymx AHEHW A0 OKOHYAHMS, YCTAHOBJIEHHOIO JEHCTBYIOLIUM 3aKOHOJIATEIbCTBOM
CpOKa IMPeI0CTaBICHUI MYHULIUIIAIBHON YCIIyTH, HalpaBiseT (BbIAaeT) B MHOTO(yHKIIMOHATIbHBIN
COOTBETCTBYIOIIMI pe3yJIbTar.

MHoroyHKIIMOHABHBIA ~ LEHTP  OCYIIECTBISET  BbLAAYy  3asABUTEII0  pe3yjbTara
MPEIOCTABIICHUS MYHUIIUNAJIbHOW YCIYyTM B TEYEHMHM CpOKa XpaHEHHUs TOTOBOTO pe3ysbTara,
IPEIYCMOTPEHHOT'O COTJIAIIEHUEM O B3aUMOJCHCTBUU MEX1y MHOTO()YHKIIMOHAIBHBIM LIEHTPOM U
OpraHom.

26.3. B ciywyae momauu 3asBIE€HUS B JEKTpOHHOM BHje mocpenctBom PIITY, mocne
perucTpaluy pe3yiabrata IpPeJOCTAaBICHUS MYHHUIMIIAIBHOM YCIYI'M S3K3eMIULIp, 3aBEpEHHBIN
YCUJICHHOM KBaIM(UIIMPOBAHHON >JIEKTPOHHOM IOAMUCHIO YIOJTHOMOYEHHOTO JOKHOCTHOTO
Ju1a, HarpasisieTcs 3asBUTeNto B «JInunpiil kabuner» PIITY. [1pu Hanuyuu B 3asBJICHUM YKa3aHUS
O BbIJaYe pe3ylbTara MPelOCTaBICHUS MYHUIUMNAIBHOW YCIyrd Ha OyMa)XHOM HOCHUTEIE,
9K3EMILIP NEPENACTCS 3aABUTEIIO IIPH MIPENBSABICHUH JOKYMEHTA, YIOCTOBEPSIIOIIETO TUYHOCTD.

Bropoii sk3eMIusip pesyabrara npeaocTaBiIeHUs MyHULIUIAIBHOW yCIyrd Ha OyMa)KHOM U
(WIM) DJIIEKTPOHHOM HOCHUTENE, 3aBEPCHHBIM YCHUJICHHOW KBaJU(DUKAIMOHHOW 3JIEKTPOHHOU



MOJIHUCHIO YIIOJHOMOYEHHOTO JOJDKHOCTHOIO JIMIIA, OCTaeTcsl Ha XxpaHeHuu B OpraHe, BbIIaBIIEM
APXUBHYIO CTIPaBKY, ApXUBHYIO BBIMTUCKY, aPXUBHYIO KOITHIO.

26.4. Kputepuem NpuHATHS PELICHUS SBISETCS MOAMMCAHHBIN pe3ynbTaT MpeloCTaBICHUs
MYHULIMTIAJIbHON YCIIYTH.

26.5. Pe3ynbTaToM UCIOJHEHUS aJIMUHUCTPATUBHOM NPOLEAYphl SABJISETCA BblAadya
pe3yJibTaTa peloCTaBICHN MyHUIIMIIAIBHON YCIIYTH WM HAllPaBJIEHUE €T0 3asBUTEIIO 3aKa3HbIM
MUCHMOM C YBEIOMJICHHUEM.

26.6. Crnocobom (ukcamuu pe3yibTaTa BBIIOJHEHUS aJMHUHUCTPATUBHON IpoOLETypHI
ABJISIETCS BbIJIa4a 3asiBUTEIIIO PE3YJIbTaTa MPEAOCTaBICHHS MYHUIIUTIAIBHON YCIYTH MO POCIUCH, B
JKypHaJie BbIJAHHBIX PEIICHHI.

27. llopsiok ocyliecTBJIEHUS AIMUHIUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOM dopme, B
TOM 4HucJie ¢ ucnoab3oBanuem EITY, PIIT'Y, a Takxke opunmnanbHoro caiita Oprana

217.1. Ilonyuenue ungpopmauuu o nopaoke u cpokax nPeodoCmMasieHus yciayu

[TocpenctBom EINTY u PIII'Y oGecnieunBaeTcsi BO3SMOKHOCTb:

1) noctymna 3asBuTeNeH K CBEACHUIM 00 yCIlyre;

2) KONMPOBAHUS B AIEKTPOHHON (pOopME 3arpoca U UHBIX TOKYMEHTOB, HEOOXOAUMBIX JIJIs
MOJIyYEHUS YCIIYTH;

3) momauu 3asBUTENEM C HCIOJIb30BAHMEM HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTHII 3aIIpoca O NPEIOCTaBICHUU YCIYTH;

4) nony4yeHHUs 3asBUTEJIEM CBEJIECHUM O XOJI€ BBIIOJHEHUS 3alpoca O IPeIOCTaBIECHUU
YCIYTH, B ClIy4yae IoJayu 3ampoca B JJIEKTPOHHOM BHJiEe, nocpencrtsom EINTY, PIITY;

5) nonyuyeHus pe3ynbTara MPelOCTaBICHUs YCIYTU B 3JIEKTPOHHOHN (opMe;

6) ocyIIecTBIEHUS OLIEHKHU KauecTBa MPEOCTaBICHUS YCIYTH;

7) nmocynebHoro (BHecyaeOHOro) oOkaloBaHWE PEIICHWH W JchCTBUN (Oe31eicTBUS)
opraHa (OpraHu3aIuu), JOJHKHOCTHOTO JIMIAa OpraHa (OpraHu3aluu) JU00 rocyAapCTBEHHOTO MU
MYHUIIMIIAJIBHOTO CIYXAaIlEro.

Ha odunmansunom caiite Oprana ob6ecrnednBaeTcsi BOSMOKHOCTD:

1) nocrymna 3asBUTENEN K CBEACHUSIM 00 yCIIyTE;

2) KOMUPOBAHUS B AIEKTPOHHOU (POopME 3ampoca U UHBIX TOKYMEHTOB, HEOOXOAUMBIX IS
MOJIyYEHUS yCIYTH;

3) ocyIiecTBIEHUS OLIEHKH KauecTBa MPEAOCTaBICHUS YCIYTH;

4) nocyneOHoro (BHeCyIneOHOro) OOKaJlOBaHWE peIIeHUN U JeicTBUN (Oe31eiCcTBUS)
oprana (OpraHu3aiuu), J0JHKHOCTHOTO JIMIA OpraHa (OpraHu3alun) JU00 rocyJapCTBEHHOTO WIN
MYHUIIMIIAJIBHOTO CITYXKAaIEro.

27.2. 3anuce na npuem 6 opean (0p2anu3ayuIo), MHO20PYHKUYUOHAbHBLE UEHMPbL O
nooauu 3anpoca 0 nPeooCMasIeHuu ycayu

[IpenBapuTenbHas 3anuch Ha MPUEM B MHOTO(QYHKIIMOHAIbHBIE EHTPHI OCYIIECTBISETCS
Ha ounmansaoMm caiite I'BY PK «M®ILl». MHorogyHKIMoHaIbHbIE LIEHTPHI HE BIIpaBe TPeOOBaThH
OT 3asBUTENsS] COBEpUICHHMS] MHBIX JCWCTBUH, KpOME TPOXOXKACHUS UIECHTUPUKALUU U
ayTeHTU(UKALMU B COOTBETCTBUU C HOPMAaTHUBHBIMH MPaBOBBIMHU akTamu Poccuiickoit dexnepanuu,
yKa3aHusd IeNu MpHeMa, a TakKe IPeAOCTaBICHUs CBEACHUN, HEOOXOMUMBIX Ui pacyera
JUTUTENIbHOCTH BPEMEHHOTO MHTEpPBaja, KOTOPbIH HE00X0AUMO 3a0pOHUPOBATH JJIS IPUEMA.

21.3. @opmuposanue 3anpoca
dopMupoBaHHE 3ampoca 3asBUTEIEM OCYLIECTBISETCS IMOCPEACTBOM  3allOIHEHUS
aNeKTpOHHOU GopMbl 3ampoca Ha PIII'Y 6e3 HeoOxXxoIuMOCTH AOMOIHUTENBHON MOaun 3ampoca B
Kakoi-nm0o uHoU (hopme.
dopmaTHO-JIIOTHYECKass  MpoBepka  CHOPMUPOBAHHOTO  3ampoca  OCYIIECTBISIETCS
ABTOMATUYECKHU TOCJE 3al0IHEHUs 3asiBUTENIEM KaKJI0TO M3 TMOJIeH AJIEKTPOHHON (OpMBI 3arpoca.
[Ipu BBISIBICHUH HEKOPPEKTHO 3aMOJHEHHOTO TMOJIS JJIEKTPOHHOW (OpMBI 3ampoca 3asBHTEIH



YBEAOMJISIETCSI O XapaKTepe BBISBICHHOW OIIMOKM U TIOPSAKE €€ YCTpaHeHHs] MOCPEACTBOM
WH(OPMAIIMOHHOTO COOOIIEHHUSI HEMOCPEACTBEHHO B 3JICKTPOHHOM (hopme 3ampoca.

[Ipu hopmupoBanum 3ampoca 3asiBUTEII0 00eCTICUBACTCS:

a) BO3MOXHOCTb KONMPOBaHMS M COXPAaHEHHUs 3amlpoca, HEOOXOAUMOIo IJid
MIPEIOCTABIICHUS YCIYTH;

0) BO3MOXKHOCTbH T€UaTH Ha OyMaKHOM HOCHTEJIE KOTIHH JJICKTPOHHOU (hOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEJIEHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3Hau€HUN B J1t0OOI
MOMEHT IO >KEJIaHHUIO TOJIb30BaTels, B TOM YHCJIE IPYU BOSHUKHOBEHHH OIMIMOOK BBOJA U BO3BpATE
JUTsl IOBTOPHOTO BBOJIa 3HAYEHH B AJIEKTPOHHYIO (POpMY 3arpoca;

I') BO3MOXXHOCTb BEPHYTbCS Ha JIIOOOW M3 ATANOB 3alOJIHEHHS AJIEKTPOHHOH (HOpMBI
3arpoca 6e3 oTepH paHee BBEICHHOIN HHPOpMAIIK;

1) BO3MOXHOCTB AocTyna 3asButens Ha PIII'Y k panee nogaHHbIM UM 3ampocaM B TEUEHHE
HE MEHee OJHOrO rojia, a Takke YaCTHYHO C(HOPMUPOBAHHBIX 3alPOCOB - B TEUEHHUE HE MEHee 3
MECSLEB.

CdopmupoBaHHBIi W MOANKCAHHBIN 3anpoc nocpeactBom PIIY HampaBnsieTcs B opras,
IIPEIOCTABIISAIOINHN YCIYyTry, KOTOPBI 00ecreunBaeT PErucTpaluio 3anpoca.

[Ipu oOpameHun 3a MOJNYYEHHEM YCIYTHM TMPEIACTaBUTENSl 3asBUTENS, K 3alpocy
npuiaraeTcs HaJUIekamuM o0pa3oM opopMIIeHHAs IOBEPEHHOCTH B (OpPME DIIEKTPOHHOTO
JIOKYMEHTA, MOJAMHUCAHHOTO JIUIIOM, BBIIABIIUM (TIOJMUCABIINM) IOBEPEHHOCTb, C UCIIOJIb30BAaHHUEM
YCHJICHHOW KBaJM(UIIMPOBAHHON JJICKTPOHHOW monmuck (B ciay4dae, €ClId TIPEJCTaBUTEIb
3asBUTENS ACHCTBYET HA OCHOBAHUU JOBEPEHHOCTH ), THMO0 HOTAPUYCOM.

217.4. IIpuem u pecucmpayusa opzanom (opzanuzayueil) 3anpoca u UHvIX 00OKYMEHM 08,
He00X00uUMbIX 0711 NPEOOCMAaBIeHUA yCiyzu

3asBUTENIb UMEET MPABO MOJATh 3asBJICHUE B IEKTPOHHOU (popMe ¢ HCHOIB30BaHUEM
PIITY.

dopmupoBaHuE 3ampoca 3asBUTEIEM OCYLIECTBISECTCS IIOCPEICTBOM  3allOJHEHUS
aeKTpoHHOU (hopmbl 3ampoca Ha PIII'Y 6e3 HeoOXoaMMOCTH TOMOJHUTENFHOMN T0/IaYu 3arpoca B
Kakoii-mubo unoii ¢opme. Ha PIII'Y, EIII'Y, odunmansHoM caifite Oprana, npenocTaBisiioIEro
YCIIYTY pa3MelatoTcss 00pa3iibl 3al0IHEHUS SJEKTPOHHON (hOpMBI 3ampoca.

dopmaTHO-JIOTHYECKass ~ NpoBepka  C(HOPMUPOBAHHOTO  3ampoca  OCYIIECTBISIETCS
ABTOMATUYECKHU TOCJIE 3al0JHEHMSI 3asiBUTENIEM KaKJI0TO M3 MOJIeH AJIEKTPOHHON (OpMBI 3arpoca.
[Tpr BBIABIEHMHM HEKOPPEKTHO 3allOJHEHHOTO MOJS 3JIEKTPOHHONW (OpMBI 3ampoca 3asiBUTENb
YBEAOMIISIETCSI O XapaKTepe BBIABICHHOW OIIMOKM M TOPSAAKE €€ YCTpaHEHMsI MOCPEACTBOM
MH(POPMALIMOHHOTO COOOIEHHS HEMOCPEICTBEHHO B AJIEKTPOHHON (hopMe 3arpoca.

CdopmupoBaHHBI  3ampoc, HANPAaBIsSETCS B OpraH, MPEeIOCTAaBISIOMIUNA  yCIyry
nocpeacrtsom PIITY.

[Ipuem u peructpanus 3asBICHHUS] OCYIIECTBISIOTCA JIOJDKHOCTHBIM JIMIIOM OpraHa
IIPEIOCTABIISIONIETO YCIYTy, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPALIUIO 3asBJICHUN C TOKYMEHTAMH,
HEOOXOIUMBIMHU IS MIPEIOCTABIICHUS YCIYTH.

Ilocne perucTpauuy 3asBJIE€HHE HANpaBIAETC B CTPYKTYpPHOE MOJpa3/elICHUE,
OTBETCTBEHHOE 3a MPEIOCTaBICHHUE YCIYTH.

Ilocne mnpuHATHSA  3as4BICHMST  JODKHOCTHBIM — JIMIIOM,  YIIOJIHOMOYEHHBIM  Ha
IPEeIOCTaBIIEHUE YCIYTH, CTaTyC 3ampoca 3asBUTeNs B «IMYHOM kabunere» Ha PIIT'Y, obHoBnseTcs
JI0 CTaTyca «IIPUHATOY.

21.5. Bzaumooeiicmeue opzanoe, npeoocmagialouux 20cyoapcneeHHbvle ycyzu,
0p2an08, NPeOdOCMasIAIOUWUX MYHUUUNATIbHBLE YCIY2ZU, UHBIX 20CYOAPCMEEHHBIX OP2AHO08,
0pP2aH08 MECMHO20 CAMOYNPAGIEHUA, OP2AHU3AYUIL, YLACHEYIOUUX 6 NPEOOCMAGNEeH U
npedycmompennwix yacmoito 1 cmamou 1 @eodepanvnozo 3akona Ne 210-D3 zocyoapcmeennvlx u
MYHUUUNATBHBIX Y1y

BzaumopeiicTBue oOpraHoB, MPENOCTABIAIONIMX YCIYTH, B YacCTH OCYIIECTBICHUS
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEUCTBUS OCYIIECTBISETCS COTVIACHO MyHKTa 2 yacTH 1
crateu 7 @enepanbHoro 3akoHa Ne 210-D3, a Takke mpeaocTaBiIeHUE JOKYMEHTOB U HH(pOpMaIuu



B clly4ae, MOpeayCMOTpeHHOM d4acThio 4 cratbu 19 @enepansHoro 3akoHa Ne 210-03,
OCYIIECTBIISIETCS. B TOM YHCIE B JJIEKTPOHHOW (hOpMe C HCHOJIB30BAHHWEM EIAWHOW CHUCTEMBI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBHUS U MOAKIIOYAEMBIX K HEHl PErHOHaIbHBIX
CHUCTEM MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUSI MO MEXBEIOMCTBEHHOMY 3alpoCy
oprasa, MpeAoCTaBJISAIONIEr0 yCIyry, MOJBEJOMCTBEHHON TOCYy/IapCTBEHHOMY OpraHy WJIM OpraHy
MECTHOTO CamMOYIpaBJEHHUs OpraHU3allMM, YYaCTBYIOLIEH B MPEIOCTaBICHUU IMPETyCMOTPEHHBIX
yactbto 1 ctateu 1 denepanbroro 3akoHa Ne 210- @3 rocy1apcTBEHHBIX U MyHULIMTAIBHBIX YCIIYT,
1100 MHOTO(YHKITMOHAIBHOTO LIEHTPA.

27.6. Onnama 2ocyoapcmeeHHO ROWIUNBL 3a RPEOOCHAsIeHUe YCIIYZ U YRIAMA UHBIX
naamediceil, 63UMAEMbIX 8 COOMEEMCMEUU ¢ 3aKoHo0amenvcmeom Poccuiickoit @edepayuu
3asgBUTENIO MPEJOCTABISAETCS BO3MOXKHOCTh OIUIATHl TOCYNApPCTBEHHOW IONLIMHBI B
JNeKTpOHHOW ¢dopMe MO YHUKaIbHOMY wHIeHTU(uUKaTopy HauucieHusa. Dakt omiaTel
rOCyJapCTBEHHOH  MOLUIMHBI ~ TNPOBEPSIETCS  OpPraHOM  NPEOCTABISIONIMM  YCIYTy B
rocy1apcTBEHHOU MH(GOPMALIMOHHON CUCTEME O FOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX IIaTeXax.

21.7. llonyuenue pe3yniomama npedocmasenenus yciayzu
B ciyyae Hamuuus BO3MOYKHOCTH, PE3YyJbTAT MPEIOCTABICHUS YCIYTd, 3aBEPECHHBIN
YCUJIEHHOW KBaTM(DUIIMPOBAHHONW HJIIEKTPOHHOW MOJIMHUCHI0 YIOJIHOMOYEHHOTO JOKHOCTHOTO
JU1a, HAITpaBJsieTcs 3aaBUTENIO B «JInunblil kabuner» PIII'Y. B uHbIX ciyuasix Bblgada pe3ynibTara
MPEIOCTABICHUS YCIYTH OCYIIECTBISIETCS Ha OyMa)KHOM HOCHUTEIIE.

21.8. llonyuenue ceéedenuil 0 xo0e 8bINOIHEHUA 3ANPOCA

3asBHUTENb UMEET BO3MOKHOCTH MOTydeHHsI HH(OPMAIIMU O XOE MPEIOCTABICHUS YCIIYTH.

Wudopmanus o Xoxe NPeAOCTABICHMs YCIyTd HalpaBiseTCsl 3asBUTEII0 OPIraHOM,
IIPEIOCTABIISAIONIMM YCIYT'Y B CpOK, HE MpeBblIatoluii 1 paboumii JeHb IOCie 3aBEpILEHUs
BBITNIOJIHEHUSI COOTBETCTBYIOILEIO JEHUCTBUSA, Ha aJIpec 3JIEKTPOHHOM IOYThl WJIH IOCPEICTBOM
PIIT'Y (B cyuae, eciu 3asBiieHue nojgasanock uepes PIITY).

IIpu npenoctaBnenuun yciyru mnocpeictBoM PIII'Y B yinyHOM KaOMHETE 3asiBUTENS
0TOOpaXaroTCs CTaTyChl 3aIpoca:

a) 3asBJIEHHE 3aperucTpUpOBaHO — MH(POpPMAIMOHHAs CHUCTEMa OpraHa BIJACTH
3aperucTpupoBaia 3asBieHue (IPOMEKYTOUHBINA CTaTyC);

0) 3asBICHME IPHHATO K PACCMOTPEHHUIO - 3asdBICHHE IPHHIATO K PACCMOTPEHUIO
(ITpomexxyTOUHBI CTAaTYC);

B) MIPOMEKYTOUHBIE PE3yJbTaThl MO 3asBJIECHUIO — BBINOJIHEHUE MPOMEXYTOUHBIX 3TAIOB
paccMOTpeHHUs 3asBICHUS (IPOMEXYTOUHBIH CTaTycC);

I) yciyra Oka3aHa — yclyra ucnojHeHa. Pe3ynbrar nepenan B «JIM4yHBIH KaOuUHET»
3assBUTENs ((UHANBHBIN CTATYC);

1) OTKa3aHO B TNPEAOCTABIECHUM YCIYTM - OTKa3aHO B MPEIOCTABICHUU YCIYI'H
(punanbHBIM cTaTyC).

JIONOJMHUTENBHO K CTaTycy, MH(QOPMALMOHHAs CHUCTeMa OpraHa, MpPeAO0CTaBIISIONLIETO
yCIIyTy, MOXKET MepelaBaTh KOMMEHTapui.

Ecnn 3asBurens mnonxasanm 3adBKy Ha IpenocrasiieHue ycayru depes PIIIY, To
MH(pOpMALIMI0O O XOJ€ IMPEeNOCTaBICHUS YCIYyTU 3asBUTENb MOXET MOCMOTpeTh B «JIMuyHOM
kabunere» Ha PIIT'Y.

Jlyia mpocMOTpa CBEIEHUN O XOJe U pe3yJbTaTe MPEeNOCTaBIECHUS YCIYTU Yepe3 JTMYHBIN
kabuner PIII'Y 3asBuTen0 HEOOXOIUMO:

a) aBropusoBatbes Ha PIII'Y (BoifTu B TM4HBIN KaOUHET);

0) HaliTH B IMYHOM KaOMHETE COOTBETCTBYIOLIYIO 3asBKY;

B) IPOCMOTPETHh UH(POPMALIHIO O XOJE U Pe3ybTaTe MPEIOCTABICHUS YCIYTH.

21.9. Ocywecmenenue oyeHKu Kauecmea npedocmaesieHus yciayeu
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3agBuTensIM 00ECHEeUMBAeTCd BO3MOYKHOCTh OLEHUTh JOCTYIHOCTh M KadecTBO
npenocTaBieHus yciayru nocpeactsom PIITY, opunmansHoro caiita oprana, nmpeaocTaBIsSIONIETO

yemyry.

27.10. [Jocyoeonoe (6necyoeonoe) ooxcanosanue peuwienuil u oeiicmeuil (be3oeiicmeus)
opzana (opeanuzayuu), 00JAHCHOCHHO20 TUUA OP2aHa (opeanusayuu) 1udo 20cyoapcmeeHHozo
UlU MYHUYURATBHO20 CIIYHCAUe20

3asBuTeNnsIM 00eCreYnBacTCS BO3MOXKHOCTh JOCYNeOHOr0 (BHECYIEOHOT0) 00KaTOBaHUS
pemieHU W JedcTBui (Oe34eiCTBUA) opraHa (opraHu3aiuu), JOJDKHOCTHOTO JIMIla OpraHa
npenocTasisitoniero ycayry nocpeacrsom EINY, PIITY, snekTpoHHOH MOYTH M OQUIIMATBLHOTO
caiiTa opraHa, mpe0CTaBIAIONMEro ycyry, opunuansaoro caiita 'BY PK «M®L».

28. [lopsi10K BBINMOJIHEHHUSI A/AMUHUCTPATUBHBIX Npoueayp (HeidcTBHi)
MHOTO()YHKIMOHAJIBHBIM HEHTPOM

28.1. UndopmupoBanue 3asiBUTEJIeH 0 NOPSAKe NPeJOCTABICHUSI MyHUIMIAIbHON
YCJIYIH B MHOTO(pYHKIIHOHAJIBHOM LIEHTPeE, 0 X0/1¢ BHINOJTHEHHS 3aNpoca 0 NpeaoCcTABICHUH
MYHMUIMIAJIbHON YCJIYIH, 10 HHBIM BONIPOCAaM, CBA3AHHBIM C IPeI0CTABJICHHEM
MYHUIMIIAJTBHOM YCJIYTH, 2 TAK/Ke KOHCY/IbTHPOBAHME 3asiBUTeJIeH 0 mopsiiKe
NpeJoCcTaBIeHU MYHUIUINIAJBHOMH YCJIYIH B MHOTO()YHKIIMOHAJIBLHOM IIeHTpe

IIpu oOpamenun 3asBUTENS B MHOTO(DYHKIMOHANBHBIM LEHTP 3a MOJIy4YEHUEM
KOHCYJbTallUM IO  BONpPOCAaM  IPEAOCTaBICHUS  MYHUIMOAIbHON  YCIyrd, pabOTHUK
MHOIO()YHKIIMOHAJILHOTO ~ LIEHTPA, OCYLIECTBISIOUIMA TNpHEM JOKYMEHTOB, HH(POPMUPYET
3asiBUTEIIS:

- 0 CPOKax Mpe0CTaBICHUS MyHUIMIIAIbHON YCIyTH;

- 0 HEOOXOIUMBIX JOKYMEHTaxX /Jjsi IOJY4YeHHUs] MYHULUINAIbHOW YCIyru (1o BHJaM
CIIPaBOK);

- 0 BO3MOXHOM OTKa3e B MPEAOCTaBICHUM MYHUIUMNAIBHON YCIYrH, B Cllydae OTCYTCTBUE
JOKyMeHTOB B Oprase I10 3aIpamnBaeMoil TEMaTHKE.

[Ipy HeoOXOIMMOCTH TMOJIy4E€HHsS KOHCYJIbTAallMM B MNHCbMEHHOM Qopme pabOTHUK
MHOTO()YHKIIMOHAJILHOTO IIEHTPa PEKOMEHIYeT 3asBUTENI0 JIMYHO HANpPaBUTh NUCbMEHHOE
oOpaiienue B OpraH, pa3zbsCHUB IPU ITOM MOPSAJOK PACCMOTPEHHS] NMHCbMEHHOIO OOpalleHus
3asBUTEN B cOoOTBeTCTBUU C PenepanbHbIM 3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsinke
paccMoTpeHust oOpanieHu# rpaxaad Poccuiickoit denepanuny.

28.2. [Ipuem 3anpocoB 3asiBUTeJ/IeH 0 MPeAOCTABJICHNH MYHULIMNIAJBHON YCIYTH U

HHBIX JOKYMEHTOB, HE00X0AMMBIX JJIsl IPeJ0CTABJICHUS MYHUIMIIAJBHONH YCIyTH

B MHOro¢QyHKIIMOHAIBbHOM LEHTPE OCYILECTBISETCS MpUEM 3asBICHUN U JOKYMEHTOB,
HEOOXOJUMBIX JUIS MPEJOCTaBICHUS MYHMLMIIAIBHOM YCIyrW, a TakKe BblJada JIOKyMEHTOB,
ABJIAIOMINUXCA PE3YJIbTaTOM IMPEAOCTABICHHUA MYHHHHHaHBHOfI YCIyru TOJIBKO IIPpU JIMYHOM
oOpalleHnn 3asBUTENSA, MO0 €ro MpeACTaBUTENs, MPU HATUYUU JOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTDb NPCACTABUTCIIA 3adBUTCIIA, JOKYMCHTA, YJIOCTOBGPSIIOHII/II\/II IIOJTHOMOYMA MMPEACTABUTCIIA
3asIBUTEIIS.

[IpremM TOKYMEHTOB, MOJYYEHHBIX MOYTOBBIM OTIIPABIIEHUEM, JINOO B 3JIEKTPOHHOU opme
HE JI0IyCKaeTCs.

[Ipu oGpaieHuu B MHOTO(QYHKIIMOHATILHBIM LIEHTP 3asBUTEIb MPEIOCTABISET CIEAYIOIINE
JIOKYMEHTBI:

1) 3anpoc Ha npeaocTaBieHre MyHUIMNAIbHOU yeiyry, ([Ipunoxxenue Ne3 k HacTosemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

3anpoc 10JKEH COAepKaTh CIEAYIOUIYI0 HHPOPMALHUIO:

- HAaMEHOBAaHME IOPUMUYECKOTO JIMIA - aBTOpa 3ampoca (Ul rpaxaaH - GamMHUINH, UMEHH,
OTYECTBA, IPH HATMYUH [TOCIIETHETO);

- OYTOBBIHM /WM AIIEKTPOHHBIN apec, 10 KOTOPOMY JIOJDKEH OBITh JaH OTBET;



- CBEJICHUS, MHTEPECYIOIIUE IT0JIb30BATENsl M XPOHOJIOTMYECKHE PAMKH 3aIllpaiInBacMOil
uHpOpMaLNu;

- (opmy momydeHus mosjp3oBareneM WHpopmainuu (MHGOPMAITMOHHOE MHUCHMO, apXWBHAs
CIIpaBKa, apXWBHAs BBIMHCKA, apXWUBHAs KOIMHs, TEMATUYECKUU IMEepeUYeHb, TEMATHUECKUNU 0030p
JIOKYMEHTOB);

- IMYHYIO TIOJIKCH aBTOpa 3arpoca (rpaxJaHuHA WIKA JOJDKHOCTHOTO JINIA);

- IaTy.
2) IOKYMEHT, YAOCTOBEPSIOIINNA TUUYHOCTD 3asBUTEINS (IIPEICTABUTEIS 3asIBUTENS);
3)  JloKkyMeHT,  TOATBEP)KIAIOMMKA  IOJTHOMOYHS  TPEACTaBUTENS  3asBUTENS,

YIIOJTHOMOYEHHOI'O Ha I0/1ayy JOKYMEHTOB M IIOJIyYE€HUE pe3yibTaTa OKa3aHUs MYHULUIAIbHON
yCIIYTH (B Cliydae oOpalieH s IpeICTaBUTEIIS 3asIBUTEIS);

4) IOKyMEHT, IOATBEPKAAIOIINN [TOJIHOMOYUS IOPUINYECKOTO JINLIA;

9.2. JIns nosy4eHusi apXUBHBIX CIIPAaBOK COLIMAIBHO-IIPABOBOIO XapakTepa:

1) 3asBnenue (Ilpunoxenne Ne5 k HacTosIIEMy AIMHUHUCTPATUBHOMY PETIIAMEHTY);

2) JIoOKyMEeHT, y10CTOBEPSAIOLIUI JTMUHOCTh 3asBUTENS (IIPEICTABUTEINS 3assBUTEIIA);

3)  JoxyMmMeHT, TOATBEPXKIAIOMMKA  IOJHOMOYHS  TPEACTABUTENS  3asBUTENS,
YIOJIHOMOYEHHOI0 Ha I0J1auy JOKYMEHTOB M IOJy4YeHHME pe3ysbTaTa OKa3aHUs MYHHULMIAIbHOU
yciyru (B citydae oOpallleHus IPeICTaBUTEIs 3asiBUTENS);

4) xonMs TPymOBOW KHWXKM (IIPU MCIIONHEHHH 3allpOCOB, KACAFOIMXCS MOATBEPKICHHUS
TPYAOBOIO CTa)ka, B TOM 4MCJI€ JIbI'OTHOIO, CIELUAIbHOCTH, pa3Mepa 3apabOTHOW ILIATHI,
pa3MYHBIX HA/J0aBOK U JITOT B COOTBETCTBUH C TIEHCHOHHBIM 3aKOHOAATEILCTBOM Poccuiickoi
denepanyn).

B xome mnpuema JOKYMEHTOB, HEOOXOAWMBIX JUISI OpraHU3allUM MPEJOCTABICHUS
MYHUIIUIAIBHON YCIIyTH, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpA!

VYcTaHaBiMBaeT JIMYHOCTb 3asBUTENS WIM TNPEACTaBUTENS 3asBUTENS, B TOM YHUCIE
pOBEPSET JOKYMEHT, YAOCTOBEPSIOLINI JIMYHOCTh, JTOKYMEHT, YJOCTOBEPSIOUIMNA MOJTHOMOYUS
IIPEJICTABUTEIIS 3asIBUTEIS.

B cnyuae ecim He yCTaHOBJEHAa JIMYHOCTh JIMIA, OOpPATUBIIErOCs 3a MOJyYEHHUEM
MYHUIIMNIAJIbHOW YCIyTH, B TOM 4YHCII€ HE MPEAbSBICH JIOKYMEHT, JIMIO NpPEICTaBIISIOINIEe
3asBlIEHHME W TMpUjaraeMbple K HEMY JOKYMEHTBbI, OTKa3aJoCch MPEeIbSABIATh JOKYMEHT,
YJIOCTOBEPSIOUINIM €ro JIMYHOCTb, PAOOTHUK MHOTO()YHKIIMOHAJIBHOIO IIEHTpa OTKa3blBae€T B
npreMe 3asBJICHUS W TpHIaraéMblX K HEMYy JTOKYMEHTOB HEIOCPEACTBEHHO B MOMEHT
NpEeJCTaBICHUS TAKOTO 3asBJICHUS U IOKyMEHTOB.

[TpoBepsieT TpaBMIIBHOCTE OGOPMIICHHUS 3aSBJICHUS O IPENOCTABICHUH MYHHUIUITAIBHON
ycayru. B ciydae, ecnu 3asBUTENh CaMOCTOSITEIBHO HE 3aloiHWI (opMy 3asBlIEHHs, MO €ro
npock0e, pabOTHUK MHOTO(DYHKIIMOHAILHOTO LIEHTPA, 3aMIOJIHSIET 3asiBICHNE B 3JIEKTPOHHOM BUJE.

Ecnu B 3asBiIeHUN HE yKa3aH aJipec 3JIEKTPOHHOM MOYTHI 3asBUTENA, MIpeuiaraeT (B yCTHOM
¢dopMe) yka3aTh B 3asBICHHUU aJIpeC JIEKTPOHHOM MOYTHI B LIETSAX BO3MOKHOCTH YTOUHEHHS B X0/I€
NPEJOCTABIEHUs] MYHHUIMIAIbHOM YCIyTM HEOOXOAMMBIX CBEIEHUI IyTeM HalpaBJeHUs
AIIEKTPOHHBIX COOOIEHHH, a TAKKe B IENAX WHPOPMHUPOBAHUS O XO/€ OKAa3aHUS MYHHUIUITATHLHON
YCITYTH.

B cinywae mpenocraBiieHus 3asBUTEIEM MOAJUHHUKA TOKYMEHTA, MPEJCTaBICHNE KOTOPOrO
B TOJIMHHUKE HE TpeOyercsi, pabOTHUK MHOTO(YHKIIMOHAJIBHOTO LEHTpa CBEpsieT KOMHU
MO/UTMHHUKA JOKYMEHTOB, TIPE/ICTABICHHBIX 3asBUTENEM, C TIOJUTMHHUKAMH TaKUX IOKyMEHTOB, Ha
KOMHMM TPOCTABJsIET OTMETKY O COOTBETCTBHMM KONHUM JOKYMEHTa €ro MNO/UIMHHHUKY 3aBepss ee
CBOCH TMOAINMCHIO C YKa3aHWUEM JOJDKHOCTH, (paMWIMM W WHUIUAIOB. [IOATMHHUK TOKYMEHTa
BO3BPALIAETCS 3asgBUTENI0, a KOMUSA NMPHUOOINAETCS K KOMIUIEKTY JOKYMEHTOB, IEpe/laBaeMbIX B
Opras.

KommiektyeTr 3asiBieHHe W HEOOXOAWMBIE JOKYMEHTHI (Jajiee - KOMIUIEKT JIOKYMEHTOB),
COCTABJISISL PACTIMCKY TPUHSATHIX KOMIUIEKTOB JOKYMEHTOB B JIBYX K3EMIUISIPaxX, KOTOpask COMEPKHUT
nepevyeHb MPEeJOCTaBICHHBIX 3asBUTENIEM JOKYMEHTOB, C YKa3aHHEM JaThl M BpPEMEHM HX
IPEOCTABIICHUS, U IPUKPEIIISET €ro K 3asBJICHUIO.



Bbinaer 3asBUTENI0 OAMH OK3EMIUIAP pAclNMCKM B IOATBEPXKICHHE IPUHATHUS
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM KOMILJIEKTa JIOKyMEHTOB, IIPEJIOCTABICHHBIX 3asBUTEIIECM,
BTOPOH 3K3EMILIAP pacnucku nepepaercs B Oprad ¢ KOMIUIEKTOM JOKYMEHTOB.

CooOmiaer 3asBUTENI0 O JaTe MOJTY4eHHs pe3ysibTaTa MYHHLIMNAIBHON YCIyru, KOTOpas
cocraBiisgeT 30 KajgeHJapHBIX IHEH co qHs npenacraBieHus B OpraH JOKYMEHTOB, 005S3aHHOCTb IO
IIPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS. [Ipu CIOXKHBIX 3ampocax CPOK MOXKET ObITh
IpojaJieH, HO He Oosnee yeM Ha 30 KaJeHAApHBIX AHEH ¢ 00s3aTEIbHBIM YBEIOMJICHHEM 00 3TOM
3asIBUTEIS.

B cpok, He npeBslmaronuii 2 pabouux AHEH, caenyromuxX 3a JHEM IMpHUeMa KOMIUIEKTa
JOKYMEHTOB, S3KCIEAUTOPOM MHOTO(QYHKIMOHATHHOTO IIEHTPA WM HHBIM YIIOJIHOMOYEHHBIM
JUIIOM  MHOTO(QYHKIMOHAIBHOTO  LIEHTPA, KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX  JUIs
IIPEIOCTABIICHUS MyHULIUIIAIbHON yCIyr nnepeaaercs B Oprax.

IIpueM JOKYMEHTOB OT 3KCHEAUTOpa MHOTO(YHKIHMOHAJIBHOIO LEHTPAa WM HHOIO
YIIOJIHOMOYEHHOTO JIULAa MHOTO(YHKIIMOHAIBHOTO IEHTPa, OCYIIECTBISCTCS COTPYAHUKAMU
Oprana BHe odepenu.

B xonme mpuema JOKyMEHTOB OTBETCTBEHHOE JML0 OpraHa, NpoBepseT KOMILJIEKTHOCTb
JOKYMEHTOB B TPHUCYTCTBHUM SKCHEIUTOpPAa MHOTO(YHKIMOHAJIBHOIO IIEHTpa WM HHOTO
YIIOJIHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHATIBLHOTO IIEHTPA.

B cnyuae oTcyTCTBUS JOKYMEHTOB, YKa3aHHbBIX B PACIIUCKE, OTBETCTBEHHOE 10 Opraxa, B
IPUCYTCTBUH IKCIEIUTOPa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA HJIM WHOTO YIOJHOMOYEHHOTO JIHMIA
MHOIO()YHKIIMOHAJILHOTO IIEHTpa, JeNaeT COOTBETCTBYIOILYID OTMETKY B COINPOBOJUTEIHLHOM
peectpe.

OnuH 3K3eMIUIsp CONPOBOJUTEIBHOIO peecTpa MepelaBaeMblX KOMIUIEKTOB JOKYMEHTOB
ocraercs MHOTO(QYHKIMOHAJIBHBIM ILIEHTPOM C OTMETKOW, JOJDKHOCTHOTO Juma Oprana,
OTBETCTBEHHOTI'0 3a IMPEIOCTABICHNE MYHULUMNAIBHOM YCIyTH, O HNOJY4YEHUHU, C YKa3aHUEM JaThl,
BPEMEHHU U MOJAINUCH JINLA, IPUHSABILIErO JOKYMEHTHI.

B cnydae oTkasza B mpueme JOKyMEHTOB OT HKCIEIUTOPa MHOTO(YHKIIMOHAJIILHOTO LIEHTpa
WIA YIOJIHOMOYEHHOIO JIMIAa MHOrO()YHKIIMOHAJIBHOIO LEHTpa, AOJKHOCTHOe iuuno Oprasa,
HEe3aMeJUIMTENbHO, B MPUCYTCTBUM SKCIEAUTOPAa MHOTOPYHKIMOHAJIBHOTO ILIEHTPAa WJIM HHOTO
YIOJIHOMOYEHHOTO JINI[A MHOTO()YHKIIMOHAJIIBHOTO LIEHTPA, 3allOJIHAET yBEIOMIICHHE 00 OTKa3e B
npruemMe OT MHOTO()YHKIIMOHAJIBHOTO IIEHTpa 3asBJICHUS U JTOKYMEHTOB, IPUHATHIX OT 3asBUTENS C
yKa3aHWeM IpUUYnH(bl) OTKa3a B pUEMeE.

28.3. Beinaua 3asgBUTe/II0 pe3yJIbTaTa MPeI0CTABICHNS MYHUIUNIAJIBHON YCJIYId, B
TOM YHCJIe BbIA4a JOKYMEHTOB Ha 0yMasKHOM HOCHTeJIe, NOATBEPKAAI0IINX COAePKAHUE
3JIEKTPOHHBIX JOKYMEHTOB, HAIIPABJIEHHBIX B MHOTO()YHKIMOHAJIBHBIN LIEHTP 0
pe3yJabTaraM MpeaocTaBjIeHus roCyAapCTBEHHbIX H MYHHIMIIAJIBHBIX YCIYI OpraHamMH,
NPeI0CTABISIOIIUMH FOCYAAPCTBEHHBIE YCJIYITH, M OPraHaMH, PeA0CTABJIA0INMHA
MYHUIMNIAJbHBIE YCIYIH, 2 TAK/Ke BbI1a4a JOKYMEHTOB, BKJIIOYas COCTABJICHHE HA
6yMa)KHOM HOCHUTEJIC H 3aBEPEHUE BBINMMCOK U3 HH(l)OpMaIII/IOHHbIX CUCTEM OpPraHoB,
NPeJ0CTABIAIOIIUX IOCYIaPCTBEHHbIE YCJIYIH, U OPraHOB, NPeI0CTaBIAIOIINX
MYHHMIMIIAJbHbIE YCJIYTH

Ilepenava  OpraHom  pe3yiabTaToOB  OKa3aHUS ~ MYHMLIMIAJIBHOM  YCIYyrM B
MHOTO()yHKIIMOHAJILHOM LIEHTPE JO0JDKHA OBITh HE IMO3/HEe pabouero AHs, CIEAYIOLIEro 3a JHEM
UCTEUCHUS CPOKa TMPHUHATUS PEIICHUs, HampaBiseT (BbIAA€T) B MHOTO(YHKIMOHAIBHBIM IEHTp
COOTBETCTBYIOIIMI pe3yJIbTar.

JomxHocTHOE o OpraHa, OTBETCTBEHHOE 3a NMPEAOCTaBICHUE MYHUIIMIIAIBHON YCIIYTH,
MOCPEACTBOM TeNePOHHON CBS3HM, YBEAOMISET MHOTO(QYHKIIMOHANBbHBI LEHTP O TOTOBHOCTH
pe3ynbTaTa MyHULIMIIAIILHON YCIIYTH;

B cIydya€ TIIpHUHATHA PCEHICHUA O IMPUOCTAHOBJIICHHMHM, OTKa3€ B MPCAOCTABICHHUU
MYHHULIMNIAIbHOW yciayru OpraHa, JOKHOCTHOE auil0 OpraHa B IMMCbMEHHOM BHUJE YBEAOMIISET
3adBUTEIA O TAaKOM PEUICHHWH, C YKAa3aHMEM IPUYMH IPUOCTAHOBJIEHUSA, OTKA3a MPENOCTaBICHUH
MYHHUIUIIAIbHON YCIYTH.



JomxuocTHOe nmio Oprana, mnepenaer B MHOTO(QYHKIIMOHAJIBHBIM IEHTP pe3yJabTaT
MYHHUIUIIAJIBHON YCIYTH HA OCHOBAHUU COIIPOBOJUTEIBHOTO PEECTPA, C YKA3aHUEM JAThl, BDEMEHHU
U TOAMHUCH IKCHEAUTOPa MHOTO(PYHKIMOHAIBHOTO LIEHTpa WJIM MHOTO YHOJHOMOYEHHOIO JIMIA
MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, IPUHSABIIETO JOKYMEHTHI.

[Ipn oOpamienuu 3asgBUTENS WM MPEICTABUTENS 3asSBUTENSI 3a PE3yJbTaTOM OKa3aHUs
MYHUIIUIAIBHONH YCIYTH B MHOTO(QYHKIHMOHAJIBHBINA IEHTP, PaOOTHUK MHOTO(YHKIHMOHAIHHOTO
HEeHTpa:

- VYcraHaBauBaeT JIMYHOCTL 3asSBUTCIIS WU NpeaACTaBUTCIIA 3asABUTCIISA, B TOM YHUCIIC
MIPOBEPSIET IOKYMEHT, YIOCTOBEPSIOUINI THYHOCTH;

- HpOBepﬂeT IMMOJIHOMOYMA NPCACTABUTCIIA 3aABUTCIIA ﬂCﬁCTBOBaTB OT UMCHHU 3asABUTCIIA IIPpU
MOJIy4YE€HUU JIOKYMEHTOB;

- 3HAKOMHUT 3asgBHUTEId WIH NpeACTAaBUTCIIA 3adBUTCIIL C HNCPCHYHEM BbIAaBACMbIX
JIOKYMEHTOB (OTrJIallaeT Ha3BaHUsI BbIIABAEMbIX IOKYMEHTOB);

- BBIIIaeT AOKYMCHTBI 3asIBUTCIIHO UJIU ITPEACTABUTCIIIO 3asIBUTCIIA.

Ha xonuu 3ampoca fienaer 0TMETKY O BbIAAaBaeMbIX JOKYMEHTAaX, C YKa3aHUEM HX MepedHs,
MMPOCTaBJIACT CBOM MHHULIMAJIbLI, JOJKHOCTD U IMOAIIUCH, ®.1.0 3agBuUTEIIS UIU €T0 MNpeaACTaBUTECIIA U
npeiaraeT MPOCTaBUTh MOAMUCH 3asIBUTEIIS.

MHoroyHKIMOHATBHBIA HEHTp oOecreunBaeT XpaHeHHe TNodaydeHHbIXx oT Oprana
JIOKYMEHTOB, MPEIHA3HAUCHHBIX JJISl BBIIAYH 3asIBUTEINO WM MPEJICTABUTEIIO 3asIBUTENA, a TaKKe
HaIpaBJSIIOT 10 PEeCTpPy HEBOCTpeOOBaHHBIE TOKYMeHTHI B OpraH, B CpPOKH, OINPEICICHHBIC
COTJIAIlIEHUEM O B3aUMOJCHCTBHH.

28.4. Unble neiicTBusi, He00X0AUMBIE ISl PEIOCTABJICHUS MYHUIUNIAJIbHOM YCJIYTH, B
TOM YMCJIe CBSI3AHHbIE C MPOBEPKOM JeHCTBUTEIbHOCTH YCUJIEHHOH KBAIU(PUIMPOBAHH O
3JIEKTPOHHOM MOANUCH 3asIBUTEJIS, MCII0JIb30BAHHOM NPH 00palleHNH 32 MOJTyYeHUeM
MYHUIIMNIAJIBHOH YCJIYI'H, 4 TAKKe C YCTAHOBJIEHUEM TePevyHs CPeICTB Y10CTOBEPSIOIIUX
LEHTPOB, KOTOPbIE I0NMYCKAIOTCH /1JIsl HCIOJIB30BAHMS B 1eJISIX o0ecreyeHUus1 YKa3aHHOM
NpoBepKH
[Iprem MOKyMEHTOB, OTYYEHHBIX B 3JIEKTPOHHOU (popme He AOoIycKaeTcsl.

29. Ilopsinok ucnpaB/ieHUs JONMYIIEHHBIX ONIEYATOK M OIINOOK B BbIIAHHBIX B
pe3yJibTaTe NpeiocTABJICHHS MYHHMIUNIAJIBHON YCJIYTH J0KYMEHTax

29.1. OcHoBaHMeEM Ul Hadaja aJIMHUHUCTPATUBHOM INPOLENYPHl SBISAETCSA NPEICTABICHUE
(HampaBiienue) 3asBuTeneM B Oprad B Mpou3BOJIBHON (popme 3asiBiIeHHS 00 UCIIPaBICHUHN OTIEYaTOK
U (uaM) omuOOK, JAOMYIIEHHBIX B BBIIAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHUIMMIAIbHON
YCIIyTU JOKYMEHTAaX.

29.2. JIOMmKHOCTHOE JHMLO CTPYKTYpHOro mnozapasfeneHus OpraHa, OTBETCTBEHHOE 3a
IPEOCTaBIEHUE MYHUIMNAIBHON  YCIyTH, paccMaTpuUBaeT 3asBJICHUE, IPEJICTaBICHHOE
3asiBUTEIIEM, U TIPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUHU CBEJIEHUHN B CPOK, HE IIPEBBIIIAOIINN
2 pabouux JAHEH C IaThl pETUCTPAIIMN COOTBETCTBYIOIIETO 3asBICHHUS.

29.3. KpurepueM NpuHATHS pEeLIEHUS 110 aIMUHUCTPATUBHON MTPOLEAYPE SABISIETCA HATUUNE
WJIM OTCYTCTBHE TAKMX OTIEYATOK M (MJIM) OITHOOK.

29.4. B ciyuae BBISBIEHHUS JONYIIEHHBIX OINEYAaTOK W (WJIM) OMMOOK B BBIJAHHBIX B
pe3yibTaTe NpPEJOCTaBIECHUS MYHHUIMNAIBHOW YCIYI'M JIOKYMEHTax JOJDKHOCTHOE JIUIIO0
CTPYKTypHOro mnofapasaeneHuss OpraHa, OTBETCTBEHHOE 3a MPEJOCTAaBICHUE MYHUIMIAIBHON
YCIIyTH, OCYIIECTBIISIET UCIIPABIIEHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBbIIIAIOMINN
5 paboumx JAHEH ¢ MOMEHTa PETUCTPAIIMH COOTBETCTBYIOIIETO 3asIBICHHS.

29.5. B cnywyae OTCyTCTBUSI OIE4YaToK U (Wiu) OMMOOK B JIOKYMEHTaxX, BBIAAHHBIX B
pe3ysapTaTe NPEJOCTABICHUS MYHHMIMIIAIBHOM YCIYI'M, [OJDKHOCTHOE JIMIIO CTPYKTYPHOTO
nonpaszzaenenus OpraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MyHUIIMIAIBLHON YCIyry, MUCbMEHHO
cooOmraeT 3asiBUTENI0 00 OTCYTCTBUU TaKUX ONEYATOK M (WMJIM) OIIMOOK B CPOK, HE MPEBBIMLAIOIINN
5 paGouux aHEN ¢ MOMEHTa PEerucTpalii COOTBETCTBYIOIIETO 3asiBJICHHUS.

29.6. PesynpTaTOM aJIMUHUCTPATUBHOM NPOLEAYpHl SBISETCS BblAaya (HampaBiICHUE)
3asIBUTEJII0 MCIPABICHHOIO B3aMEH pPAHEE BBLAAHHOIO JOKYMEHTA, SIBISIOIIETOCS PE3YIbTaTOM



MPEIOCTAaBIICHUS MYHULIUIMAIBHONW YCIYTd, WU COOOLIeHHEe 00 OTCYTCTBUM TaKUX OINEYAaTOK M
(un) ormmooK.

B cinyyae BHeceHHMs W3MEHEHUM B BBIJAHHBIA 110 pe3yibTaTaM MPEIOCTABICHUS
MYHUIUIIAJILHON yCIyTU JIOKYMEHT, HAallpaBJIEHHBIM Ha HCIpaBieHUE OMIMOOK, TOMYIIEHHBIX IO
BuHe OpraHa, MHOTO(YHKIIMOHAIBHOTO LEHTpa U (WIK) JoJbKHOCTHOro juna OpraHa, paboTHUKA
MHOTO(YHKIIHOHATHHOTO [IEHTPA, TUIaTa C 3asSBUTENSI HE B3UMACTCH.

V. (I’()pM]:I KOHTPOJIA 32 HCITOJTHEHUEM a/IMUHUCTPATUBHOI'0 pErjiaMmetHTa

30. ITopsinok ocyuiecTBJIEHUS] TEKYIIero KOHTPOJISA 32 CO0/II0ieHHeM U MCIIOJTHEHHeM
JAOJKHOCTHBIMH JTHIIAMU MOJIOKEHUI aAMMHUCTPATUBHOIO PerjiaMeHTa U HHBIX
HOPMAaTHBHBIX IPABOBLIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHMS K NPeI0CTABICHUIO
MYHHMIHMNAJIbHON YCJIYId, a TaK/Ke IPUHATHEM UMHU pelIeHu

30.1. Texymuii KOHTPOJb 3a COOTIOICHUEM MOCIICOBATEILHOCTH JCHCTBHIA, OMPEICIICHHBIX
aJIMUHHUCTPATUBHBIMU TMPOLIEAypaMH, MO MPEAOCTaBICHUIO MYHULMIAIBHOW YyCIyru (nanee —
TeKyHII/II‘/'I KOHTpOJIb) OCYHICCTBJISICTCA 3aMCCTHUTCIICM TJIaBbl OpraHa (ykazamv HaumeHOBaAHUE Op2aHa
MECMHO20  CAMOYNpAGenus,  MyHUyunaiwho2o obpasosanusi Pecnyonuxu Kpoiw). TEKyIIMH  KOHTPOJIb
OCYILIECTBJISIETCSl IyTEM IPOBEICHUS NMPOBEPOK COOIIOACHMSI U HCHOJHEHUS MYHUIUIAIbHBIMU
CIy)KalllMMU ~ aJIMUHUCTPATUBHOTO pErJIAMEHTA M WHBIX HOPMATHBHBIX IPaBOBBIX AaKTOB,
YCTaHABJIMBAIOUINX TPEOOBAHMS K MTPEIOCTABICHUIO MYHHUIIUITAIBHON YCITyTH.

31. IlopsinoK ¥ NepHOANYHOCTD OCYIIECTBJICHNUS IVIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJTHOTHI H KaYecTBA NMpeJoCcTaABIeHHI MYHHIUNIAIbHO! YCIyTH, B TOM YHcJe NOPSIAOK H
(popMBI KOHTPOJISI 32 MOJTHOTOM U Ka4eCTBOM NpPeA0CTaBIeHUS MyHMIMIIAJIbHOMN yCJIyIH
31.1. KoHTpoip 3a MONHOTOM M KAaue€CTBOM IPEJOCTABICHHUS MYHHUIMIAIbHOW YCIYrH
BKJIIOUAET B ce0s NMPOBEJCHHUE IUIAHOBBIX MPOBEPOK (OCYILIECTBIIAETCS HA OCHOBAHUU T'OJIOBBIX MJIU
KBapTaJIbHBIX IUIAHOB paboThl OpraHa) M BHEIUIAHOBBIX IPOBEPOK, B TOM YHCJE IPOBEPOK IO
KOHKpETHBIM oOpalieHusiM rpaxad. [Ipu mpoBepke paccMaTpHUBarOTCsl BCE BOIIPOCHI, CBA3AHHBIE C
IpPEeJOCTaBIEHUEM MYHHIMIIAIBHOM YCIIyrH, (KOMIUIEKCHAs MPOBEpKa) MO0 OTJeNbHbIE BOMPOCHI
(TemMaTuyeckass MpoBepka). BHemIaHOBblE MPOBEPKH  OCYLIECTBISAIOTCS Ha  OCHOBAaHUU
pacniopsbkeHusa Oprana. Ilo pesynpraTaM KOHTpOJIS, IIPHU BBISBICHUM IOMYLICHHBIX HApYILICHH,
3aMmecTuTeNnb I1aBbl OpraHa NpUHMMAeT pelleHHe 00 MX YCTpPAHEHUH U MEpbI M0 HAaJOKEHUIO
JUCHUIUIMHAPHBIX B3BICKAHUM, Takke MOTYT OBITh JaHbl yKa3aHMs 110 MOJATOTOBKE MPEATIOKEHUN
10 U3MEHEHUIO MOJIOKEHUH aIMUHUCTPATUBHOTO perjiaMeHTa.
Cpok npoBeeHNs] TAKUX MPOBEPOK HE JOJKEH NpeBbIaTh 20 KaJeHIapHbIX JTHEH.

32. OTBeTCTBEHHOCTH AOJLKHOCTHBIX JinI Oprana 3a pemeHust U AeiicTBUs
(0e3aeiicTBUE), NPUHUMAaeMble (OCyLeCTBJsieMble) MMM B X0/ie Pe0CTaBJIeHHA
MYHHIHIAJIBHON yCJIYTH

32.1. KoHTponp 3a mpeAoCTaBICHHMEM MYHHUIMNAIBHOM yCIyru BKJIOYaeT B cels
IIPOBEJICHUE MTPOBEPOK, BBIABICHUE W YCTPAHEHHE HApYLIECHUM NpaB 3asBUTEIEH Ha BCEX 3Tarax
MIPEIOCTaBICHNUS MYHUIIUMTAIbHON yciyrH. [IpoBepka MpoOBOAMTCS MO KaXIIOW KaloOe TpaxaaH,
noctynusiieid B Opran, Ha JeiicTBue (0e3aelicTBIe) MyHUIMITATBHBIX CITY>KAIUX, OTBETCTBEHHBIX
3a MpeJocTaBiIeHe MyHUIIUNaabHOU yciyru. [Ipu npoBepke (akToB, yKa3aHHBIX B kKajlo0e, MOTYT
paccMaTpuBaThHCS BCE BOMPOCHI, CBSI3aHHBIE C IIPEIOCTABIEHUEM MYHUIIMIIAIIBHON YCIIYTH.

[lepconanbHasi OTBETCTBEHHOCTh MYHMIIMIIAJIBHOTO CIIY)KAlllero, OTBETCTBEHHOTO 3a
IpEeJOCTaBlIeHNe MYHULUNAIBHOW YCIyrH, 3a COOJIOJEHHEM CPOKOB M TOpSJIKAa IMPOBEACHUS
aJIMMUHHUCTPATUBHBIX MPOLIENYP, YCTAHOBICHHBIX aIMUHUCTPATUBHBIM PETJIaMEHTOM, 3aKpeIIsieTcs
B UX JIOJDKHOCTHBIX MHCTPYKIIUSX.

JIOTKHOCTHBIE JIMIIA, MPENIOCTABIAIONINE MYHUIMIIAIBHYIO YCIYTy, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTb 32 HEOKa3aHHE IMOMOIIM HHBAJIMJIAM B TPEOJOJCHUHM OapbepoB, MEIIAIOLINX
IIOJIyYEHHUIO0 MU MYHULIUIIATBHON YCIYyTH HAPABHE C APYTUMU JINLAMHU.



33. Ilos10:keHNs1, XapaKTepU3yOIIHMe TPeOOBaHMS K MOPAAKY U (popMaM KOHTPOJIS 3a
NpeIoCcTABIeHNeM MYHMIMNAJIbHON YCIYTH, B TOM YHCJI€ CO CTOPOHBI TPAaMXKIaH, X
00beIMHEHU A M OPraHUu3annil

33.1. Jlns oCyIIeCTBIGHUS KOHTPOJS 3a MPEIOCTABICHUEM MYHHUIUNAIBLHON YCIyrU
rpaxkaaHe, UX oObeIUHEHUSI U OpraHU3al[Mi UMEIOT MPaBO HANpaBisATh B OpraH WHIMBUAYAIbHbIE
U KOJUICKTUBHBIE OOpalleHus C MPEAIOKEHUSIMHU, PEKOMEHIAIMSIMHU TI0 COBEPIICHCTBOBAHHIO
KayecTBa W IMOpsiIKa MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH, a TaKkKe 3asBJICHUS U >KaJoOblI C
cooOuieHueM O HapyuieHun crnenuanucramu OpraHa, nojiokeHud PermameHta ©  MHBIX
HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIUX TpeOOBaHMS K  IPEIOCTABICHUIO
MYHULIMTIAJIbHON YCIIYTH.

33.2. KoHTponb 3a mpeaocTaBICHUEM MYHUIMNAIBHON YCIyTd CO CTOPOHBI TpaxkaaH
OCYIIECTBIISICTCS TTyTEM MOJIy4eHUsT WH(OPMALUK O HAJTMYHUH B JIEHCTBUSX crienuanuctoB OpraHa
HapyIICHUN MOJIOKeHU! PernameHTa U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX
TpeOOBaHMS K MPEJOCTABICHUIO MYHUIIUTIATHHOM YCIIYTH.

33.3. KonTponp 3a mpeaocTaBieHHMEM MYHHUIMIAIBHBIX YCIYT CO CTOPOHBI OOBEAMHEHUMN
rpakJlaH W OpraHU3alMi OCYIIECTBIISICTCS B CiIy4ae MPEICTaBICHUS STUMU OOBEIUHEHUSIMH U
OpraHU3aIUsIMU UHTEPECOB 3asBHUTENCH MyTeM MONy4eHUS MHPOPMAIMH O HAJUYUU B JEUCTBUAX
crenuanuctoB Oprana HapylIeHHH TOJIOKEHUM PeriiameHTa M MHBIX HOPMATHBHBIX IMPABOBBIX
AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K NMPEAOCTABICHUIO MYHHUIIUIIAIEHON YCIIYTH.

V. Jocyneonblii (BHecy1eOHBIIT) MOPSII0K 00:KaI0BAHUS PellleHUil 1 1eiicTBuii
(Oe3neiicTBHSI) OpPraHa, NpeAOCTABJIAOIIECI0 MYHHIIUTIIAJIBHYIO YCJIYTY,
MHOT0()yHKIMOHAJIBbHOI0 IEHTPA, a TAKKe UX JO0JLKHOCTHBIX JIMI, FOCYAapCTBEHHBIX
CJIy:KalMX, pa00OTHHKOB

34. Undopmanus 1Jis 3asiBUTEJIA O €r0 NMpaBe MoJaTh Kajao0y

34.1. 3asgBuUTENns UMEET MPABO Ha OOkajoBaHUe AeicTBuil (Oe3aeiicTBus) Oprana, a Takxe
€ro JIOJDKHOCTHBIX JIMIT UJTM MHOTO(YHKITMOHAIBHOTO IIEHTPA, pAOOTHUKA MHOTO()YHKITHOHAIBHOTO
HEHTpa B J0CY/1eO0HOM (BHECYI€OHOM) MOPSKE.

34.2. 'paxkiane UMEIOT ITPaBO OOpaIIaThCs JIMYHO, a TAKKE HAIIPABIATh WHIUBUIYAJIbHBIC U
KOJUIEKTUBHBIE OOpallleHus, BKJIOYas oOpalieHus OOBeAMHEHMH TpaxaaH, B TOM YHCIE
IOPUIMYECKAX JIMI, B TOCYJAPCTBEHHBIC OpTraHbl, OPraHbl MECTHOTO CaMOYIPaBJICHUS,
MHOTO(QYHKIIMOHATbHBIA I[EHTP W HMX JOJDKHOCTHBIM JIMIIAM, B TOCYJapCTBEHHbIE W
MYHHIIUITAJIBGHBIC YUPEKICHUS, U WHBIC OPTaHU3alMd, Ha KOTOPHIC BO3JIOKEHO OCYIICCTBICHUE
MyOIMYHO 3HAYUMBIX (DYHKIUHN, U UX JTOJDKHOCTHBIM JTUIAM.

343. I'paxmane peanu3yloT TMpaBO Ha oOpaiieHne CcBOOOJHO U JOOPOBOJIBHO.
OcyliecTBieHne TpaXKIaHAMHM TpaBa Ha oOpalleHHe He JOHKHO HapyllaTh MpaBa U CBOOOIBI
JPYTHX JIHII.

35. Ilpeamer kano0bl

35.1. HapymieHue cpoka perucTpaiuu 3amnpoca (KOMIUIEKCHOTO 3alpoca) O MPeJoCTaBIeHUH
MYHUILIMTIAJTbHON YCIYTH.

35.2. HapymeHnue cpoka NnpeaocTaBiIeHHUs MyHMIMNAIBHON ycinyru. B ykasaHHOM ciiydae
nocyneoHoe (BHeCyneOHOe) OO0)KaloBaHHWE 3asBUTENIEM pEIICHHH | JeWCTBHUM (0e31eiCTBUN)
MHOTO()YHKIIMOHAJILHOTO 1IEHTPa, paOOTHHKAa MHOTO(QYHKIMOHAJIBHOIO LEHTpAa BO3MOXKHO B
cilydae, €clii Ha MHOTO(YHKIIMOHAJBHBIM LEHTp, peuieHust u aeictsus (Oe3neicTBre) KOTOPOro
00KayloTCsl, BO3JIOKEHA (YHKIHUS MO TNPEAOCTABICHUIO COOTBETCTBYIOLIEH MYHUIMNAIBHON
YCIIYTH B TIOTHOM 00BbEME B MOPSIKE, ONpeAeICHHOM YacThio 1.3 crateu 16 denepaibHOTO 3aK0HA
Ne 210-@3.

35.3. TpeOoBaHue y 3asBUTENs JOKYMEHTOB WIM HH(pOpManuu JUOO OCYIIECTBICHUS
JNEHCTBUH, MPENCTAaBICHUE WM OCYLIECTBJIEHHE KOTOPBIX HE IPENYCMOTPEHO HOPMaTUBHBIMU
npaBoBbIMH akTamu Poccuiickoit ®eneparuun u (wnm) PecnyOonmuku KpbiM, MyHHITUTIATHHBIMUA
MIPABOBBIMU aKTaMH JIJISl PEOCTABICHIS] MyHUITUTIAIBHON YCITYTH.



354. Ortkaz B T1pueMe€ JTOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTHBHBIMU TPaBOBBIMH akTamu Poccuiickoir @eneparun u (wmm) Pecnyomuku Kpbiwm,
MYHHULIMNIAJbHBIMA TPABOBBIMU aKTaMH JJIsi TPEJOCTaBICHUS MYHULMNAIbHOM YCIyTH, ¥y
3asIBUTEIIS.

35.5. Orka3 B MNpeaOoCTaBICHUM MYHULMMIAIBHON YCIYrd, €ClM OCHOBAaHUs OTKaza He
PEyCMOTPEHBI (perepalbHBIMU 3aKOHAMHU W TMPUHATBIMH B COOTBETCTBUM C HUMH HHBIMU
HOPMATHBHBIMH TIPaBOBBIMH akTamu Poccuiickonn ®enepanmu u (wnm) Pecnybnuku Kpeim,
MYHUIIUAJbHBIMU TIPABOBBIMM aKTaMH. B  ykasaHHoM ciydae pocyneOHoe (BHecymeOHOeE)
00’xajioBaHUE 3asIBUTEJIEM PEIICHUM U NeUCTBUI (0e31eiCTBUS) MHOTO(YHKIIMOHAILHOTO IIEHTPA,
paboTHHUKA MHOTO(YHKIIMOHATILHOTO IIEHTPAa BO3MOXHO B ClTy4yae, €Clii Ha MHOTO()YHKITMOHAIBbHBIN
IIEHTP, pEIICHHs W JercTBHs (Oe37eiCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0K€HAa (YHKIUS TI0
NPEJOCTABICHUIO COOTBETCTBYIOIIUX MYHHIMIAIBHBIX YCIYT B TOJHOM OOBEME B MOpSJKE,
onpeaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeOoBaHue ¢ 3asBUTENS IPU IPEJOCTABIEHUN MYHUIMIIAIBHON YCIIYTH IUIAThI, HE
MPEAYCMOTPEHHOM HOPMATHBHBIMH TPaBOBbIMH akTamu Poccuiickoit Denepanuu u (W)
Pecrryonmuku KpbiM, MyHHITHITATBHBIMUA TIPABOBBIMH aKTaMH.

35.7. Otka3 opraHa, IpeIOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIYTYy, JOKHOCTHOTO JIMIA
OpraHa, TPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIyry, MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAJIHHOTO IIEHTpa B HCHPABICHUU [OMYIICHHBIX MMM OIEYAaTOK U
OmMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHHS MYHUIMIIAJIBHON yCIYrH JOKYMEHTax JH00
HapylIeHWE YCTAaHOBIIEHHOTO CpOKa TaKuX HcHpaBieHuil. B ykasanHoMm ciydae nocynebHoe
(BHECYHCOHOE) oOxajloBaHue 3asiBUTEIIEM perieHuit u IEUCTBUI (6e3meiicTBHSN)
MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHHMKAa MHOTO()YHKIHMOHAIBHOTO IIEHTPa BO3MOXHO B
cllydae, eclii Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTP, peIieHHsI U JeiicTBus (0e37eiiCTBUE) KOTOPOTO
00XayroTcsi, BO3J0XKeHa (GYHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOMIMX MYHHIIMITAIBHBIX
YCIIYT B TIOJIHOM OOBbEME B MOPSIZIKE, ONpeAeieHHOM YacThio 1.3 ctateu 16 deaepanbHOro 3aKoHa
Ne 210-@3.

35.8. Hapymenue cpoka UM TOpsiAKa BbIAAYM JIOKYMEHTOB 110  pe3yibTaTam
MPEIOCTaBICHUS] MYHUIIUTIATLHON YCIYTH.

35.9. TpeboBanue y 3asBUTENS IPU NPEIOCTABICHUN MYHUIIMIIAJIbHONW YCIYyTU IOKYMEHTOB
win uHbOpMaIMU, OTCYTCTBHE W (WMJIM) HEAOCTOBEPHOCTH KOTOPBIX HE YKa3bIBAUCH MPHU
NEepPBOHAYAJIbLHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX JJsi MpPelOoCTaBICHUS
MYHUIIMTIATBHOW YCIyTd, Ju00 B MPEIOCTaBICHUHM MYHHIMMAIBHOM YCIYTH, 32 HCKJIIOYEHHUEM
CIIy4aeB, MPEeAyCMOTPEHHBIX MyHKTOM 4 dactu 1 crateu 7 PexpepanpHoro 3akoHa Ne210-03. B
YKa3aHHOM cllydae JaocyneOHoe (BHecyleOHOe) 00kaloBaHUE 3asBUTENEM PEHICHWH W JeWCcTBUN
(Oe3nelicTBUS) MHOTO(YHKIIMOHAIBHOTO ILIEHTpa, PaOOTHHKA MHOTO(YHKIMOHAJIBHOTO IIEHTpa
BO3MOXXHO B Cllydae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIN LIEHTP, PEelIeHus U IeHcTBuUs (Oe3aeiicTBre)
KOTOPOro  OO0XKanyroTcs, BO3JOK€HAa (YHKIMS IO MPEJOCTABIEHUI0 COOTBETCTBYIOIIHX
MYHUIIMNIATBHBIX YCAYT B TOJIHOM O0BbEeMe B TOpPSAKE, ONpeneleHHOM dYacTbio 1.3 crateu 16
®enepanpHOro 3akoHa Ne 210-D3.

36. Opranbl rocy1apcTBeHHO# BJIACTH, OPTaHU3ALMH 10KHOCTHBIE JIMIA, KOTOPbIM
MOKeT OBITh HANIPaBJICHA KaJ100a

36.1. B cuyuae oOxanoBaHusi jeiictBuil (Oe3medicTBusA) winM  pemeHUs [1aBbl
aAMUHHUCTpAlMK  (YIIOJTHOMOYEHHOTO JIMIA), Kajloba HampaBiseTcs B  aIMUHUCTPAIUIO
TenucroBckoro cenbckoro nocenenus: baxuncapaiickoro paiiona Pecriyonuku Kpbim.

B cnydae oOxanoBaHusi AeicTBuii (Oe3MEHCTBUSI) WM pEUICHHS] 3aMecTuTens [ 1aBbl
aJMUHHUCTpAINK, OOJKHOCTHOro juia OpraHa, MpeIoCTaBISAIONIEr0 MYHUIIMIAIbHYIO YCIYTY,
Kanoba HaIpaBIsIeTCsl Ha pacCMOTpeHue [ TaBe aIMUHUCTPALIUH.

B Oprane st 3asBuTeneii npeaycMaTpyuBaeTcsl HalMyle Ha BUJTHOM MECTe KHHMIH Kanob u
MPEITIOKEHU M.

36.2. B cayuae oOxanoBaHWs JEWCTBHE (O€3M€HCTBHsI) WM pEIICHUS PaOOTHHUKOM
MHOT'O()YHKIIMOHAJIFHOTO LIEHTPA, OCYIIECTBISAIOUIETO MPUEM JTOKYMEHTOB, *ajlo0a HampaBisieTcs
Ha paccMmotpenne aupektopy I'BY PK «MO®I».



B cnywyae oOkanoBanusi neictBuii (Oe3meiicTBusl) wnm pemeHus aupekropa ['BY PK
«M®ILl» (ymosHOMOYEHHOro JHWIA), kanoba Hampasisercs Yupemutenio ['BY PK «MOLly -
MuHuCTEepCTBY BHYTPEHHEH MOIUTUKH, HH(pOpMaruu u cBs3u Pecryommku Kpbim.

B MHOrodyHKIMOHANIFHOM IIEHTpE Ui 3asBUTENCH MperycMaTpUBaeTCsl Halu4yhe Ha
BUJTHOM MECTE KHUTH KaJI00 U MpeIIoKeHU.

37. Illopsi0K MOJAA4YU M PACCMOTPEHHUSA KAT00bI

37.1. XKanoba momaercs B MUCBbMEHHOW (hopMe Ha OyMa)kKHOM HOCHUTEINE, B 3JEKTPOHHOM
dopme (mocpeactBom EIIY, PIIIY, odunumansHoro caita OpraHa, 3JE€KTPOHHOW TOYTHI),
MIOYTOBOM CBSI3bIO, B XOJ€ NPEAOCTABICHHUS MYHUIMIIAJIBHON YCIYTH, MPH JIMYHOM OOpaIICHUU
3agBuTenss B OpraH U MHOTO(QYHKIHMOHAJIBHBIM LEHTP, MOCPEACTBOM TeJIe(POHHON «ropsueit
muanny CoBeta MuHHCTPOB Pecrybnmuku Kpbim.

XKanoba nomxHa coaepxarh:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIONIETO MYHHUIMIIAIbHYIO YCIYTY, TOHKHOCTHOTO
JUIa OpraHa, MpPeAOCTaBISIONIET0 MYHULIUIIAIBHYIO YCIYTy, TUO0 MYHUIIMIAIBHOTO CIYXAlllero,
MHOTO()YHKIITMOHAJIBHOTO IIEHTPA, €r0 PYKOBOAUTENS U (UJM) paOOTHHKA, PEIICHHUS U JEHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKAITYIOTCS;

2) amminio, UMs, OTYECTBO (IOCIETHEE - NMPH HAJTUYWH), CBEACHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3MUECKOTO JTUIa TUO0 HAMMEHOBAaHUE, CBEJICHUS O MECTe HaXOKJICHUS 3asBUTENS -
IOPUMYECKOTO JIMIA, a Takke HoMep (HOMepa) KOHTAkTHOro TteiedoHa, aapec (ampeca)
9JIEKTPOHHOW TOYTHI (MPU HATWYHMM) M MOYTOBBIM aapec, MO KOTOPBIM JOJKEH ObITh HaIpaBlieH
OTBET 3asBUTEITIO;

3) cBemeHuss 00 oOXamyeMbIX pelIeHHsX U JelcTBusAX (Oe3melcTBUM) oOprasa,
IIPEIOCTABIISAIONIEI0 MYHULMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa, MPelOCTaBIISAIOLIErO
MYHULIUNIATIBHYIO YCIYTY, TUO0 MYHHUIMIIAIBLHOTO CIYXAalllero, MHOTO(PYHKIIMOHATBHOTO IEHTPA,
paboTHHKAa MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

4) noBOABI, HA OCHOBAHHUU KOTOPBIX 3asBHUTEIb HE COTJIACEH C PEIIeHHUEM M JAeHCTBUEM
(Oe3nelicTBMEM) OpraHa, MpPEJOCTaBISIOUIET0 MYHUIIMIAIBHYIO YCIYTY, AOKHOCTHOIO JIHIA
OpraHa, MpeJOCTaBIAIONIEr0 MYHULUUNAIBHYIO YCIYry, JM00 MYHHUIMIAIBHOTO CIyXallero,
MHOTO(QYHKIIMOHAJIBHOIO LIEHTPa, pabOTHMKA MHOTO(QYHKIIMOHAIBHOIO LIEHTp. 3asBUTEIEM MOTYT
OBITH TIPENICTABICHBI JOKYMEHTHI (TIPU HAJIMUYWH), TOATBEPKAAIOIINE JOBOIBI 3asIBUTENS, JIUOO UX
KOTIHIH.

38. Cpoxu paccMOTpeHUs KaJI00bI

38.1. B cmywae nocymeOGHOro (BHecyneOHOT0) OO0KalOBaHHs 3asBUTENIEM pEIICHUN U
JEHCTBHAN (6e3nelicTBu) oprasa, IIPEAOCTABIIAIOIIETO MYHULHANTAIBHYIO yCIIyry,
MHOIO()YHKIIMOHAJILHOTO ~ LIEHTpPa, YYpPEAUTENs MHOTOQYHKLIMOHAJIBHOTO IIEHTpa, Kajola
MOJJIE)KUT PACCMOTPEHHUIO B TedueHwe 15 paboumx JHEW co JHA ee PEerucTpaluu, a B clydae
00aoBaHus OTKa3a Oprasa, IIPEIOCTABIISAIONIETO MYHHUIHUIIAIBHYIO yCIyry,
MHOTO(QYHKIIMOHAJIBHOIO LEHTPa, B MpHEME JOKYMEHTOB Yy 3asBUTENS JIMOO B HCIpaBICHUU
JIOIYIIEHHBIX OMEYaTOK M OUIMOOK MJIH B clydae 00allOBaHUs HApyIIEHHs YCTAHOBJIEHHOT'O CPOKa
TaKHUX UCHPABIEHUI - B TeueHue 5 pabouux JHEN co JHS ee PerucTpalui.

39. Pe3yabTaT paccMOTpeHHs KaJI00bI

39.1. Ilo pe3ymbraTaM pacCMOTPEHHUs JKAIOObI NPUHUMAETCs OJHO U3 CIEAYIOIIUX
peLIeHUI:

a) jkanoba YIOBIETBOPSETCS, B TOM 4HcI€ B (OpMe OTMEHbI HPUHATOrO peIIeHUs,
WCIPABJIEHUSI JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPeJOCTaBICHUS
MYHHUIIMIIAJIBHOW YCIYIM JOKYMEHTaX, BO3BpaTa 3asBHUTENI0 JICHEKHBIX CpPEACTB, B3MMAaHHE
KOTOPBIX HE IPETyCMOTPEHO HOPMATUBHBIMU MpaBoBbIMU akTaMu Poccuiickoit denepannu u (mim)
Pecny6nuku Kpbiv;

2) B YIOBJIETBOPEHUH KaT00bI OTKA3bIBACTCSI.

39.2. B cnydae ycTaHOBICHHMS B XOJ€ WJIM IO pe3yabTaTaM pPAacCMOTPEHHS >KAIOOBI
IIPU3HAKOB COCTaBa aJMHWHHUCTPATHMBHOIO IPAaBOHAPYILIECHUS MWW IPECTYIUIEHHsS JOJKHOCTHOE



JMIIO0, HAJEJICHHOE IIOJIHOMOUYMSAMHU [0 PAaCCMOTPEHHUIO JKalno0 He3aMeNIMTEIbHO HAINpPaBISAIOT
HMMEIOIIMECS MAaTEPUAIIbl B OpraHbl IPOKYPATYPBL.

40. Iopsiioxk NHPOPMHUPOBAHUSA 3aSIBUTEJISI O Pe3YyJILTATAX PACCMOTPEHUS KAT00bI

40.1. He mnosnHee naHs, CIEAYIOUIErO 3a JIHEM TMPUHATHS PEUICHUS, 3asiBUTEII0 B
NUCbMEHHOW (opME U MO JKEIaHHWIO 3asBUTENs B JJIGKTPOHHOW (opme HampaBiseTcs
MOTHUBHPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS JKATOOBI.

40.2. B cnyuyae mpu3HaHUS KAIOOBI MOAJIEkKAIICH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIIO,
maetcss  uHpOpMAlMs O  JOEHCTBUSIX, OCYIIECTBIISIEMBIX  OpraHOM,  IPEIOCTABIIAIOIIUM
MYHHIIUIIATBHYIO  YCIIYTY, MHOTO(YHKIIMOHAJILHBIM IIEHTPOM B IIENIAX HE3aMEIIUTEIILHOTO
YCTpAaHEHHS BBIABJICHHBIX HApPYIIEHUN TMpU OKa3aHUM MYHHUIMIIAIBHOM YCIyrH, a TaKkKe
MPUHOCATCS. U3BUHECHUS 32 JOCTaBJICHHBIC HEYJ00CTBA U YKa3bIBaeTCS MHPOPMAIUS O JATbHEHIIINX
NEHCTBUSAX, KOTOpble HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LIENAX MOTYYCHHsS] MYHUILIUIAIbLHON
YCIIYTH.

40.3. B cinyyae mpu3HaHHS KaJI00bI HE MOJICKAIIEH yIOBJIECTBOPEHHUIO B OTBETE 3asBUTEIIIO,
JAIOTCSI  apTYMEHTUPOBAHHBIE PA3bACHEHUS O TMPUYMHAX T[PUHATOTO PEIIEHUS, a TaKxKe
uH(pOopMaIIKs O MOPsIJIKE 00’KaTOBaHUS IPUHITOTO PELICHUS.

41. Ilopsaaok 00:xa10BaHNS PelIEHUS 0 Ka100e
41.1. TlpuHsAToe, TO pe3ylbTaTaM pPacCMOTPCHHS KaOObI, pEHICHHE MOXET OBITh
00XaJIOBaHO B TMOPSJIKE, YCTAHOBJICHHOM JCHCTBYIOLIMM 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanuu u (wm) Pecyonuku Kpbim.

42. IlpaBo 3asiBuTEJIs1 HA NOJy4eHHe MHGOPMALMH U IOKYMEHTOB, HeO0X0AUMBIX LISl
000CHOBAHMS M PACCMOTPEHHUSA KAT00bI
42.1. 3asBurens BOpaBe oOpartuthcsi B OpraH, MHOTOQYHKIMOHAJIBHBIM IIGHTP 3a
HOJy4eHHeM HH(pOpMalMU M JOKYMEHTOB, HEOOXOJUMBIX Il OOOCHOBAHHS M PACCMOTPEHUS
XKaynoObl, B NMUCbMEHHOW (opme, B TOM UHCIE NPU JUYHOM OOpALIEHUM 3asBUTENS, WU B
AIIEKTPOHHOM BUJIE.

43. Cnoco0b1 HH(pOPMHUPOBAHUS 3asiBUTE/ICH 0 MOPAJKE MOJA4YH H PACCMOTP eHHA
KAJI00bI
43.1. Uudopmanuio o MOpsAIKe MOJauyd M PACCMOTPEHMs >KaloObl 3asBUTEIb BIPaBE
MOJIyYUTh Ha MH(GOPMALMOHHBIX CTEH/JAX, B MECTaX MPEJOCTaBICHUS MYHHUIUNAIbHON yCIyru,
MOCPEJCTBOM TeNe(POHHOW CBSA3M, MPU JMYHOM OOpAIEHUH, MOCPEACTBOM IOYTOBOM CBS3H, B
anektponHoM Buze (EII'Y, PIII'Y, opuumaneheii caiit Oprana, opunmansueiii caiit I'BY PK
«M®I1y, anekrponHas noura Opraxa).



(Ha3BaHHE apXUBa)

(1104TOBBIH MHAEKC, anpec,

Tenedon, pakc)

ApXHBHaf CIPaBKa
Ne

(nara)

Ha Ne oT

OcHoBaHue:

[Tpunoxenne Ne 1 k

K aJIMUHUCTPATUBHOMY PETJIaMEHTY
MPEA0CTABIICHNUS] MYHUIIMTTAIbHON
yciyru «Bbijiaga apXMBHBIX CIPABOK,
APXHUBHBIX BBIITUCOK U aPXUBHBIX KOTTUH
10 COLIMAJIBHO-TIPABOBBIM 3aITPOCAM))
Anmunuctpanuu TeHUCTOBCKOTO
CeJIbCKOTO MocesieHus baxuucapaiickoro
paiiona Pecriyomuku Kpbeim

(anpecar)

PykoBoauTtens opranuzanuu

Hcnomaurens

(moanuck) (pacmmndpoBKa MOAIHCH)

[euats

TenedoH




(Ha3BaHME apXUBa)

(mouToBBIi MHAEKC, anpec,

TenedoH, daxc)

APXMWBHAS BBIITUCKA
Ne

(mara)

Ha Ne oT

OcHoBaHUe:

[Tpunoxenne Ne 2 k

K aIMUHHACTPATUBHOMY PErIaMEHTY
MIPEJOCTaBIECHUS] MyHHUIIMIIATBHOM
yciyru

«Bb11aya apXuBHBIX CIIPABOK, apXUBHBIX
BBIITMCOK U apXUBHBIX KOITHH 110
COLMAJILHO-ITPABOBBIM 3aIIPOCAM))
AnMunucTpanuu TeHHCTOBCKOTO
CeNIbCKOro noceseHus baxuucapaiickoro
paitona Pecriy6mnuku Kppim

(ampecar)

PykoBoaurens opranuzanuu

HUcnoaaurein

(noznuce) (pacumdpoBKa TOITHCH)

Ieuats

tenedoH




[Tpunoxenne Ne 3

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEAO0CTABIICHUS] MYHUIIMTTAIbHON

ycnyru «Beiiaua apXuBHBIX CIIPABOK,

APXHBHBIX BBIIIMCOK U aPXHWBHBIX
KOITHH I10 COUAJIbHO-IIPAaBOBBIM
3arpocam» A,Z[MI/IHI/ICTpaI_[I/II/I
TeHnCTOBCKOT'O CEIILCKOTIO

nocesneHusi baxuucapaiickoro paiioHa

Pecniy6mmuku Kpbim

(®.1.0., 1ub0 HauMEHOBaHHE
IOPHINYECKOTO JIUIIA)

(ampec MecTa )KUTEIbCTBA, afpec AJs
KOPPECTIOHICHITHH )

(KOHTaKTHBIN TenehOH)

(371eKTpOHHAs 110YTA)

3ASBJIEHUE

O IPCAOCTABJICHUU APpXUBHBIX CIIPABOK

[Tpoury npenocTaBUTh /apXUBHYIO CIIPaBKY/apXUBHYIO BBIIMCKY/apXUBHYIO KOIHIO/TEMAaTUYECKUI

(noouepkuyms HydcHoe)

Hepequb/TeMaTI/I‘-IeCKYIO HO,Z[HOpKY/TeMaTI/I‘IeCKI/Iﬁ

0030p/:

Jns pusmdeckoro numa:
« » 20 T.

(moamuce) (pactmmmdpoBKa MOAMHUCH)

(ITOKyMEHT, TIOJITBEP K A0 MpaBa (TIOTHOMOYHS) TIPECTABUTENS)

I[J'IH HOPUINYCCKOTIO JIMIa

« » 20 r. PykoBomurens
(HaMMeHOBaHUE 10P. JIHIIA) (moamnuce) (pacumdpoBKa MOAMHCH)
M.IL

(TOKyMEHT, IOJTBEP K A0 1TpaBa (MIOJTHOMOYMS) MPECTABUTES)



[Tpunoxenne Ned

K aJIMUHHUCTPATUBHOMY  PErJIaMEHTY
MPEI0CTABICHHS MYHUITUATIAIEHON
yciyrd «Bpiaua apXMBHBIX CIPaBOK,
APXHUBHBIX BBIITUCOK U aAPXUBHBIX KO
[0 COLMAJIBHO-TIPABOBBIM  3aIllpocamy
AJIMUHUCTpALIKI TeHucTOBCKOTO
CeJILCKOTO TocesneHus: baxuucapaiickoro
paiiona Pecriyomuku Kpbeim

PACIIMCKA B IIOJIYYEHUU JOKYMEHTOB

Ne oT

(coomeemcmeyem pekeusumam,
VKA3AHHBIM 8 JCYPHAE pecucmpayuil)

Brimana

(D.U.0. 3aa6umens)

IlepedyeHb JOKYMEHTOB, IIPEACTABICHHBIX 3asIBUTEIIEM CAMOCTOSATEIBHO:

1.

™|

il

=

ol

=

7.

[lepeueHb JTOKYMEHTOB, KOTOpble OyAYyT TMOJY4EHBI
(3anonusemcs 6 ciyuae, eciu makue OOKYMEHmMbl He

cobcmeeHHOU uHuyuamuge).
1.

M0 MEXBEJIOMCTBEHHBIM 3aIllpocam
OvLIU npedcmasienvl 3aseumenem no

2.




(Oonocrocmv, D.U.O. 0o12cHOCMHO20 TUYA, NOONUCH 8bIOABULECO PACNUCKY)



[Tpunoxenne Ne 5

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS] MyHULIUIIAIbHON
ycnyru «Beiiaya apXUBHBIX CIIPaBOK,
APXUBHBIX BBIMHCOK U aPXUBHBIX
KOIUH O COLMATIbHO-TIPABOBBIM
3anpocam» AJIMUHUCTPALUU
TeHHCTOBCKOro CeNbCKOro
nocenenus baxuncapaiickoro paiioHa
Pecniy6mmuku Kpbim

B3AINPOC (OBPAIEHUE)
oy obOpMIIEHMSA APXMBHOM CIPAaBKM, APXMBHOM BHIIMCKM, aAPXMBHOM KOIUU
(HyXHOE IMOOUEPKHYTb) IIO0 IOOKYMEeHTAaM
HaspaHMre OprasHa

MH@OpMaLLMH o IIEePCOHAJIb HBIX OaHHBIX XpaHuTrcHd n oGpaGaTbIBaech C
CcobJIIOeHUEM pOCCI/H\/JICKOI‘O 3aKOHOODaTreJlbCTBa O TIePCOHAaJIbHEIX IJaHHEIX. B3anosiHada
ODaHHYI aHKeTy, Bel maeTe corjlacue Ha O6pa6OTKY IIePCOHAJIBHBIX INAaHHBIX <*>

damunmsa, M, OTUEeCTBO Jguuia,
3anpamrpapero apxXMUBHYIO CIPaBKYy,
IOaHHEIE IIacnopTa (cepusa, HOMEp, KeM
BBIODAH, IaTa BHIOAYM), INOBEPEHHOCTDb

damunmsa, M, OTUeCTBO, ron
POXIEHUSA amuua, o KOTOPOM
3anpammeaeTcs apxmuBHada crpapka
(yxazaTb BCe craydau U3MEeHEeHUS
baMmnmm, MMEeHM, OTUYecTBa), yKasaThb
craryc (meHcmoHepP, 6e3paboTHEI,

cnyxaumyi, paboOTHUK, CTYINEHT)

Ha d4be ¥MMS BHIMCEHBAaTbH APXUBHYIO
CcrpaBKy

Tema 3anpoca (obpaumeHus) (ryxHOE
IIOOUEPKHYThH) , XPOHOJOTMUECKHUE PpaMKMU

sanpammBaeMoy MHOOPMaLN

1. TpynoBOM CTax (HaxOXIeHUE B
JEKPETHOM OTIIYyCKeE; B OTIIYyCKe I10
yxony 3a pebeHKOM; B IOJINOCPOUYHEIX
KOMaHIMPOBKAX; B yUeOHHX OTIyCKax) ;
2. Bapnjara;

3. HarpaxieHue;

4. pamnon Kpamunero Cerepa (PKC);

5. NpuMeHeHMEe penpecCUuu;

6. mpuBaTU3aLUS XUJIbS, OTBOI 3eMIMU;
7. nepeuMeHOBAaHME YJIMLEH;

8. BBIOEJIEHME XMJIOM IJiomanyu M T.I.

Irsa KakKou uenau 3anpamyBaeTcs
apxmMBHas CIpaBKa

BelcJlaThe IO HOUTEe MM [epenaTb Ipu
JVMYHOM I[IOCEUEHUN

Anpec, 1o KOTOPOMY HaIpaBUThH
CIIPaBKYy, TejyiedoH (momamum”,
paboumit, COTOBEIN)

20 T. [loonucob




(ODaTa) (momnmchb IMoJb30BaTeJIsd)

<*> Cwm. @enepanbabiid 3aK0H OT 22.10.2004 No 125-D3 «O6 apxuBHOM zene B Poccuiickoi
Qeneparuny (¢ m3menenusimu Ha 04.12.2006) // CoOpanue 3akoHomarenbcTBa Poccuiickoit
Oenepanmn. 2004. Ne 43. Ct. 4169 (I1. 3, Cr. 25).
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